AJIMMHHMCTPALIVISAA TOPOJIA BJIAJJUIMIUPA
IHOCTAHOBJIEHHUE

29 202 N 45y

OO0 yTBepxIeHMH AJMHHHCTPATHBHOIO PErJIaMEHTA NPeJ0CTABICHHS
MYHHIMNAJIBHO# yeayru «IIpucBoeHne agpecoB 00bexTaM aapecaunny, H3MEHEHHeE,
aHHYJIHPOBaHHE AIPECOB HA TEPPUTOPHH MYHHIHNIAJILHOTO0 00PA30BAHMSA
ropoa Baagumup» 1 NpH3HAHHE YyTPATHBUIHMH CHIIy HEKOTOPBIX IIOCTAHOBJIEHHI
aIMHHHCTpanuy ropoaa Biaagumupa

B coorBerctBUM ¢ PenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-@3
«O6 opraHm3anuy NPEJOCTaBICHUs] FOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX yCIyT»,
nocraHoBieHueM IlpaBurenscrBa Poccmiickoit @enepanuu or 19.11.2014 Ne 1221
«O6 yTBepxaenun IlpaBui NpHCBOCHHMS, U3MEHEHHS M AHHYJIMPOBAHHS aIPECOBY,
MIOCTAHOBJIEHHEM TIMaBbl ropoxa Bnaammupa ot 15.12.2010 Ne 4720 «O mopsiaxe
pa3pabOTKM M yTBEPKAEHUS aJAMUHHCTPAaTUBHBIX DErIAMEHTOB IIPENOCTABIECHHUS
MYHUUUOAIBHEIX ycnyr», pemeHdeM CoBeTa HapOAHBIX JEMyTaTOB ropona
Bnamumupa or 22.02.2017 Ne 8 «O IlonoxeHuu o6 yImpaBieHHH apXUTEKTYPHI U
CTPOHUTENBCTBA aJMHHHMCTpaAllUl ropoja Brnamgumupa» M B LENSX IOBBIIEHHS
Ka4eCTBa MCIIOJIHEHMS M JOCTYNHOCTH YCIYyTH (PU3UYECKUM M IOPHIMYECKHM JIMIAM
MHOCTAHOBJISAIO:

1. YTBepauTs  AIMHHHUCTPAaTUBHBIH  perIaMeHT  MNpeJOCTaBJICHHA
MYHULIMIANBHON yciyru «IIpucBoeHue azipecoB oOBeKTaM ajpecaldH, H3MeHEHHe,
aHHYJIUPOBaHHE aApeCOB Ha TEPPUTOPHMHM MYHHIMIAIBHOIO OOpa30BaHUS TOPOL
BnaguMup» cormacHO IPHIOKEHHUIO.

2. Ilpu3HaTe YTpaTHMBUIMMM CHIIy I[TOCTAaHOBJIEHHS AJIMHHUCTDPAIMH IOpoja
Brnanumupa:

- 0T 16.06.2016 Ne 1647 «O6 yTBepXaeHHH AIMHUHHUCTPATHBHOIO perIaMeHTa

NpeAOCTaBIEHH MyHHIMIanbHOM ycmyru «IlpucBoeHue ampecoB 06GbeKTaMm
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aApecallul, HISMEHCHUE, aHHYTHMPOBAHHE aJPECOB Ha TEPPUTOPHH MYHHIMMIATHHOIO
00pa3osanus ropoy Biagumupy;

- or 06.07.2017 Ne 2386 «O BHECEeHHM W3MEHEHHWII B IIOCTaHOBJIEHUE
aAMUHHUCTpaluK ropona Bragumupa or 16.06.2016 Ne 1647»;

- or 01.04.2019 Ne 831 «O BHeceHMH W3MEHeHMII B MOCTAHOBJICHHE
aZIMUHHUCTpanuu ropona Biragumupa ot 16.06.2016 Ne 1647,

3. OmyOnuKoBaTh NaHHOE IIOCTAHOBJIEHHE Ha OGHIMATBHOM CaiiTe OpraHoB
MEeCTHOTO caMOylpaBiieHus ropona Biagumupa.

4. KoHTpONb 3a MCIIONHEHHWEM MOCTAHOBIEHUS BO3JIOXKHUTH HA 3aMeCTHTEII
[IaBel aIMUHHUCTPAMH TIOpOJA, HAYallbHMKA YIPaBICHUS aAPXUTEKTYphl W
crpourenbcTBa CricyeBa C.A.

TOP N
wi 10333025, 7,
V?o‘e“ TR 01,“1 . 1

I'maBa ropona A.C. lloxun




IIpunoxenue
YTBEPXJIEHO
NOCTaHOBJIEHUEM aIMUHHCTPAIUN

ropoaa Bnagumupa
o N UL Ne 4SS5

AJIMAHUCTPATUBHBIA PEIJIAMEHT
NnpeaocTaBJIeHUus MyHHHHHaﬂbHOﬁ YCIyru «Hpncnoelme aapecoB OﬁLeKTaM
aJpecanuu, HU3MCHEHHE, AHHYJIHpOBaHHe aJpecoB HA TEPPHUTOPHHU
MYHHIHNIAJIBHOr0 06pa3oBanus ropox Biaagumup»

I. O01ue nostoxkeHust
Ilpeamer peryimpoBaHus

1.1.  Hacrosmmi  AAMHHWUCTDATHBHBI  pEIIaMEHT  INPEeNOCTaBIEHHUS
MyHHLUNANBHOH yciyru «lIprcBoeHHe anpecoB 0ObeKTaM ajpecaldy, M3MEHEHHe,
aHHYJIMPOBAaHME aJpPECOB HA TEPPUTOPHH MYHHIHIIAIBHOTO 0Opa3’0BaHHSA TIOPO
Brnagumup» (manee - Pernmament) paspaGoTaH B leJSX IOBBIIIEHHS Ka4ecTBa U
AOCTYIHOCTH IPENOCTABICHHS, ONPEAEIIsieT CTAaHAAPT, CPOKH M HOCIIEN0BATEIFHOCTD
nedcTBUA (aAMHUHUCTPATUBHBIX HPOLENYyp) HPH OCYNIECTBICHHH IIOTHOMOYHUH 10
NPeNOCTaBICHNI0O MYHHUIUNaIbHOH yciyru «lIpucBoeHne anpecoB oOBeKTaMm
azpecalyy, U3MEHEHHE, aHHYJIMPOBAHHE aJpeCOB Ha TEPPUTOPHUH MYHHIIMIIAIBLHOTO
obpasoBanus ropox Bnaaumup» (mamee - Veiyra) ynpasieHMeM apXHMTEKTYpHl U
CTPOMUTENBCTBA aJMHHHUCTpalMKM ropoga Biagumupa (manee - YAuC) ¢ yyactueM
MYHHIUIATBHOTO Ka3EHHOIO YUpeXASHUS «Cnyx6a COIIPOBOXKIEHHUS
MYHUUMNANBHBIX pPEeCTPOB M OKa3aHWs MyHHUIMNAIBHBIX YCIyr» (manee -
MKY «CCMPuMVY»).

Mecto Haxoxapenus VYAuC: Brnagummpckas o6nacts, ropon Bramumup,
OkTs16pbckuii IpocHeKT, 1.47, 5-# sTax.

IloutoBeiit ampec: 600005, Bmamumupckas obnacts, ropon Biamumup,
OxT6pbCKHUif TPOCTIEKT, 1.47.

I'padux paboTsr:

noHenenbHuK - naTHUNA ¢ 08.30 4 1o 17.00 4; mepepsiB Ha 06ex ¢ 12.00 4 o
12.30 y;

cy000T1a, BOCKpeceHbe - BEIXOAHBIE AHH.

I'paduk npuéma:

BTOpHUK, yeTBepr ¢ 09.00 u 10 12.00 v u ¢ 12.30 9y 10 16.00 u.

Homepa tenedonoB mis cripasok: 8 (4922) 32 26 73;

Tein./dakc 8 (4922) 32 75 95.

E-mail: uas@vladimir-city.ru.
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Anpec oQUIMATEHOIO caifTa OPraHOB MECTHOIO CaMOYIIpaBJICHHS B CETHU
«Hurepret»: www.vladimir-city.ru.

Mecro naxoxzmenns MKY «CCMPuMVYy: Brnamumupckas o6nacts, ropon
Biagumup, Oxrsa6pbckuit mpocnexr, 1.47, 3-# u 4-i 3Taxu.

I'paduk paGorsi:

ITOHEIENbHUK - mATHULA ¢ 08.30 ¥ go 17.00 u;

Cy660Ta, BOCKpECEHbE - BEIXOIHBIE JHH.

Homep Tenedona ans cnpasok: 8 (4922) 53 60 50.

Kpyr 3asaBureneii

1.2. 3agBuTenaMH Ha monydeHHe YCIYTH SBISIOTCS JIHLA, onpenenEHHEIE
nyHkTamu 27 u 29 IlpaBun npHCBOeHHs, H3MEHEHHS M aHHYJTHPOBAHHS afpecos,
YTBEPXAEHHBIX IOCTaHOBIeHHeM IIpaBurensctBa Poccmiickoit ®emepanun ot
19.11.2014 Ne 1221 «O6 ytBepxmeHuu IIpaBHI IPUCBOCHWS, U3MEHEHHS U
AHHYNIMPOBaHUS apecoBy (aliee COOTBETCTBEHHO - [IpaBuiia, 3asBuTeNs):

1) cobcTBeHHHUKH 0OBEKTa agpecaluu;

2) nuua, obnajarmiie ONHMM M3 CIEAYIONIMX BEIHEIX INPaB Ha OGBEKT
aapecanuu:

- IPaBO XO3SHWCTBEHHOIO BEICHUS;

- IPaBO OIIEPaTHBHOTO yIpaBIICHNS;

- IPaBO IOXU3HEHHO HACJIEyeMOTO BIaJCHHSI;

- IPaBO IOCTOSTHHOTO (6€CCPOYHOr0) MOJIb30BAHMS;

3) npencraBuTenM 3asBHTENs, NEHCTBYIOIIME B CHJIY IOJHOMOYHI,
OCHOBaHHBIX Ha O(OPMIIEHHOH B YCTaHOBJIEHHOM 3aKOHONATEIECTBOM IOPSIIKE
JIOBEPEHHOCTH;

4) mpencTaBUTENb COOCTBEHHHKOB ITOMEILEHHUM B MHOTOKBAPTHPHOM JIOME,
YTIOJTHOMOYEHHBI Ha TMOHa4y TaKoro 3asBIE€HHS peIlieHHeM OOuIero cobpaHus
YKa3aHHBIX COOCTBEHHHKOB,

5) TpeACTaBUTENL WYIEHOB CaJOBOXYECKOTO, OTOPONHMYECKOTO M (MIH)
Jla4HOTO HEKOMMEPYeCKOro OObeMHEHHs TIpaXk[aH, YIOTHOMOYEHHBI Ha MONady
TaKOro 3asBIEHHS pEIlleHHeM OOILero coOpaHHs WIEHOB TaKOro HEKOMMEPYECKOTO
00beTMHEH NS,

6) XamacTpOBBIM MHXXEHEp, BBHINONHSIOLIMA HA OCHOBAaHHM JOKYMEHTa,
IIPEIYCMOTpEHHOro cTarbed 35 wmnu cratbedl 42.3 denepalbHOro 3aKkoHa OT
24.07.2007 Ne 221-®3 «O KamacTpoBoOil NeATENBHOCTH», KaqaCTpOBhle paboOTHl MITH
KOMILJICKCHBIE KaJaCTpOBble pabOTBl B OTHOWIEHWHM COOTBETCTBYIOILETO OOBEKTa
HEeJIBIKMUMOCTH, SBJIIOLIETOcs 00beKTOM aJipecCallii.

TpeboBanus Kk nopsiaiky HHGOPMHPOBAHHKS O NPEJOCTABJICHAN
MYHHIHIIAJILHOH YCJIyru

1.3. MUudopmupoBanne o nopsike NpenoCTaBieH s YCIYTH OCYyECTRIAETCS:




5

1) HemocpencTBeHHO mnpu nuMuYHOM npuéMe 3asButens B YAuC wim
MKY «CCMPuMVy;

2) no tenepony YAuC unmu MKY « CCMPuMV»;

3) NHMCBMEHHO, B TOM 4YHMCJle TOCPEICTBOM 3IeKTPOHHOM  MOYTHL,
(baKCUMHUIBHOI CBA3M;

4) IOCPeACTBOM pa3MelleHHs B OTKPHITOM M IOCTYIHOM (opMe HHpOpMaLHH:

- Ha moprane (enepanbHOd HHOOPMALIMOHHOM aJpECHOM CHCTEMBI B
MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «MHTepHeT» (https://fias.nalog.ru/)
(manee - mopran ®UAC);

- B (denepanbHOil rocynapCTBeHHONW HHQOPMALMOHHON cHcTeMe «EnuHbIif
nopra roCylapCTBEHHBIX 7| MYHHULANAJIbHBIX yCIyT (byHKIIHI )»
(https://www.gosuslugi.ru/) (manee - EITTY);

- - Ha o¢uIMaTEHOM caiiTe oOpraHa MECTHOIO CaMOYyIIPaBJIeHHUS B
HHQOPMALMOHHO-TEIEKOMMYHUKAlIMOHHON ~ cet  «MHTepHeT»  (mamee -
Odunmansreiii caitt) ( https://www.vladimir-city.ru);

5) mocpeAcTBOM pa3MelieHHs HHGOPMAIMH Ha HWHGOPMALMOHHBIX CTEHIAX
YAuC nnu MKY «CCMPuMVy.

1.4. MapopmHpoBaHHe OCYUIECTBIAETCS 110 BOIPOCAM, KACAIOILUMCS:

- C1I0COOOB 10/1a4H 3asBJI€HHUS O MPEIOCTABIEHHUH YCIyIH;

- agpecoB YAUC mm MKY «CCMPuMY», oOpaiueHune B KOTOphIE
HEeoOXOAMMO At IPEeAOCTaBIeHUS YCIIyTH;

- crnpaBoYHO# mMHQopMaimu o padore YAUC (CTpYKTYPHBIX IMOApa3feIeHHit
YAuC);

- IOKyMEHTOB, HEOOXOMMEBIX ISl IPEAOCTaBICHUS YCIIyTH;

- MIOPsIKa U CPOKOB NPENOCTABICHHUS YCIIYTH;

- TIOpsAJKa IIOJy4YeHUS CBEACHHMH O XOIe pacCMOTPEHHS 3asBI€HHS O
IPENOCTaBJIEHHH YCIIYTH U O pe3ysbTarax e€ NpeaoCTaBlIeHuU;

- II0 BOIIPOCaM IIPENOCTABIEHUS YCIYT, KOTOPBIE SBISIOTCS HEOOXOMUMBIMH M
00s3aTeNIbHBIMM 711 NIPEAOCTaBlIeHHs YCIYrH (BKIIOYas HHGOPMHPOBaHHE O
JNOKyMEHTaX, HeOOXOIMMBIX JJIs IPEIOCTaBIEHHA TAKHX YCIIyT);

- nopsaka jgocyaebHoro  (BHecyneOHOro)  oOXallOBaHHS  JEMCTBMM
(6esneiictBust) momkHOCTHBIX nul YAMC, paboraukoB MKY «CCMPuMVY» u
IPUHAMAEMBIX MMM IIPH [IPEIOCTaBICHUH YCIYTH PeIeHHUH.

IMomyyenre wH@OpMaLMK 1O BOIPOCAM IIPENOCTABICHUS YCIYrd W YCIYT,
KOTOPBIE SBISAIOTCS HEOOXOMUMBIMH W OOS3aTeNbHBIMH JUIS  TIPEIOCTABJICHHS
MYHHIUIIATBHON YCIIyTH, OCYIIEeCTBIISETCS OeCILIaTHO.

1.5. Ilpu yctHOoM oOpameHun 3asBUTeNs (IMYHO WIH MO TenedoHy)
nomwkHoctHoe nuno YAuC, paborHuk MKY «CCMPuMVYy, ocyuiecTBisiomuii
KOHCYJIFTUPOBaHUE, MOAPOOHO M B BEXJIMBOM (KOppeKTHoOH) dopMe muHbOpMUpYET
0OpaTHBIIMXCS 110 HHTEPECYIOIMM BOIIPOCAM.

Orser Ha TeneOHHBI 3BOHOK IOJDKEH HAYMHATECS ¢ HHGOPMALMM O
HaNMEHOBaHMU oOpraHa (HOMepe MHOrOQYHKLHOHAIBHOIO IEHTpa), B KOTODLIMH
MO3BOHUN 3asBUTENb, (aMUIMH, MMEHH, OT4ecTBa (TIOCIeqHee - IPU HAIHYMH) U
JOJDKHOCTH CIIELIUAIMCTa, IIPUHSBIIETO TejiehOHHBIH 3BOHOK.
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Eciu pomknoctHoe muno YAuC He MOXET CaMOCTOSTENBHO IaTh OTBeT,
TeNeOHHBIH 3BOHOK JIODKEH OBITH IlepeagpecoBaH (mepeBenéH) Ha apyroe
AODKHOCTHOE JIMLO HIIM Ke OOpaTHBIIEMYCS JIHIY JMOO/KEH OBITh COOGIIEH
TeTe()OHHBIH HOMEp, 10 KOTOPOMY MOXKHO OyIeT IIOMyH9HTH HEO0OXOIMMYIO
MH(QOPMAIHIO ITO3/IHEE.

Ecnu noarotoska oTeTa TpeGyeT MPOIOMKHUTENFHOTO BPEMEHH, JOHKHOCTHOE
muno YAuC, pabotauxk MKY «CCMPuMVY» MOXeT NpemIOKUTh 3asBUTENIO
H3JI0XKHTD OOpallieHNe B MICEMEHHOM dopMme.

HomxHoctHoe nuuo YAHC He BIpaBe OCYWIECTBIATH HH(OPMHUPOBAHHE,
BBIXOIAIIEE 32 pAMKHU CTaHAAPTHEBIX NIPOLIEAYP U YCIIOBHH IIpefocTaBieHus YCIyry, u
BIIUSIOINEE MPSIMO MJIM KOCBEHHO Ha MPUHUMAEMOE pPEIICHHE.

IIpofO/IDKUTENBHOCTE HHGOPMHUPOBAHHMS II0 Tele(OHY He NOKHA MPEBBILIATH
10 MuHyT.

HupopMupoBaHHe OCYINECTBISETCS B COOTBETCTBHM C TIpadhMKOM IIpHEMa
rpaxkaaH.

1.6. Ilo nmnuceMeHHOMY OOpalllEHHIO JOJDKHOCTHOE  JIMIO VYAuC,
OTBETCTBEHHOE 3a IPEAOCTaBIEHME YCIyIH, NOApOOHO B IHMCHBMEHHOM (opme
PasBACHAET TIpaXAaHWHY CBEIEHHMS II0 BONPOCAM, yKa3aHHBIM B IHyHKTe 1.3
HacTosllero PermamenTa, B mopsike, ycraHoBIeHHOM DelepalbHBEIM 3aKOHOM OT
02.05.2006 Ne 59-®@3 «O mopsinke paccMOTpeHHs obpalleHuit rpaxaal Poccuiickoit
®Denepaunny.

1.7. Ha EIII'Y pa3Memarorcsi cBemeHHs, NpeaycMOTpeHHEle [TonoxeHHeM o
(enepanbHOM rOCYnapCTBEHHOM MHGOPMaMOHHOM cHcTeMe «DeepanbHEI peecTp
TOCYJAapCTBEHHBIX M MYHMLIMNAIBHBIX ycIyr (GyHKUu#)», yTBEpKIEHHBIM
nocraHosienueM IIpasurenscrBa Poccniickoii @enepauuu ot 24.10.2011 Ne 861 «O
denepanbHEIX TOCYAapCTBEHHBIX MHQPOPMAUMOHHBEIX CHCTEMaX, OOeCIeYHBAIOLINX
NpeAOCTaBlIeHHE B 3JIEKTPOHHON (opMe rocyapCTBEHHBIX U MyHHUIMNAIBHEIX YCIyT
(ocymecTBiaenue hyHKITHIA)».

Hoctyn K uHQOpPMaumuM O CpoKaX M IOpSIKe INPEAOCTaBIeHHUs Y CIyru
OCYIIECTBIseTC Oe3 BHINOMHEHHs 3asBHTENIEM KaKux-THG0 TpeOOBaHHM, B TOM
qncyie Oe3 HCIONB30BaHUA IIPOrPaMMHOIO OOeCIeYeHHs, YCTAHOBKA KOTOPOTO Ha
TEXHUYECKHE CPelCTBa 3asiBUTENs TpeOyeT 3aKIFOYSHUS JIMHEH3MOHHOTO HIIM MHOTO
COMIAIlICHUS c IpaBooOIanaTeIeM IIPOrpaMMHOTO obecnieueHwus,
IpexyCMaTpUBAIOLIETO B3UMaHHE IIAThl, PETUCTPALIUIO WIH aBTOPU3ALIUIO 3asBUTEIsS
WJIM NIPEAOCTABIIEHUE UM NIEPCOHANIBHEBIX TaHHBIX.

1.8. Ha O¢duumaneHoM caiite, cTeHIaX B MecTax MpeNOCTaBieHus YCIyrd H
YCIIYT, KOTOpbIE SBIAIOTCS HEOOXOMMMBIMH M OOS3aTeNIbHBIMH IS [PEHAOCTABICHHMS
Yenyru, u B MKY «CCMPuMY» pasmemnaercss cruegymomas —CIpaBouHas
UHpOpMaLU:

- MecTo HaxoxaeHus u rpadpux pabotel YAuC W ero CrpykTypHBIX
NOApa3JeNICHH:, OTBETCTBEHHBIX 3a IIPEAOCTaBJICHHE YCIYrH, a TaKxke
MKY «CCMPuMYVYy;

-  CHOpaBoYHbIE  TeNedOHbl  CTPYKTYpHBIX  moapasdeneHuii  YAuC,
OTBETCTBEHHBIX 3a IIPEJOCTAaBIE€HHE YCIyIH, B TOM 4HCIe HOMep TenedoHa
aBTOMH(OpMaTopa (IpH HAJIMIHK );
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- angpec OQuuUanbHOIO caiiTa, a TaKXKe JIEKTPOHHOM IOYTH ¥ (WIH) (OPMEI
obparHoii cBast YAUC B HHPOPMALMOHHO-TEIEKOMMYHHUKALMOHHOH  CETH
«HHTepHeT».

1.9. Ha wundopmanmonnsix creHmax YAuHC pasMemnarorcs HOPMAaTHUBHBIE
IIPaBOBBIE aKTHI, PETYIUPYIOIIHUE NOPSIAOK MPENOCTaBICHUS YCIYTH, B TOM YHUCIE
KOSl aJAMHUHHCTPATHBHOIO perlaMeHTa €€ IpelOoCTaBlICHUs, YTBEPKAEHHOIO B
ycraHoBlieHHOM DenepaibHbM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 oprasuzauun
TIPeNOCTaBIEHNS T'OCYIapCTBEHHBIX U MyHHIUIIAIBHEIX YCIIyT» MOPAIKE, KOTOPBIE 110
TPEeOOBAHHIO 3asBUTEJI IPENOCTABIISIOTCH EMY JJIS O3HAKOMJIEHHS.

1.10. Pasmemenne uHpopMamuu O MOPSIKE NPEIOCTaBIEHHS YCIYyrd Ha
nHGOPMaLMOHHBIX cTeHzAaX B noMmemenurn MKY «CCMPuMYVY» ocyiuecTsiseTcs B
COOTBETCTBUH C COINallleHneM, 3aKmodeHHbIM Mexy MKY «CCMPuMVY» u YAuC B
COOTBETCTBUM C TPEOOBAHUAMH, YCTAHOBICHHBIMHU MMOCTaHOBIeHHEM [IpaBuTeIbCTBA
Poccuiickoit ®epepanuu ot 27.09.2011 Ne 797 «O B3auMOIEWCTBHH MeEXIy
MHOTOQYHKLIMOHAJIBHBIMH ~ LIEHTPAaMHM  MPENOCTABJIEHHS TIOCYOAPCTBEHHBIX M
MYHHMLMIIAIBHBIX YCIYT U (eepalbHBIMH OpraHaMH HCHOJHUTELHON BIIACTH,
OpraHaMH IOCyJapCTBEHHBIX BHEOIOIKETHHIX (DOHIOB, OpraHaMH rOCyIapCTBEHHOM
BIacTH CyobekToB Poccuiickoit @enmeparyin, opraHaMd MECTHOTO CaMOYIpaBIEHHUs
WIA B Cly4asX, YCTaHOBJIEHHBIX 3akKoHoJarenscTBoM Poccuiickoii Penpeparum,
IyOJIHMYHO-IIPaBOBBIMU KOMIIaHHsAMKU» (majiee - mocrtaHosienue IlpaButenscrBa PO
ot 27.09.2011 Ne 797), c yuétom TpeboBaHHi K HHPOPMHUPOBAHHUIO, YCTAHOBIIEHHBIX
HacTosM PermamenTom.

1.11. Mudopmanus o Xome paccCMOTpEHHUs 3asBIEHHS O MPeIOCTaBIICHHH
Yenyru U o pesynbrarax e€ mpeJoCTaBlIEHHUS MOXET OBITH IOJydYeHa 3asBHUTEJEM C
yuéroM TpeboBaHUH, ycTaHOBIIeHHBIX MyHKToM 39 IlpaBun, a Tarkke B ¢opmare
aBTOMaTHYECKUX CTaTycoB B iuyHoM kabunere Ha EIIl'Y, B cooTBeTcTByOLIEM
CTpYKTypHOM mnozpasfeneHud YAuC npu oOpaiieHuu 3asBUTENs JHUYHO, II0
Tese(OoHy, IOCPEACTBOM IEKTPOHHOM OYTEHI.

II. CrangapTt npegocraBiieHHsI MyHHIHNIAJILHON YCJIyTH
HaumeHoBaHHe MyYHHIIMNIAJBHOH YCJIYTH

2.1. «IIpucBoeHue anpecoB oObeKTaM aJipecallii, U3MeHeHNe, aHHYTMPOBaHHE
aJpecoB Ha TEPPUTOPUU MyHULIMNIATBLHOIO 00pa3oBaHus ropoa BraguMupy.

HanmMeHoBaHHe OpPraHa rocyaiapcTBeHHOM BJIACTH, OPraHa MeCTHOIO
caMOynpaBJjieHHs (OpPraHM3aNyuH), NPeJoCTABJIAIOLIEr0 MyHHIIHNIAJBHYIO YCIYTy

2.2. Ycnyra mpenocTaBnsieTcsl YIpaBIeHHEM apXUTEKTyphl M CTPOHTENILCTBA
aJMUHUCTpALMK¥ ropoAa Brnagummpa ¢ ydacTWeM MyHHIIUNIAJIBLHOTO Ka3&HHOIO
yupexzaenus «Ciyx0a CONpOBOXICHHS MYHHLHIAIBHBIX PEeCTPOB M OKa3aHHUs
MYHULUNAJIBHBIX YCIyD».

2.3. Ilpu npenocrasnennu Yeiayrd Y AuC B3aUMOIEHCTBYET C:

- oriepatopoM denepanbHoi HHGOPMAIIMOHHOMN aIPECHOM CHCTEMEL,
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- (QenepalbHbBIM OpraHOM HCIIOJIHUTENBHOW BIAcTH, YIOJIHOMOYEHHBIM
IIpaButensctBoM Poccuiickoit ®enepannu Ha IpefOCTaBICHHUE CBEICHUI,
cojgepxalmxcs B EIMHOM rocynapCcTBEHHOM peecTpe HEABUIXKHUMOCTH, WU
JNEHCTBYIOIMM Ha OCHOBAHHHU pellleHHs] YKa3aHHOIO OpraHa MOIBEIOMCTBEHHEIM €MY
¢enepallbHBIM roCyAApCTBEHHBIM OFO/DKETHBIM YUPEXKACHUEM;

- OpraHaMH¥ rocylapcTBEHHOH BJIaCTH, OpraHaMy MECTHOIO CaMOYTPaBIICHUS U
IIOABEIOMCTBEHHBIMH T[OCYJapCTBEHHBIM OpraHaM MM OpraHaM MeCTHOIO
caMOyIPaBJIeHUs OpraHU3alUsIMU, B PaCIIOPSIKEHUH KOTOPBIX HAXOMATCSA HOKYMEHTHI
(ux KoIuu, CBEJICHUSI, COZepIKaIlrecs B HUX ), yKa3aHHble B myHKTe 34 [IpaBui.

B npenocraBnenuu VYciyrd npUHMMAROT ydacThe coTpyZHUKH YAuC u
MKY «CCMPuMV».

IIpn npenocraBnenuu Yciayru YAuC Bzaumogmeiicteyer ¢ PDenepanbHoi
HaJIOTOBOM  CIIy>)kOOM 1O  BOmpoCy TOMy4YeHHWs BBIIUCKM U3  EawHOro
IOCYNAapCTBEHHOIO peecTpa IOpUIUMYECKHX Ul U EAWHOro rocynapCTBEHHOTO
peecTpa HHAWBUAYAIbHBIX IpeaIpHHUMAaTEEH.

2.4. Ilpu npenmocraBnenuu Yciryru YAuC 3anpeuniaercs TpeboBarh oOT
3asBUTENS OCYILUECTBICHUS NEHUCTBUM, B TOM YHCIE CONIACOBaHHM, HEOOXOOMMBIX
JUIA TIONy4YeHusl YCIyI'M M CBS3aHHBIX C OOpallleHHeM B HHbIE IOCYyJapCTBEHHEIC
OpraHbl M OpPraHM3alUH, 33 HCKIIOUYEHHWEM TIIOMy4YeHHUs YCIYI, BKIIOYEHHBIX B
IepeuyeHb YCIyI, KOTOpBIE SBJISIOTCS HEOOXONMMBIMH U 00s3aTelbHBIMH IS
OpEeIOCTABICHHUS YCIYTH.

Onucanue pe3yjabTrara nNpeaocTaB/JICHHs MyHl/llllleaJleOi/i YCIYru

2.5. Pe3ynbsraroM NpeAoCTaBlieHUs YCIyTH SBISETCS:

- Bblada (HampapneHue) pemeHus YAuC o NMpUCBOEHMH ajpeca OOBEKTY
aZpecaluy;

- Bella4a (HanpasieHue) permenns Y AuC o6 aHHyTHpPOBaHUHU ajipeca 0ObeKTa
aapecauuu (Homyckaercs o0beJUHEHHE C PEIIeHHeM O IMPUCBOSHUH ajpeca 00beKTy
azpecalun);

- Belaya (HampasieHue) perneHus YAUC 06 oTKase B IPHCBOECHHH OOBEKTY
aJpecalyy agpeca WIM aHHYJIHPOBaHHUH €ro ajpeca.

2.5.1. Pemenne o npucBoeHHH aapeca OOBEKTY aApecallid IpUHUMAETCS
Y AuC c yuéroM TpeOOBaHHIA K €ro COCTaBy, YCTAHOBJIEHHBIX MyHKTOM 22 ITpaBwil.

2.5.2. Pemenne o6 aHHYIHPOBaHUHU aJipeca O0ObeKTa aJpecalid IPUHUMAETCS
YAuC ¢ yu€rom TpeboBaHHii K €ro cocTaBy, yCTaHOBJIEHHBIX MyHKTOM 23 [IpaBun.

OxoHYaTeNnbHBIM pE3yJIbTaTOM MPEXOCTABICHHUS YCIYTH SBISETCS BHECEHHE
CBEACHHH B  TOCYNapCTBEHHBI  aJpeCHBIA  peecTp,  IOATBEPXKIEHHOE
COOTBETCTBYIOIIEM  BBIIMCKOM U3 TOCYJApCTBEHHOIO  aJIpecHOro  peecTpa,
othopmisieMoil o ¢opMe cortacHO npuiokeHHto Ne 2 K mpukaly MuHHCTEPCTBA
¢unancoB Poccuiickoit @enepaunu ot 14.09.2020 Ne 1931 «O mopsake, criocobax u
dopMax NpefoCTaBIeHUs CBeICHHM, CONEPXKAILIUXCSI B TOCYAApCTBEHHOM apPeCHOM
peecTpe, opraHaM roCylapCTBEHHOH BJIAacTH, OpraHaM MECTHOIO CaMOyNpaBIICHHS,
¢bu3HUecKUM U IOPUIMYECKHM JIMIaM, B TOM WYHCJIE ITOCPEACTBOM obecredeHus
JocTyna K ¢enepaibHoi HHGOPMAIIMOHHOM aIpecHOM CHCTEMEY.
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2.5.3. Pemenne 06 orkaze B NPHCBOEHHH OOBEKTY ajapecalldd aapeca HIIH
aHHYJIUPOBaHUH e€ro azapeca npunumaercs YAUC no ¢Qopme, ycTaHOBIEHHOMH
npunoxenneM Ne 2 x npukasy MunucrepcrBa ¢uHaHcoB Poccuiickoit @enepauuu
ot 11.12.2014 Ne 1461 «O6 yTBepxaeHuH (GOpM 3asiBIE€HHS O NPHCBOEHUU OOBEKTY
aZpecallid ajpeca HIM aHHYJIUPOBaHUS €ro ajapeca, penieHus o0 oTkase B
IIPUCBOEHUH OOBEKTY aZipecalliy aapeca UM aHHYJIMPOBAHHHU €ro agpecay.

Pemenne 00 oTkase B NpUCBOEHHHM OOBEKTY alpecalid ajapeca WU
aHHYJIMPOBaHUHM €ro ajapeca MOXET IpPUHUMAaTbcs B (QOpMe 3IEeKTPOHHOIO
JOKyMEHTa, IONIMHCAHHOIO YCHJICHHOH KBalM(UIUPOBAHHON  3JEKTPOHHOM
MIOANUCHIO YIOTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA C MCIIONB30BaHUEM (enepanbHOR
MH(QOPMAIIOHHOHN aIpeCHOM CUCTEMBI.

Cpoxk npegocTaB/ieHdsi MyHHIHNAIBHOMH YCJIyTH U BbIa4H (HaNpaBJieHHs )
AOKYMEHTOB, SIBJISIIOIHXCH Pe3yabTATOM NPeJoCTaB/JIeHHs MYHHIHIAJIbHOM
yCJayra

2.6. Cpok, otBenénubil YAnC 11 NpUHATHS PEICHHS O IPUCBOCHUH OOBEKTY
ajpecalldd ajpeca HWIH aHHYJIUpPOBAHMU €ro ajpeca, pemieHus o0 oTKase B
NPUCBOCHUU OOBEKTY afipecalliy aipeca WIN aHHYJIHPOBAHHH €ro ajpeca, a TaKKe
BHECCHHUS COOTBETCTBYIOIIMX CBeACHHH 00 ajapece oOwvekra aapecalyu B
rOCYAapCTBEHHBIN apeCHBIN peecTp ycTaHOBNIEH MyHKToM 37 IlpaBui M He HOJKEH
npesbimare 10 pabounx nHelt co AHS HOCTYIUIEHMS 3asBIEHHMS O NPEJOCTAaBICHHH
Yenyru.

HopmaTHBHbBIE NPaBOBbIE aAKThI, PEryJIHPYIOIIHE NPEAOCTABICHHE
MYHHUHOAJLHOH yCJIyIrH

2.7. IlpenocraBnenre Yeiayru OCyILECTBISETCS B COOTBETCTBUH C:

- 3eMenbHBIM KoaekcoM Poccuiickoit Menepanmy;

- I'panocrpouTensHeIM Konekcom Poccwuiickoit enepaiyy;

- DenpepanbHbIM 3akoHOM 0T 24.07.2007 Ne 221-®3 «O KaJ1aCTpOBO#t
JESATENbHOCTIY;

- QenepansHeiM 3akoHOM 0T 27.07.2010 Ne 210-03 «06 opraHM3anuu
NPENOCTaBIe€HUs] TOCYAapCTBEHHBIX M MYHULMIAIBHBIX yCIyr» (mazee -
®enepanbHeli 3ak0oH Ne 210-03);

- OepepanbHbiM 3akoHOM oT 28.12.2013 No 443-03 «O ¢enepanbHoii
MH(POPMAIIMOHHOH aJipecHOM CHCTEME M O BHECEHHHM H3MEHEHHH B ®DenepanbHbIH
3akoH «0O0 O0mWX TNpUHIMNAX OpraHW3allMd MECTHOIO CaMOYNpPAaBleHHS B
Poccuiickoit ®enepanumn»;

- ®enepanbHbIM 3ak0HOM oT 27.07.2006 Ne 149-03 «O6 wunbOpMauuw,
HUHPOPMALHOHHBIX TEXHOJIOTHSX U O 3allUTe HH(GOPMALMN»;

- @enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX
TaHHBIX;

- ®egnepanbHbiM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 >IeKTPOHHOIA
HOJITUCHY,;
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- nocraHoBienueM IlpaButensctBa Poccuiickoit ®emepamuu ot 19.11.2014
Ne 1221 «O6 ytBepxnenun IlpaBun NpUCBOEHHWs, M3MEHEHHS M AHHYIHPOBAHHS
aZpecoBy;

- nocranosyienneM IlpaeutensctBa Poccuiickoit ®enepamum or 22.05.2015
Ne 492 «O cocraBe cBemeHuit 06 azpecax, pasMEUIaeMbIX B TOCYIapCTBEHHOM
aZpeCHOM  peecTpe, NOpSAAKE  MEXBEAOMCTBEHHOIO  HWH(OPMAaLMOHHOIO
B3aHMOJCUCTBHUS [IPH BENECHHMH TOCYJapCTBEHHOIO aJPECHOTO PEECTpa, O BHECEHWH
M3MEHEHUH W MpPU3HAHUM YTPATHBIIMMH CHIIy HEKOTOPBIX akToB IIpaBHMTenbcTBa
Poccuiickoit ®enepanumy»;

- nocranoBineHueM llpaButenncrBa Poccuiickoit @emepanuu or 30.09.2004
Ne 506 «O6 ytBepxnenuu INonoxenns 0 OenepaabHON HATOIOBOM CIIyX0ey;

- nocraHoBieHueM IlpaButensctBa Poccuiickoit ®enepanuu or 16.05.2011
Ne 373 «O paspaGoTke W YTBEP)KACHHM aIMHUHHCTPaTHBHEIX pENIAMEHTOB
OCYINECTBJIEHUS TOCYAApCTBEHHOIO KOHTPONs (Hag3opa) M aJIMUHHCTPATHBHBIX
PETIaMeHTOB IIPENOCTaBIEHUS TOCYIapCTBEHHBIX YCIyI»;

- nocraHoBinenueM IlpaButenscrBa Poccuiickoit @enepanuu or 29.04.2014
Ne 384 «O6 onpepeneHun (enepanpHOrO0 OpraHa HMCIOMHUTENBHOH BIIACTH,
OCYIIECTBIIAOLIET0 HOPMAaTHBHO-IIPABOBOE PETYIMPOBaHHE B 00JACTH OTHOILIEHHIA,
BOSHUKAIOIIMX B CBf3H C BEJEHUEM TOCYJapCTBEHHOIO aJpeCHOrO peecTpa,
dKCITyarauned  ¢enepansHoll  MHGOPMALMOHHOW  aApeCHOM  CHCTEMBI U
UCITOJIb30BaHHEM COACPXKAIIUXCA B rOCYJIapCTBEHHOM aJPECHOM PEECTPE CBENCHMIA
00 aznpecax, a TaKkxe omepartopa ¢enepaibHOl HMHGOPMAIMOHHON aJpecHoM
CHUCTEMBI»;

- mpuka3oM Munuctepcrsa ¢uHaHCOB Poccuiickoit ®enepanum ot 11.12.2014
Ne 146H «O6 yrBepxaeHun (opM 3asBICHHS O IPHCBOCHHH OOBEKTY apecaruu
a[peca UM aHHYJIMPOBAHHUHU €0 aJpeca, pelleHHs 06 OTKa3e B IPUCBOSHHUH OOBEKTY
ajpecaluy ajpeca MM aHHYIMPOBaHHM €ro ajpeca» (Janee - npuka3 MunduHa
Poccunm ot 11.12.2014 Ne 146m);,

- mpuka3oM MunucrepcTsa dpuHancoB Poccuiickoit ®enepamuu ot 05.11.2015
Ne 1711 «O6 yrBepxnenuu IlepedHst 3JI€MEHTOB IUIAHMPOBOYHOH CTPYKTYPEL,
3NIEMEHTOB YJIUYHO-IOPOXKHOMN CETH, 3IEMEHTOB OOBEKTOB apecaliy, TUIIOB 31aHHi
(coopyxeHui), TIOMeIIEHHH, HCIOIB3yeMBIX B KadeCTBE PEKBHM3HTOB ajpeca, M
ITpaBuit cOKpal€HHOro HAMMEHOBAHHKS aPECO0OPA3yIOIINX JEMEHTOBY,

- pruxa3oM MuHucTepcTBa prHaHCOB Poccuiickoit ®enepanuu or 31.03.2016
Ne 371 «O06 ytBepxmenuu Ilopsinka BedeHHS TOCYIApCTBEHHOTO apEeCHOrO
peecTtpay;

- TIOCTaHOBJICHMEM aJMHHHUCTpallMM ropoza Bnagummpa ot 24.11.2021
Ne 2993 «O6 ytBepknenun ITonoxeHHs O MyHHUHMNAIBHOM AJIDECHOM peecTpe
ropofia Bnanumupa v NpusHaHUM yTPaTHBLIAMM CHIY HEKOTODHIX ITOCTAHOBJICHHIA
aJIIMUHHCTpalyu ropoaa Binagumupay.
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HcyepnpiBalommii nepedeHb T0KYMEHTOB H CBeIeHHIi, He0GXOAHMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBbIMH aKTAMH /ISl NPEXOCTABJICHHUS
MYHHIHIIAJBHOH YCJIYTH H YCJIYT, KOTOpbie SIBJISIOTCA HE00X0AMMbIMH H
00s13aTeJbHBIMH ISl NPEJOCTABICHHS MYHHIHNAJILHOM YCJIyrH, MOAJIKALIHX
NpeACTABJIEHUIO 3asiBUTE/IEM, CITIOCOObI HX NMOJyYeHHS 3asiBUTE/IEM, B TOM YHCJIE
B 3JIEKTPOHHOH (popme, NOPSAAOK HX NpeNCTABIEHHS

2.8. IlpenocraBnenue Yeinyru oCyIeCTBISIETCS HA OCHOBAaHHMH 3allOJTHEHHOIO U
IIOAIIMCAHHOrO 3asBUTENIEM 3asBIICHHUS.

®opMma 3asBIEHUS YCTaHOBIeHa NpHiIokeH#HeM Ne 1 k mpuxasy Munduna
Poccum ot 11.12.2014 Ne 146mH.

29. B cnyuae, ecnm coOCTBEeHHHKaMH OOBEKTa aapecalldd SBISIOTCS
HECKOJBKO JIMI, 3asBJIE€HME IIOAMHCHIBAETCS M IOAAETCS BCEMH COOCTBEHHUKAMH
COBMECTHO JINOO MX yIIOTHOMOYEHHBIM IIPEACTABUTENIEM.

Ilpy DpencraBieHWd 3asBIEHHS INPENCTaBUTEIEM 3adBUTENS K TAKOMY
3a4BJICHHIO IIpUJIaraeTcss TOBEPEHHOCTh, BBIAAHHAS NPEACTABUTENIO 3asiBHTENS,
opopmneHHas B IOpsIKe, IPEIyCMOTPEHHOM 3aKOHONATENBCTBOM PoccHiickoit
®enepanum.

Ilpu mnpexcraBnenuy 3asBIeHHs NpeICTaBHTeNeM 3asBUTeNs B (opme
3JIEKTPOHHOTO JIOKYMEHTA K TaKOMYy 3asBJICHUIO IPUJIAraeTcsi HaaexamuM o6pa3oM
odopmileHHas JOBEPEHHOCTh B ()OpMe 3JIEKTPOHHOIO JOKYMEHTa, ITOAIHUCAHHOIO
JILOM, BBIIABIIKM (TIOAMKCABIIMM) JAOBEPEHHOCTh, C MCIIONL30BAHUEM YCHICHHOM
KBaTH(UIMPOBAHHOH 3JIEKTPOHHOM MOANKCH (B Cllydae, €CIM IpEACTaBHUTEIb
3asBHUTENA IEHCTBYET HA OCHOBAaHHHM JOBEPEHHOCTH).

Ilpu npencTaBneHUN 3asBIE€HHS OT MMEHHM COOCTBEHHHMKOB ITOMELIEHHI B
MHOIOKBapTHPHOM JIOM€ MPEACTAaBUTENb TaKUX COOCTBEHHHKOB, YIOJHOMOYEHHBIH
Ha I0fa4dy TaKOrO 3asBJIEHHMs MPUHATHIM B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickoii @enepannu mnopsake pelieHHeM o6liero coOpaHHsS —YKa3aHHBIX
COOCTBEHHUKOB, TAIOKE IPHIIATaeT K 3asiBJIEHUIO COOTBETCTBYIONIEE PelIeH e,

Ilpyu npeAcTaBleHUM 3asBIEHAS OT WMEHM UIEHOB CAJOBOIYECKOTO MM
OrOPOHMYECKOr0  HEKOMMEPYECKOIO  TOBAapUIeCTBA  IPEACTABUTENh  TaKOToO
TOBApUIIECTBA, YNOJIHOMOYCHHBIA Ha [0Aady TaKOro 3asBIE€HHS IPHHATHIM
pelieHHeM OOIIEro coOpaHMs HIEHOB TAKOIO TOBAPHILIECTBA, TAKKe NPHIIATaeT K
3asBJICHUIO COOTBETCTBYIOIIEE PEIIECHHE.,

2.10. Ilpy npencTaBNeHHH 3asBIEHHSA KaJacTPOBBIM HHXXEHEPOM K TaKOMY
3a8BJICHUIO NIPUJIaraeTcs KOIHMA JOKYMEHTa, MpelyCMOTPEHHOro crarbeil 35 wim
cTarbeit 42.3 ®enepanbHoro 3akoHa or 24.07.2007 Ne 221-®3 «O kagacTpoBoit
ACATCIIBHOCTH», Ha  OCHOBAaHUM KOTOPOIO  OCYIIECTBISETCS  BBINOJHEHHE
KaZlaCTPOBBIX pabOT MM KOMIUIEKCHBIX KaJaCTPOBHIX paboT B OTHOLIEHHH
COOTBETCTBYIOILETO OOBEKTA HEIBHXKHMOCTH, SIBISIFOIIErOCs 0GBEKTOM apeCalluH.

2.11. 3asBnenne npencrasisercs B GopMme:

- IOKyMEHTa Ha OyMaXXHOM HOCHTeJIe IIOCPEICTBOM MOYTOBOTO OTIPABIEHHS C
OIUCHIO BIOXXEHHUS M YBEIOMIICHUEM O BPYYEHHUM;

- AOKyMeHTa Ha OyMa)XHOM HOCHTese IpH Ju4HOM obpamennu B YAuUC wim
MKY «CCMPuMYVy;
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- QJIEKTPOHHOIO IOKyMEHTA C UCIIOIb30BaHueM noprana PUAC;

- 3JIEKTPOHHOI'O JJOKyYMEHTa C ucrojib3oBanueM EITTY.

2.12. 3asBnenue npexacrasisercs B YAuC i MKY « CCMPuMVYy.

3asBneHve B (opMe IOKyMeHTa Ha OyMaKHOM HOCHTeNe MONIUCHIBAETCS
3asBUTEIIEM.

3asBieHre B (OpMe 3IEKTPOHHOTO HOKYMEHTA MOAMHCHIBAETCS SIEKTPOHHOMN
NOANKCHIO0, BHJ KOTOPOM ONpeNenseTcs B COOTBETCTBMM C 4acTbio 2 cTtarbu 21.1
DenepansHOTO 3aK0Ha Ne 210-D3.

2.13. B cnyyae nanpapneHus 3asBienus nocpeacrsoM EINI'Y wmmm noprana
OUNAC dopmupoBaHHe 3asBICHHS] OCYLIECTBISETCS IOCPEICTBOM 3allONHEHHS
MHTEPAKTUBHOM (POPMEI, KOTOpas MOXeET TakKe BKIIOYaTh B ce6sl onpocHyIo dhopmy
AJSL  ONpENENIeHHs  MHAMBHAYalbHOrO Habopa [JOKYMEHTOB M  CBEIEHHI,
00sI3aTeNBHBIX [ TIPENOCTABICHHs YCIyTH (Hajee - MHTepaKTHBHAs (opma), 6e3
HEOOXOAMMOCTH NOTIONHUTENBHOM [I01a41 3asBlEeHHs B KaKOH-THG0 HHO GopMe.

2.14. B cnyyae npencTaBleHHMs 3asABIEHHS TIPH JIMYHOM oOpallieHHH
3asBUTENs] WA  NpPEeACTaBUTENs  3asBHTENs  NPENBABIAETCS  JOKYMEHT,
YIOCTOBEPSIOIINNA COOTBETCTBEHHO JIMYHOCTH 3asBHUTENsS WIH IIPEICTaBUTENS
3asBUTENS.

Jluo, wuMerolee MNpaBO JeWCTBOBaTh 0€3 JOBEPEHHOCTH OT WMEHH
IOpUIMYECKOro JIMLA, MPENBIBIIET NJOKYMEHT, YAOCTOBEPSIONIUMA €ro JUYHOCTh, a
NPEACTAaBUTENb  IOPUOUYECKOr0  JIMLA  IPEABABISIET  TakkKe  JOKYMEHT,
TIOATBEPKAAMOIIMHA €ro IMOJHOMOYHS JeHCTBOBAaThH OT MMEHH 3TOTO HOPHUAUYECKOIO
Juna, WIA KOIMIO 3TOTO0 JOKYMEHTa, 3aBEPEHHYIO MOAMNHCHI0 PYKOBOIHUTEIS 3TOIO
IOPUAMYECKOTO JIMIIA.

B cinydae HampaBneHMs B 3JE€KTPOHHOH ()OpMe 3asBIEHMs NpPEACTaBUTENIEM
3asBHUTENd, JEHCTBYIOIMM OT MMEHH IOPUAMYECKOIO JIMIA, JOKYMEHT,
NOATBEPXKIAIOIIMH  [MOJIHOMOYMS  3asBUTeNS Ha IPEACTaBICHUE HHTEPECOB
IOPUAUYECKOTO JIULA, NODKEH OBITh IMOANHCAH YCHJIEHHOH KBaTu(UUIHUPOBAHHON
3JIEKTPOHHOH MTOANKCEHIO YIIOTHOMOYEHHOTO JIUIA FOPHIAYECKOIrO JIHIIA.

B ciyuyae HanpapieHus B 31eKTpPOHHOHN (GopMe 3asBIEHHS IpeaCTaBUTEIEM
3asBHUTENs, OEHCTBYIOIIMM OT WMEHH WHIWBHAYAJIbHOIO IIpeAIpHHHMATEI,
IDOKYyMEHT, MMOATBEPXKAAIOIMH MMOTHOMOYHS 3asBUTEIA Ha NIPEACTaBICHHE HHTEPECOB
UHIUBUAYAbHOTO NPEANPUHUMATENS, HO/DKEH OBITh MOANHMCAH YCHIEHHOM
KBAJTU(ULIIPOBAaHHOU 3JIEKTPOHHOM IIOJIITUACHIO HMHIVBHTyaJIbHOTO
IIpeIIpUHUMATeIsI.

B cimyyae HampaBieHHs B 9MEKTPOHHON (OpMe 3asBIEHHS INPENCTABUTEIEM
3asiBuTENS, JOKYMEHT, IIOATBEPXKIAIOIIMA IIOJHOMOYHS IIPEACTaBHTENd Ha
NPEACTaBICHHE HHTEPECOB 3asBUTENS, BBIAAHHBIM HOTAPHYCOM, IOJKEH OBITH
IOAIMCAH YCUICHHOM KBaIM(HUHMPOBAaHHOH 31IEKTPOHHOMN MOANKMCHIO HOTapuyca. B
MHBIX Cllydasx IpPEACTaBICHHUS 3asBIICHUSA B ICKTPOHHOH (hopMe - IOAMMCAHHBINA
IIPOCTOM 3JIEKTPOHHOM MOJIUCHIO.

2.15. TlpenocraBneHue YCIyrd OCyIIECTBISETCS Ha OCHOBaHHWH CIEXYFOLINX
JNOKYMEHTOB, OIPeNeIEHHBIX ITyHKTOM 34 [IpaBui:

a) NpaBOyCTaHABIUBAIOLIHE W (WIIK) IPaBOYAOCTOBEPSIONIME JOKYMEHTHl Ha
00beKT (00BEKTHI) afipecaluy (B Ciiydae NPHCBOEHHS aIpeca 3IaHMIO (CTPOEHHMIO)
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WIK COOPYXEHHIO, B TOM YHCJEe CTPOUTEIHCTBO KOTOPBIX HE 3aBEpIICHO, B
cooTBercTBUM ¢ ['pamocrpoutensHbiM kojekcoMm Poccuiickoit ®epepaunu ans
CTPOUTENBCTBA KOTOPBIX MOJYUYEeHHE pa3pellieHrs] Ha CTPOUTEILCTBO He Tpebyercs,
MIpaBOyCTaHABIMUBAIONIME U (HJIK) IPaBOYIOCTOBEPSIONINE IOKyMEHTHI Ha 3€MEeTbHBII
y4acTOK, Ha KOTOPOM PAacIOIOKeHO yKa3aHHOe 3[laHue (CTPOeHUe), COOpYyKeHHe);

6) BBIIMCKM K3 EJWHOrO rocyaapCTBEHHOTO peecTpa HEIBHKHUMOCTH 00
00bEeKTax HEOBWXXKUMOCTH, CIEACTBHEM IpeoOpa3oBaHUsi KOTOPBIX SBISETCS
obpazoBanue ogHoro u Oonee oObekTa aapecanuu (B ciydyae NpeoOpa3oBaHHSA
00BEKTOB HEIBMXMMOCTH ¢ oOpa3oBaHMEM OIHOro U Oojee HOBBEIX OOBEKTOB
aJpecaryn),

B) pa3pellieHHe Ha CTPOMTENBCTBO OOBEKTa ajpecalldd (IpU IPHUCBOCHHH
aJpeca CTpoOSIIMMCS OOBEKTaM ajpecaunuu) (3a HCKIIOYEHHEM CIy4yaeB, €CIH B
COOTBETCTBMM € IpagocTpoutensHeiM KojekcoM Poccuiickoit ®enepanivu s
CTPOMTEIBCTBA WM PEKOHCTPYKIMH 3[aHUs (CTPOEHHs), COOPYXEHHS IONydYeHHe
pa3pelieHus] Ha CTPOUTENECTBO He TpeOyeTcs) U (WIK) MpH HaJU4YMM pa3pelleHus Ha
BBOJI O0BEKTA aJjpecallii B IKCILTyaTallHIoO;

I) cxeMma pacIojioXeHHss oObeKTa aJpecalid Ha KaJaCTpOBOM IUIaHE HIIH
KaJacTpOBOM KapTe COOTBETCTBYIOIIEH TeppUTOpHH (B Ciy4dae IPHCBOCHHS
3eMeNIbHOMY Y4acTKy ajpeca);

1) BBINHCKAa U3 EJWHOrO rocygapCTBEHHOIO peecTpa HEIBHXHMOCTH 00
00BEKTe HEeIBXUMOCTH, SBISIOIIEMCS 0OBEKTOM afpecalui (B ciiydae NMPHCBOECHHS
azpeca 00BbEeKTy ajpecalliy, TOCTaBJIeHHOMY Ha KaJaCTPOBBIHA yU&T);

€) pelleHHe opraHa MeCTHOIO CaMOyIpaBieHHS O IIepeBOAe JKUJIOrO
IOMEIIEHUSI B HEXWIOE I[IOMEIIEHHe WIH HEeXWIOr0 TOMEIIeHUsS B JKUIOE
IoMelleHne (B Clydyae TIIPHCBOGHHSA IIOMEIICHHIO aJpeca, H3MEHEHHd W
aHHYJIMPOBaHUS TaKOTO aJipeca BCIEACTBHE €ro IepeBojAa U3 JKHIIOTO IMOMENICHUS B
HEXXMJIO€ ITOMEIEHHE WU HEeXKUIIOTO MIOMEILEHHUS B XKIJIOE MIOMEIIeHUE);

) aKT NpUEMOYHOM KOMHCCHY TpU IepeyCTpOrCTBe U (UITH) NepeIUIaHuPOBKE
IIOMEILEHUsA, NPUBOMIMMX K oOpa3oBaHHIO OHHOro U Oojiee HOBBIX OOBEKTOB
anpecauuu (B cilydae mnpeoOpa3oBaHHsS OOBEKTOB HEJBIKHUMOCTH (TIOMEIIEHHH) ¢
obpa3zoBaHMEM OZHOTO U OoJiee HOBBIX OOBEKTOB aJIpecaliiu);

3) BBIIHCKA W3 EIWHOrO rocyqapCTBEHHOTO peecTpa HEeABHXHUMOCTH 00
0o0beKTe HEABMIKMMOCTH, KOTOPBIA CHSAT C IrOCYAapCTBEHHOIO KaJacTPOBOro yuéTa,
ABISIOLIEMCS OOBEKTOM alpecalu (B cliydyae aHHYJIMPOBAHMS aapeca OOBeKTa
aZipecallii 10 OCHOBaHMSAM, yKa3aHHBIM B IONITYyHKTe «a» MyHkTa 14 IIpaBun);

u) ysemomieHHe o6 oTcyTcTBHM B EIMHOM rocymapcTBEHHOM peecTpe
HEIBIKUMOCTH  3alpalUMBaeMBIX CBEICHMM 10 OOBEKTY  HEIBHXHMOCTH,
ABILTIOIEMYCSl OOBEKTOM aipecanid (B Cllyyae aHHYJIHpPOBAaHHs anapeca OOBEKTa
aJZipecalliy 110 OCHOBaHUM, YKa3aHHBIM B IOAMYHKTe «a» ImyHKTa 14 IIpaBmn).

2.16. JloxymeHTHl, nomy4aemble cnendaqucroM YAUC, OTBETCTBEHHBIM 3a
IIpeloCTaBIeHUE VYenyry, c HCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOTO
MHGOPMALIMOHHOTO B3aUMOIEHCTBHS:

- BBIMKACKA M3 ENWHOro rocynapcTBEHHOTO peecTpa IpaB Ha HEABIKHMOE
UMYLIECTBO M CHEJNOK C HUM O MpaBax 3asBUTENs Ha 3eMeNbHBIH YYacTOK, Ha
KOTOPOM PacIooKeH 00beKT afipecalluy;
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- BeIKMCKa U3 EQMHOrO rocymapcTBEHHOTO peecTpa INpaB Ha HEOBIKUMOE
UMYILIECTBO M CHENOK C HHM O TMpaBaX Ha 3[aHUsl, COOPYXCHMs, OOBEKT
He3aBEepLIEHHOTO CTPOUTENLCTBA, HAXOMAIIHECS Ha 36MEIbHOM Y4aCTKE;

- KaJacTpOBBIM IacmopT 3HaHHs, COOpPYXeHHs, OOBbeKTa He3aBepIIEHHOro
CTPOUTENLCTBA, [IOMEIICHHS,;

- KaJJaCTpOBasi BBIIIUCKA O 3eMEJIbHOM yYacTKe;

- pa3pelleHre Ha CTPOUTENBCTBO 00BEKTa ajipecalid (B cilydyae MPUCBOCHUS
azipeca CTpOSILIAMCS 0OBEKTaM aJpecalri);

- paspellleHMe Ha BBOJ OOBEKTa aJpecalud B JKCIUIyaTauuio (B ciydae
IIPUCBOEHMS a/ipeca CTPOAIIUMCS 0OBEKTaM aJipecallii );

- KaJjacTpoBasi BhIMKICKa 00 00beKTe HEABUKUMOCTH, KOTOPBIH CHAT ¢ y4éTa (B
cilydae aHHYJIMPOBaHHUs aJipeca 00beKTa agpecailui);

- pemienue YAuUC 0 mepeBoje KHJIONO NMOMEIIEHUSI B HEXHIIOE IOMEIIeHHe
WIM HEeXWIOro IIOMEIIeHHs B JKUJIoe TIoMelleHHe (B clydae IIPUCBOECHHS
NIOMEILEHUIO ajjpeca, U3MEHEHUS W aHHYJIHUPOBaHUS TaKOTO aJipeca BCJIEACTBHE €ro
IIEpPeBO/Ia U3 XKHUJIOTO IIOMEIEHHUS B HEXKUJIOE IIOMELIEHHE WU HEXXHUIJIOTO ITOMEILEHHUS
B JKWJIO€ IIoOMenieHHe) (B ciydae, eclid paHee pelleHHEe O TMEPEBOAE IKHIIOIO
IOMEUICHH B HEXWIOE [MOMEUIeHHEe WIM HEXWIOro TIOMEIICHHS B KUIOE
NIOMEIIeHHe PUHSATO);

- aKT IpUEMOYHON KOMHCCHHM NIPU NEPEYCTPOMCTBE U (MJIK) MeperiaHuPOBKE
IIOMEILEHHUs, NPUBOMIMX K 0oOpa3oBaHHUIO ONHOTO M Ooyiee HOBBIX OOBEKTOB
agpecanuu (B cilydae npeoOpa3oBaHHS OOBEKTOB HEJBIKAMOCTH (IIOMELIEHH) ¢
o0pa3oBaHuEM OJHOIO U 6oJiee HOBBIX OOBEKTOB a/IpEeCalIiH );

- KaJacTpoBble Iacmopra OOBEKTOB  HEJBWXHUMOCTH, CIEACTBHEM
npeoOpa3oBaHusl KOTOpBHIX SIBIAETCS o0Opa3oBaHMEe ONHOTO H Oolee o0OBekTa
azpecanuu (B ciaydae npeoOpa3oBaHUsi OOBEKTOB HEABI)KMMOCTH C 00pa3oBaHHEM
OJTHOTO U OoJiee HOBBIX OOBEKTOB aIpECALIHH).

2.17. 3asButenu (IpeacTaBUTeNX 3asBUTENs) NPU MOAaYe 3asBJICHUS BIpaBe
IPUWIOXKHUTH K HEMY JOKYMEHTHI, yKa3aHHBIC B MTOJITYHKTAX «a», «B», «I», «e» H «XK»
nyHKTa 2.15 Hacrtosdmero PernamenTa, eciM Takue JOKYMEHThl He HaXOIATCA B
pacnopsokeHud  YAuC, opraHa rocygapCcTBEHHOM BJIAacTH, OpraHa MECTHOTO
CaMOyTIpaBJIeHUs JIHOO MOABEAOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM UM OpraHaM
MECTHOIO CaMOYTIPaBJICHUS OpraHU3aIdii.

2.18. B GymaxHOM BHEe (opMa 3asBICHUS MOXKET OBITh MONTydeHa 3asiBUTEIIEM
nenocpencTseHHo B YAuUC, a Taioke 1o obpaieHnio 3asBUTENs BBICIAaHA Ha aJipec
€ro 3JIEKTPOHHOM ITOYTHI.

2.19. Ilpu nonaye 3asBieHUS M NpUIaraeMbIX K HeMy AOKyMeHTOB B Y AuC
3asABUTEIb IPEABABISIET OPUTHHAIIBI JOKYMEHTOB IS CBEPKH.

B cnyyae mnampasinenus 3asBneHusi mnocpeactsoM EINY cBemenus wus
JIOKYMEHTa, YIOCTOBEPAIOLIEIO JIHYHOCTh 3asBUTENd (IpeACTAaBUTENS 3asiBHTENsN)
GopMHUpYIOTCSI TIpM IIOATBEPXKICHUM Y4YETHOM 3amucu B EouHOM  cHcTeMe
uneHTHduKanuy u ayreHTuuKarun (nainee - ECUA) u3 cocraBa COOTBETCTBYIOMUX
JAHHBIX YKa3aHHOH y4ETHOM 3alUCH U MOTYT OBITh IIPOBEPEHH! IyTEM HalpaBlieHHs
3alpoca €  HCIONB30BAHHUEM CHCTEMBl  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOIO
B3aUMOJICUCTBHS.
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HcuyepnbiBaromiuii nepeyeHb JOKYMEHTOB H CBe€HHH, HEOOXOIMMbIX B
COOTBETCTBHH C HOPMATHBHbIMH NPABOBLIMH aKTAMH AJIsl TPEAOCTABJICHHSA
MYHHOHIIAJIBHOMH YCJIYTH, KOTOpble HAXOASTCS B PAacHOPsAKeHHH
rocyAapCcTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYINPaBJIeHHSs H HHbIX
OPraHoB, yYaCTBYIOILUHX B NPeAOCTABJIeHHH MYHHIMIAJbHBIX YCJIYT

2.20. loxyMeHTHI, yKa3aHHbIe B MOMIYHKTaX «O», «I», «3» M «mW» IMyHKTa 2.15
HacTos1ero PermamenTa, npencrasistorcs GhenepaibHbIM OPraHOM HCIOJIHUTEIBHOM
BlIacTH, ymnomHoMoueHHBIM [IlIpaButensctBom  Poccuiickoii  ®enmepauuu  Ha
NpeOCTaBICHNE CBEIEHHM, comepkamuxcs B EOTMHOM rocynapcTBEHHOM peecTpe
HEJBMOKMMOCTH, MM JEHCTBYIOIMM Ha OCHOBAaHHWHU pEIICHUS YKa3aHHOTO OpraHa
IIOABENOMCTBEHHEIM €My  (eepaibHBIM  TOCYHApCTBEHHBIM  OIOKETHBIM
YYpEXIACHHEM B MOPSAAKE MEXBEIOMCTBEHHOTO HHPOPMALIMOHHOIO B3aMMOIEHCTBHUA
o 3ampocy YAuC.

YAuC 3anpamuBaeT AOKyMEHTHI, YKa3aHHBEIE B IyHKTe 2.15 Hacrosiero
Permamenta, B oprasax TroCyJapCTBEHHOH BIIACTH, OpraHax MeCTHOTO
CaMOyIpaBJIeHHUss M IOABEAOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOIO CaMOYIPAaBIEHHUs OPraHU3alUAX, B PacCHOPSDKEHHH KOTOPBIX HAXOMATCS
yKa3aHHbIE TOKYMEHTHI (X KOIHWH, CBEJCHHs, COIEPKAIMUECS B HUX), B TOM 4YHCIIE
IIOCPEICTBOM HAIIPAaBICHHUsT B MPOLIECCE PErMCTPAallMH 3asBJIEHHS aBTOMATHYECKU
cOpPMHMPOBAaHHBIX 3allpOCOB B paMKaX MeXBEIOMCTBEHHOTO HH()OPMAIMOHHOIO
B3alMOJECUCTBUS.

B cnyyae HanpasneHus 3asBieHus mnocpenactBoM EIINTY ceenenus w3
JOKyMEeHTa, YIOCTOBEDSAIOIIErO JHYHOCTh JasBUTENs (NpeicTaBUTENs 3asBHUTENS)
(GopMHpPYIOTCSI aBTOMaTHYECKH IpU IOATBEPXKIEHHH Y4ETHOM 3anmcu B ECHUA u3
COCTaBa COOTBETCTBYIOIIMX [aHHBIX yKa3aHHOM Y4Y&€THOH 3allUCH ¥ MOTYT OBIThH
IIPOBEPEHBI IIyTEM HaIpPaBJIEHUS 3allpoca C HCHOJIB30BaHHEM €IMHOM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3auMozeiicTaus (nanee - CMOB).

2.21. Ilpu npenocTaBiieHHH YCIIyTH 3ampernaeTcs TpeboBaTh oT 3asBUTeNIs:

1) npenctaBneHHs MJOKYMEHTOB M HMHOOPMAlMH WIH OCYLIECTBIEHHUS
JACHCTBHH, TMpPEACTABIEHHE WIH OCYILECTBIEHHE KOTOPBIX HE MPeLyCMOTPEHO
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH, PETYIHUPYIOLIMMH OTHOIIEHHS, BOSHUKAIOIIHE B
CBSI3U C IIPEAOCTaBICHUEM YCIIyTH;

2) npencrasieHHs JOKYMEHTOB M HH()OPMALMH, KOTOPblE B COOTBETCTBHH C
HOPDMaTHBHBIMH  IIPaBOBBIMM  aKTaMH  Poccuiickoii Qenepanuun WK
MYHUIVIIAJBHEIMA  [IPABOBBIMHM  aKTaMHM HaxoIsaTcss B pacnopsbkenun  YAuC,
TOCyNapCTBEHHBIX ~OpPraHOB, OpraHOB MECTHOIO CaMOyNpaBleHHs H  (WiIH)
NOABEJIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM OpraHaM W OpraHaM  MeCTHOTO
CaMOyTIpaBJIeHUs] OpraHW3allMd, YYacTBYIOIIMX B IIPEJOCTaBICHUU YCIyId, 3a
UCKIIIOYCHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctarbu 7 DemepaibHOro 3akoHa
Ne. 210-D3;

3) TpencTaBNeHWs JOKyMEHTOB W HH(OPMAaLMH, OTCYTCTBHE M (MJIH)
HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCh IIPH IIEPBOHAYAILHOM OTKa3e B MpHEMeE
JIOKYMEHTOB, HEOOXOMUMBIX Ul NPEeNOCTaBlIeHUs YCIyrH, Jubo B IpeqoCTaBICHIH
Yenyru, 3a HCKIIIOYEHUEM CIIEAYIOIIMX CIIy4Yaes:
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- HU3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AKTOB, KaCAIOIIMXCS
NPEeNOCTaBlI€HUs  YCIyTrH, TOcie IEepBOHAYAJIBbHOM TIoma4yd  3asBIE€HHS O
IPEIOCTaBICHUHU YCIYTH;

- HajJM4Me OMOOK B 3asBIEHHH O MPENOCTaBICHHH YCIYIH M JOKyMEHTAX,
IOJAHHBIX 3asBHUTENIEM IOCJIe MEePBOHAYAIBHOTO OTKa3a B NpPHEME IOKYMEHTOB,
HEeOOXOMUMBIX Ul IMPENOCTaBIeHHUs] YCIyrd, 100 B MPENOCTABICHHH YCIYIM U HE
BKIIIOYEHHBIX B IIPECTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

- UICTCYCHHUE CPOKa AEHCTBUS JOKYMEHTOB WM U3MEHEHHE HH(POPMAIIUH TIOCIIE
IIEPBOHAYAIIEHOTO OTKa3a B NpUEME JOKYMEHTOB, HEOOXOMHMBEIX ISl [IPeIOCTaBIeHH s
Yenyrn, 1ubo B npeocTaBieHuH YCITyTH;

- BBUIBJICHHE JOKYMEHTAJbHO IOATBEPXKIEHHOrO (hakrta (IIpU3HAKOB)
OIIMOOYHOrO UM NPOTHBOIPABHOIO AEHCTBUs (0e31eMCTBUSA) NOHKHOCTHOIO JIMIA
YVAuC, paborauka  MKY «CCMPuMV», paboTHuKa OpraHu3alliy,
nperycMOTpeHHON 4YacThio 1.1 crarbu 16 ®denepanbHoro 3akona Ne 210-®3, npu
IIepBOHAYAJILHOM OTKa3e B IIPHEME TOKYMEHTOB, HEOOXOIUMBIX /ISl IPENOCTaBICHHUS
Yenyrun, nubo B penocTaBieHUd YCIIYTH, O 4€M B IIUCBMEHHOM BHUJE 3a MOIMCHIO
pykosonutens YAuUC, pykoomurens MKY «CCMPuMVY» 1ipu nepBoHaYaibHOM
OTKaze B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS IMPEeNOCTaBIeHHSA YCIyrd, Jubo
PYKOBOOUTENS  OpraHM3allid, IpefyCMOTpeHHOHW dwacteio 1.1 cratem 16
®enepanbsHoro 3akoHa Ne 210-®3, ysegomiseTcst 3asBUTENb, a TAKKE NIPUHOCATCS
U3BUHEHMS 3a JOCTaBJICHHbIE HEY100CTBA.

HcyepnbiBalomnii nepedeHb OCHOBAHMI 1151 0TKA32 B IPHEME TOKYMEHTOB,
Heo0XOAHMBIX AJIsl MPeAOCTaBIeHH MYHHIHNIAJIBLHOM YCJIyrH

222. B nmpuéMe K pacCMOTPEHHIO MHOKYMEHTOB, HEOOXOAMMBIX JUIS
IPETOCTaBIEHHA YCIYyIH, MOXeT OBITh OTKa3aHO B ClIydYae, €ClId C 3asBIECHHEM
00paTHIIOCH MO, HE YKa3aHHOe B IMyHKTe 1.2 HacTosiero Peramenra.

Taxxe OCHOBaHMSMH AT OTKa3a B NPHEME K PACCMOTPEHHIO JOKYMEHTOB,
HEeOOXOIMMBIX AT NPeNOCTaBIeHHUsS Y CIIYTH, SBISIOTCA:

- JOKYMEHTHl INOAaHbl B OpraH, HE YIOJIHOMOYEHHBIH Ha TPENOCTaBIEHHE
Yenyru;

- IPEICTaBJICHHE HEMOIIHOIO KOMIUIEKTa JOKYMEHTOB;

- TIpeACTaBIeHHBIE NOKYMEHTHI YTPAaTHIIM CHIy Ha MOMEHT oOpallleHus 3a
Ycinyroit (ZIOKYMEHT, YAOCTOBEDSIOIIMH JHYHOCTh, JOKYMEHT, YIOCTOBEPSIONIMIL
IIOJIHOMOYHS TPEJICTAaBUTENS 3asBUTEN, B Cllydae oOpalleHus 3a MpeqoCTaBIeHHeM
YCIIyTH yKa3aHHBIM JIULIOM);

- IIPEICTaBIe€HHBIC JOKYMEHTBHI COIAEPKAT IOAYMCTKH U HCIPaBIEHUS TEKCTa,
HE 3aBEpEeHHbIE B IMIOPSJKE, YCTAHOBJICHHOM 3aKOHONATEIBCTBOM POCCHICKON
Oenepanuy;

- TpEACTaBICHHBIE B  OEKTPOHHOM (oOpMe JOKYMEHTHI — COZEpIKar
[IOBPEKJEHHUS, HAIU4YHWE KOTOPBHIX HE IMO3BOJET B IOJHOM OOBEME HCIOJIB30BaTh
MHGOPMALIMIO M CBENEHHS, COIEepXallHecs B JOKyMEHTaX i IPeIOCTaBICHHS
Ycnyru;
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- Ioj1a4a 3asBJIEHUSA O MPEIOCTaBIEHUN YCIyT'H U JOKYMEHTOB, HEOOXOAUMBIX
IUIS TIpeOCTaBIeHHUs] YCIyTH B JJIEKTPOHHON (opMe, IPOU3BEIeHa C HapylleHUEM
YCTAaHOBJIEHHBIX TPeOOBaHMUIA;

- HecoONIJleHHe YCTaHOBIEHHBIX cTarhell 11 @DenepanbHOrO 3akoHa OT
06.04.2011 No 63-®3 «OO6 o>IeKTpOHHOW TOAMMCH» YCIOBUHA MpPHU3HAHUS
JNEeACTBUTENBHOCTH YCHIIEHHON KBAJTU(DUITMPOBAHHOMN 3JIEKTPOHHOM MOAIINUCH;

- HeNojHOe 3alojIHeHue TIojied B ¢opme 3ampoca, B TOM 4YHCIE B
HHTepakTHBHOM Popme Ha EINTY;

- HaJIMYyMe NMPOTHUBOPEYMBBIX CBEJECHHUU B 3alpoce U MNPUIOKEHHBIX K HEMY

JOKyMEHTaXx.

HcyepnbiBaomuii nepeyeHb OCHOBAHHH /IJIsi IPHOCTAHOBJIEHHS HJIM OTKAa3a
B NIPEAOCTABJIEHHH MYHHIIHNIAJbHOH YCIyTH

2.23. OcHoBaHMii JyIsI TPHOCTAHOBJIEHUS TMpPEAOCTABIECHUA Y CIyTH
3aKoHoOaTesbcTBOM Poccuiickoi denepaliny He IPEXy CMOTPEHO.

OcHoBaHUAMH [UI OTKa3a B NPEJOCTaBIEHHWH YCIYyTH SBISAIOTCA CiIy4aw,
nouMeHoBaHHbIe B myHKTe 40 [Ipapwt:

- C 3asBIICHHEM OOpaTHiioch JIMII0, HE YKa3aHHOE B IMyHKTe 1.2 HacTOAILIEro
Pernamenra;

- OTBET Ha MEXBEJIOMCTBEHHBIH 3alpoC CBUIETEIBCTBYET OO0 OTCYTCTBHH
JOKyMeHTa U (uw1M) HWHPOpMaluH, HEOOXOOUMBIX Il TPHCBOEHHUS OOBEKTY
ajpecaliy ajgpeca WU aHHYJIMPOBaHUs ero aJpeca, U COOTBETCTBYIOIIUN JOKYMEHT
He ObU1 MpeAacraBlieH 3asBuTeneM (MpeAcTaBUTeNIeM 3asBUTENs) IO coOCTBEHHOMN
WHUIMATHUBE;

- JIOKyMEHTHI, 00S3aHHOCTh IO TPEAOCTaBIEHHIO KOTOPBIX I NPHCBOEHHUSA
0o0bEeKTy ajpecallMM aapeca WIM aHHYJIMPOBAHHS €ro ajapeca BO3JIOKEHAa Ha
3asButrens (mpeAcTaBUTeNs 3asgBHUTENA), BBAAHBI C HapylleHHEM MOpsIKa,
YCTaHOBJIEHHOI'O 3aKOHOAATeNIbCTBOM Poccuiickoit denepanivu, Uik OTCYyTCTBYIOT;

- OTCYTCTBYIOT CIy4Yald M YCJOBHS IJI1 NPUCBOCHHS OOBEKTY aapecaluu
aJpeca WJIM aHHYJIMPOBaHMS €ro ajapeca, ykazaHHble B MyHkTax 5, 8 - 11 u 14 - 18
IIpaBui.

2.24. IlepeueHp OCHOBaHMiA )i OTKa3a B TPENOCTAaBIEHHH YCIyTH,
ONpeAeNEHHBIN IYHKTOM 2.23 HacTosimero PermaMenTa, SBIsS€TCA UCYEPIIBIBAIOIIIIM.

Ilepeyens ycayr, KOTOpbIe SIBJASIIOTCS HEOOXOAUMBIMH H 00513aTe/IbHBIMH U1l
npeaoCTaABJIEHHS MyYHHIHNIAJbHOMN YCJIYITH, B TOM YHCJIe CBEAEHHsI O JOKyMEHTe
(noxymeHTax), BblAaBaeMOM (BbI1aBaeMbIX) OPraHH3aLHsAMH, y4aCTBYOLIUMH

B NpeJOCTaBJAeHHH MYHHIHNAJIbHOH yCJIyru

2.25. Ycnyru, HeoOxoqumble u OOs3aTeNbHBIE IUISL NIPENOCTABIEHHUS YCIIYTH,
OTCYTCTBYIOT.
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HOpﬂIIOK, pasMep H OCHOBAHMSA B3UMaHHUSA l"O(:y}IapCTBeHHOﬁ NMNOIMIJIHHbI HJIH
HHOH OIJIAThI, B3MMaeMoli 3a npeaocraBi€eHHE MyHl/llllrlIlaJ'leOﬁ YCIOyru

2.26. [IpenocrapieHue YCIIyru ocyIecTBISeTCs: OECILUIaTHO.

Hopsinok, pa3mep H OCHOBAHHSA B3HMaHHS IVIAaThI 33 NPEIOCTABJICHHE YCJIYT,
KOTOpbI€ SABJAIOTCH He0OXOAHMBIMH H 00513aTeJIbHBIMH U1 NIPEAOCTABJICHHS
MYHHIMOAJLHOH yCJIyry, BKJIouas nHpopManuio o MeToauKe pacyéra pasmepa
TAKOH MJIAThI

2.27. Yenyru, HeoOXOmMMEIE U OO0s3aTeNbHBIE ISl NMPEIOCTaBICHUS YCIIyTH,
OTCYTCTBYIOT.

MakcuMaJIbHBIH CPOK O:KHAAHHUS B OYepedH NPH I1oaaye 3ampoca o
NpeI0CcTABJIEHUH MYHHIIMNIAJILHON YCJIYIH U NPH NOJYYE€HHH pe3yjbTrara
npeAoCTaBAeHUS MYHHIHNIAJIbHOH yCJIyIrH

2.28. MakcUMalIbHBIM CPOK OXHIAHUS B OUepeH NPH Nojade 3asBIICHUS U IIpU
HOJTydYeHUH pe3ynprara npeaocraBienus Yeiayrd B YAuC unu MKY «CCMPuMVY»
cocTaBisieT He 6onee 15 MUHYT.

Cpox u NopsAAOK perncTpanny 3anpoca 3asgBUTEJIS 0 NPEAOCTABJICHHH
MYHHIIHNIAJILHOH YCJIyrH, B TOM 4YHCJIe B 3JIEKTPOHHOM (popme

2.29. 3asBnenus nojiexar perucrpaimu B YAuUC He no3nHee paboyero aHs,
CJIeIyIOIIETo 3a AHEM NOCTyIUIeHUs 3asBieHust B Y AuC.

B ciyyae Hanmu4yMAs OCHOBaHMHM [JJf OTKa3a B IpUEME [JOKYMEHTOB,
HEOOXOUMBIX IS NMPENOCTABIIEHUsS YCIYTH, YKa3aHHBIX B MyHKTe 2.22 HACTOSIIETo
Pernamenra, YAuC He mozaHee ciemyrolnero 3a IHEM INOCTYIUICHHs 3asBIeHHUS U
JOKYMEHTOB, HEOOXOIUMMBIX I IMpelOoCTaBlieHus Yciayrd, pabodero mH,
HanpasisieT 3asBUTENIO JUOO ero MpeACTaBUTENIO pelleHue o0 OTKase B mpuéme
JOKYMEHTOB, HEOOXOMUMBIX ISl TIPEeIOCTaBIeHUs. YCIyrH 1o Gopme, onpenenseMoit
AnmuHucTpaTuBHBIM perameHToM YAHC commacHO TpeOOBaHUSM NOCTaHOBJICHHS
IIpaButensctBa Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O paspaborke u
YTBEPXKIECHUU aJMUHUCTPATUBHBIX PErNIAMEHTOB OCYILECTBIICHUS TOCYapCTBEHHOTO
KOHTpois (Hag3opa) M aIMHUHUCTPATHUBHBIX PpPEIIaMEHTOB IIPENOCTaBIICHHS
rOCYAApCTBEHHBIX yCIyI».

TpeOoBaHHsI K IOMEIIEHHAM, B KOTOPbIX NPeAOCTABAACTCH MyYHHIHNIAJIbHAS
ycayra

2.30. 3manMe, B KOTOPOM OCYIICCTBJISETCS IpelOCTaBieHUe Y CIyTH,
PacHonoXKeHO ¢ YYETOM IENIeXOOHOW JOCTYMHOCTU A 3asBUTENEH OT OCTaHOBOK
OOIIECTBEHHOTO TpaHcmopra. lleHTpanpHBIH BXOA B 3JaHHE OOOpYHOBaH
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HH(QOPMALMOHHOH  BBIBECKOH, cofiepkallieil TIOJHOe HAaHMMEHOBAaHWE OpraHa,
NPEIOCTABIAIOLIETO Y CIIYTY.

[MoMelleHHs, BBUIENEHHblE JUIs  [PEIOCTAaBIEHHs — YCIyTd, — AOJDKHEI
COOTBETCTBOBATh CAHWTAPHO-OMHMIEMHUOIOTHYECKUM TMpaBhiIaM H HOpMAarhbaMm,
Tpe6OoBaHUsIM K OOECHEYeHHIO NOCTYMHOCTH Ul HHBAIHIOB B COOTBETCTBUH C
3akoHonarenbcTBoM Poccuiickoit denepanuu o COIMAJILHOM 3alUTE HHBAJIK/IOB.

Mecra OXMIaHHA ¥ TOpPUEMA JIOKyMEHTOB JOJDKHBI OBITH 000pyAOBaHbI
CTYJBSIMH, CTOJIaMH (CTOMKaMH), GnaHKaMu 3asiBICHHH, obecrnieyeHsl KaHIEISIPCKUMHI
NPUHAUIEXHOCTSAMH JUis  3allONHEHUS 3alpoCoB O IPCAOCTABICHHH Yenyru,
MH(pOPMALIMOHHBIMA CTeHAaMu C ofpaslaMid HMX 3alOMHCHHA M [EPEIHEM
JOKYMEHTOB, HEOOXOMUMBIX IJISi TPEeNOCTaBICHHUSA Yemyru, a Takxke BBIBECKAMH C
ykazaHWeM  (GaMIUIMM, HMEHW, OT4ecTBa W JIOJDKHOCTH  CHICHMAIIHCTA,
OCYIIECTBILIOLIETO IPHEM.

IToxazaTenun AOCTYITHOCTH H KayeCTBa MyﬂﬂﬂﬂﬂaﬂbHOﬁ YCIYTrHn

2.31. OCHOBHBIMH IIOKAa3aTeNsIMH [OCTYIHOCTH NPENOCTABICHUA YCIyru
SBTISIFOTCS:

- HaJU4YMe TOJHOM M IOHATHOH WHGOpMalUM O IOpSOKe, CpPOKax H XOIEC
NpefoCTaBNeH s YCIyrH B MHGOPMalMOHHO-TeICKOMMY HUKAIMOHHBIX CETSX o01ero
TONB30BaHuUs (B TOM UHCe B ceT «MHTepHET»), CpeCTBaX MAacCOBOW MH(GOPMALIUY;

- BO3MOXKHOCTH IIOJNYYEHHs 3asBHTENEM YBEIOMIEHHH O TNpeJOCTaBICHUU
VYenyru ¢ nomoinsio EINTY;

- BO3MOXXHOCTP IOJTydeHHs MH(OPMALKH O XOJe NPENOCTaBIECHUS YCIyTH, B
TOM YMCJIE C MCIIOIb30BaHNEM HHPOPMAIOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.32. OCHOBHBIMM IIOKa3aTelsMU KadecTBa IIPEJOCTaBICHUS  YCIIyTd
ABJISIFOTCSL:

- CBOEBPEMEHHOCTh MPENOCTaBIeHHs YCIYTH B COOTBETCTBUH CO CTaHAAapTOM
eé mpeJoCTaBJIeHHs, ONpeAeIEHHBIM HACTOAIIMM PernaMeHToM;

- MHHHMAJIbHO BO3MOXHOE KOJHYECTBO B3aMMOIECHCTBHH TpaXIaHWHA C
JOJDKHOCTHBIMH JIMIIAMH, Y4aCTBYIOLIMMH B IIPEJOCTABICHHH YCIIYTH;

- OTCyTCTBHE 0GOCHOBaHHBIX Kano6 Ha neicTBus (Oe31eHCTBIE) COTPYIHHKOB
H MX HEKOPPEKTHOE (HeBHUMATEIbHOE) OTHOIIEHHE K 3asABUTEILIM;

- OICYTCTBHE HapylIeHHH yCTaHOBJIEHHBIX CpPOKOB B  IIpouecce
NpeAOCTaBIeHUs YCIyTH,

- OTCYTCTBHE 3asdBJIeHHMH 06 OCIIapUBaHUU pelleHuH, AekcTBui (be3nencTBI)
VAuC, MKY «CCMPuMY», HX IOIDKHOCTHBIX JIMI M PaOOTHUKOB, IPUHUMACMBIX
(CoBepIUEHHBIX) MPH NPENOCTABIEHHH YCIIYTH, 0 UTOraM pacCMOTPEHHs KOTOPBIX
BBIHECEHBI PellleH s 00 YIOBIETBOPEHUH (JACTHYHOM YIOBIETBOPEHNH) TpeOOBaHMH
3asBuTENCH.
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HHble TpeGoBaHUsl, B TOM YHCle YYHTHIBAIOIIHE 0COGEHHOCTH NpeAOCTABJIEHHSI
MYHHUHUOAIBLHOH YCIYIH B MHOTOQYHKUHOHAILHBIX HEHTPAX, 0COGeHHOCTH
MPEROCTAB/ICHAS MYHHIHNAILHOH YCIyIH NO IKCTEPPHTOPHAILHOMY HPHHIHITY
M 0COOEHHOCTH MPEXOCTAB/IeHHs] MyHHIIHNAILHOMN YCJIYIH B 3JIEKTPOHHOI

dopme

2.33. [TIlpemoctaBienne VYcayrm 1o 9KCTEPPUTOPHUATIBHOMY — IPUHITUITY
OCYIIECTBILIETCS. B 4YacTH oOecrieyeHHUs BO3MOXKHOCTH IIONAYH 3asBJIEHUI U
TIOTyHdCHUA pe3yyibTaTa MpenocTaBlieHus Ycimyru mocpeactsoM EIMTY u noprana
OHAC.

2.34. 3asButenam obecrequBaeTcss BO3MOXHOCTh NPEACTABIEHHUS 3asBICHUS 1
NpUIaraéMbIX TOKyMEHTOB, & TAKXXe IOJydeHHs pe3ysbTara IPeaoCTaBleHus YCIyru
B 2JIEKTPOHHOH (opMe (B POpMe IIEKTPOHHBIX JOKYMEHTOB).

2.35. DNeKTPOHHEIE TOKYMEHTHI IPEACTABISIOTCS B CIIEAYIONHX (opMaTax:

a) xml - 1711 GOpMaNTH30BaHHEIX JOKYMEHTOB;

6) doc, docx, odt - 1% NOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, He
BKJIIOYAIOIUM (OPMYIBI (32 HCKIIOYEHHEM NOKyMEHTOB, YKa3aHHBIX B HOMIIYHKTE
«B» HACTOSIIETO IIYHKTA);

B) Xls, xIsx, ods - JUIs1 TOKyMEHTOB, COIEPKALIUX PACUETHI;

r) pdf, jpg, jpeg - I TOKYMEHTOB C TEKCTOBBIM COAEPKaHHEM, B TOM UHCIIE
BKIIIOYaroux GopMynsl M (wam) rpadpudeckue u3o0pakeHHs (32 HCKIIOUEHHEM
JOKYMEHTOB, YKa3aHHBIX B MOAINYHKTE «B» HACTOSIIEr0 IIYHKTa), a TakKke
IOKYMEHTOB C IpadUyeCcKiM COAEepKAHUEM.

Homyckaercs (popMHpOBaHHE 3JIEKTPOHHOTO JOKYMEHTa MyTEM CKaHMPOBAHHS
HEMIOCPEACTBEHHO C OpUIHHANa JOKyMeHTa (MCIOIb30BaHHe KOIU He MOIyCKaeTcs),
KOTOpOE OCYIIECTBIISIETCS C COXpaHEHHEM OpHEHTAllMd OpWUIMHAaja JIOKYMEHTa B
paspemennn 300 - 500 dpi (Macmrab 1:1) ¢ HCONB30BaHHEM CIIEMYIOLINX PEXHMOB:

- «4€pHO-0enbIi» (IpH OTCYTCTBHH B JOKYMEHTE TpadMuecKux H300pakeHuit
¥ (WJIM) LBETHOTO TEKCTA);

- «OTTEHKH Ce€poro» (MpH HAJIMYUH B JOKYMEHTE IpadHuecKuX H300paKeHHUH,
OTJIHYHBIX OT LBETHOIO rpa)uyeckoro H300pakeHus );

- «UBETHOW» MM «PEXUM IIOJNHOHW IBeromepenadn» (IPpH HAIMYMM B
IOKYMEHTE LIBETHBIX IpadHueCcKuX H300paxkeHuil JINOO [BETHOTO TEKCTA);

- C COXpaHCHMEM BCEX ayTECHTUYHBIX NPU3HAKOB IMOIMHHOCTH, & HMEHHO:
rpadu4ecKor MOMIMCH JIUIIA, TIEYATH, YIIIOBOTO IITaMIIa OJIaHKa.

KonuyecTBo (aiiioB NOIKHO COOTBETCTBOBaTh KOJUYECTBY JOKYMEHTOB,
KaX/IbIi U3 KOTOPBIX COAEPXKMT TEKCTOBYIO M (WIH) rpaduydecKyro HH(OPMAIIMIO.
DJeKTPOHHBIE TOKyMEHTBI JOJKHBI 00€CIIEYNBaTh:

- BO3MOXHOCTh HUIACHTU(PULUHPOBATH IOKYMEHT H KOJIMYECTBO JIMCTOB B
IOKyMEeHTe;

- JUIs JIOKYMEHTOB, COJEp)KallUX CTPYyKTYpPHPOBaHHBIE IO YaCTAM, IVIaBaM,
pasnenam (mompasnenaM) JaHHBIE M 3aKIA[KH, OOECIEYMBAIOIIME IEPEXONBI IO
OITIABJIEHMIO M (MITH) K COEPIKAIMMCS B TEKCTE PUCYHKAM M TablIHIaM.

JloKyMeHTEI, Moanexalye NpeacTaBleHuo B ¢dopmarax xls, xIsx mwmm ods,
bopMHpyIOTCS B BUJIE OTAEIBHOIO 3JIEKTPOHHOIO JJOKYMEHTA.
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III. Cocras, nocienoBarensHocTs B CPOKH BbINOJIHEHHS] AAMHHHCTPATHBHBIX
npouenyp (aeHcrBuii), TpeboBaHus K NOPAZIKY HX BbINIOJIHEHHSA, B TOM 4YHCJIe
0COOEHHOCTH BBINOJHEHHS aIMHHHCTPATHBHBIX npoueayp B 3J1eKTPOHHOM

dbopme
HMcuyepnbiBalomuii nepedenn aIMHHHCTPATHBHBIX npoueayp

3.1.  IlpemocraBnenve  VYciayrm  BKIIOYaeT B cebs CIENYIOIIHE
aIMHHHCTPATUBHEIE IPOLE/YPbI:

- YCTaQHOBJIEHHE JIMYHOCTH 3asBUTENA (IPEACTaBUTENS 3asBUTENS);

- perucTpanys 3asBIeHUS;

- IIPOBEPKa KOMILJICKTHOCTH JOKyMEHTOB, HEOOXOIUMBIX ISl NIPENOCTABICHUS
Yenyru;

- IOJy4YeHHUE CBeleHni nocpencreoM CMOB;

- pacCMOTpEHHE TOKYMEHTOB, HEOOXOIUMBIX ISl IPENOCTaBIEHUS YCITyTH;

- IPHHATHE PELICHHUS 110 pe3yNIbTaTaM OKa3aHHs YCIIyIH;

- BHECEHHE pe3yNbTara OKa3aHus YCIyTH B TOCYNapCTBEHHBIM afpeCHEIH
peecTp, BeICHHE KOTOPOTO OCYIIECTBISETCS B JIEKTPOHHOM BHUJIE;

- Bbla4a pe3ysbTaTa OKa3zaHus YCIyru.

IlepeyeHb aAMHHHCTPATHBHBIX Npouenyp (AelcTBHIT) NpH NpeIoCTaABIeHHH
MYHHIIHNIQJILHOH YCJIYTH B 31eKTPOHHOH popme

3.2. Ilpu mpemocraBneHHH VYciyrd B 3JI€KTPOHHOM (opMe 3asBUTEINIO
o0ecreunBaeTcss BO3MOXKHOCTD:

- IIoJy4eHUs HH(OPMALHH O TIOpsIIKe M CPOKax MpefOCTaBIeH s YCIyTy;

- (QopmupoBanus 3asBieHHs B (GOpMe OJIEKTPOHHOIO [JOKYMEHTa C
HCIIONIb30BaHUEM MHTepakTHBHBIX popM EINT'Y u noprana ®UAC, ¢ npunoxeHueM k
HeMy IIOKYMEHTOB, HEOOXOAMMBIX Ul IIPENOCTaBICHUS YCIyrH, B 3JI€KTPOHHOM
dopme (B popMe 3NEKTPOHHBIX TOKYMEHTOB);

- npuéMa 1 peructpaiud Y AuC 3asiBlIeHUs U NPUIaraeMbIX JT0KyMEHTOB;

- moiydeHus 3asBuTeneM (IpeACTaBUTENeM 3asBUTENs) pe3yibrara
IpeIOCTaBIeHHA YCIyTH B pOpMe 3IIEKTPOHHOIO TOKYMEHTa;

- IIOTYYEHHUS CBEJCHHM O XONIe paCCMOTPEHHS 3asIBIICHHS,;

- OCYIIECTBJICHHS OLIEHKH Ka4ecTBa NPeIOCTaBIeHUs YCIYTH;

- nmocynebHoe (BHecyneOHOe) oOXajlOBaHHE pEUICHMH M JeHcTBuil
(6esneiictua) YAuC nubo peiicteus (6e3neiicTBUA) NOKHOCTHBIX ML YAuUC,
MPETOCTABIISIONIEr0 YCIyry, THO0 MyHULIHUIIATBHOIO CIIyKAIIETO.

Ilopsinok ocymecTBICHHS] aJMHHHCTPATHBHBIX Npoueayp (aeicTBmii)
B 2JIeKTPOHHOM popme

3.3. ®opMHUpOBaHHUE 3asBICHUSA OCYLIECTBISETCS IOCPEACTBOM 3aIlONHEHUS
BNEKTPOHHOM (opMel 3asBieHus nocpenctsom EINMTY wim moprana ®UAC 6Ges
HEOOXOIMMOCTH TOTIOTHUTENBHON [Oa49H 3asBIIEHHs B KaKOW-Tu60 UHOM dopMe.
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®opmMaTHO-oruyecKas IpoBepKa COPMHUPOBAHHOIO 3asBJIICHMS
OCYIIECTBIIACTCA II0CIE 3aNOJHEHUS 3asgBHTEIEM KaXKIOTO M3 IOjeit 3JIEKTPOHHOMN
(bopMEI 3asBIEHMS.

Ilpy BBISABIEHMN HEKOPPEKTHO 3aMOJHEHHOIO OIS BIIEKTPOHHOH (POPMEI
3asBlIeHHs 3asBUTENh yBEXOMISETCS O XapaKTepe BBISBICHHOH OIMOKH U IOpSIIKE
€€ yCTpaHEHHs MOCPEACTBOM HMH(MOPMAIMOHHOTO COOBIICHHS HEIIOCPEACTBEHHO B
3JIEKTPOHHOU (hopMe 3asBIeHMS.

IIpu popMupoBaHuY 3asBeHNs 3aIBUTEIIO 06ECIIEYNBACTCS:

a) BO3MOXHOCTh COXDAHEHHs 3asBJCHHA M MHBIX JOKYMEHTOB, YKa3aHHBIX B
myHKTe 2.15 HacTosmero PermameHTa, HeOGXOMHUMBIX JUIS IIPeIOCTABIEHHUS VYenyru;

6) BO3MOXHOCTH 11€4ard Ha GyMaXKHOM HOCHTEJNE KOIHH 3NIEKTPOHHOMN (HOpMBI
3ajBJICHUS M MHBIX JTOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.15 Hacrosero Pernamenra,
HEOOXOIMMBIX JUI IPEROCTABIEHHS YCIIyTH;

B) COXpaHEHHUE paHee BBE/IEHHBIX B JJIEKTPOHHYIO (OPMy 3asiBICHHS 3HAYCHHUI
B JI000# MOMEHT 110 JKeJIaHUIO 3asiBUTENs, B TOM JHCIIe IPU BO3HUKHOBEHHH OIIAGOK
BBOZ@ M BO3Bpare I IOBTOPDHOTO BBOAA 3HAYEHHH B BIIEKTPOHHYIO (opMy
3asBIICHMS,

T) 3aloJHEHHE IIONel SIEeKTPOHHOHW (OpMBI 3asBIEHHS A0 Hayalia BBOJA
CBelleHHH 3asBHUTENIEM C MCIIOJNB30BAHHEM CBEIEHHH, pasMelméHHHIX B ECUA, u
CBeleHUH, omybmukoBaHHBIX Ha EIIIY, B wacth, KXacarouieics CBEJICHHUH,
orcyrcTBytolux B ECHA (npu 3amonHeHHM (QOpMBI 3asBIEHHS HOCPEICTBOM
EITY);

) BO3MOXHOCTh BEPHYTBCSI Ha JIFOOOW M3 JTAllOB 3aMOJHEHHs 31EKTPOHHOM
(opMEI 3asB11€HKS 6€3 OTepU paHee BBEAEHHON HHGOPMALIHY;

€) BO3MOXHOCTb JOCTyna 3asBUTENs K 3asBJICHHUSM, MOJaHHBEIM HM paHee B
T€UeHHEe HE€ MEHee, YeM OJHOI0 TrOAa, a TaKXe 3asBICHMSIM, YAaCTUYHO
c(hOpMHUPOBAHHBEIM B TEYEHHE HE MEHee, 4eM 3 Mecsla Ha MOMEHT (pOPMMPOBAHHUS
TEKYLUETO 3asBlICHUs (Y€PHOBUKAM 3asiBIeHUi) (IpH 3aMONHEHUHM GOPMBI 3asBICHHUS
nocpeactsoM EINTY).

ChopMHpOBaHHOE M TIOANMCAHHOE 3asBJI€HHE W MHBIE JOKYMEHTEL,
HEOOXOIMMBIE ISl TIPENOCTaBIeHUs YCIIyTd, Hanpasisotess B YAUC B 21eKTPOHHOM
dopme.

3.4. YAuC obecneunBaer B CpOK He IO3IHEE pabovero IHs, CIEMYyIONIEro 3a
AHEM IIOCTYIUICHUs 3asBIECHHUsS, a B ClIy4yae €ro IOCTYyIUICHHS B HepaGouumil uim
Npa3AHUYHbBIA [€HB, - B CIEAYIOUIN 32 HUM NepBbIi paboduil (eHs:

a) mpuéM [OKYMEHTOB, HEOOXOAMMBIX Ui NpPENOCTaBIE€HHS YCIyrH, H
HarpasJieHHe 3aBUTEIIO NEKTPOHHOTO COOOLIEHHUS O MOCTYILIEHUH 3asBICHMUS,

0) perucTpaluio 3asBICHHMS M HalpaBieHHe 3asBUTENIO YBEJOMIECHHS O
PerucTpaliy 3asBjIeHHs MO0 06 OTKa3e B MpPHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
Yenyru.

3.5. 3asBHTENI0 B KauyeCcTBe pe3yibTara [PENOCTAaBIEHHS  YCIyTHd
00€CIeYHBaETCsl BO3MOXKHOCTD MOJTy4YeHHs JOKyMEHTA:

- B (QopMe 3IEKTPOHHOTO JOKyMEHTa, IOANKCAHHOIO  YCHIICHHOM
KBUIM(QUUHPOBAHHON 3JIEKTPOHHOM MOMNHUCHI0 YIOJHOMOYEHHOIO JOKHOCTHOIO
maua Y AuC, HanpasneHHOTO 3asBuTeno nocpenctsom EINTY u noprana ®HUAC;
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- B BHAe OYMaXHOTO JOKYMEHTa, IOATBEP)KIAOLIETO colep KaHHe
SJICKTPOHHOTO TOKYMEHTa, KOTOPBLi 3asBUTENb TIOMyYaeT IPH JIATHOM OOpAIIeHHH.

3.6. Ouenka KadecTBa NpeNOCTaBNeHHs YcIyru OCYILECTBIIIETCS B
COOTBETCTBHH C IIpaBuiamm omeHKH rpaxkuaHamMd 3G(EKTHBHOCTH NeSTeNbHOCTH
PYKOBONHMTENEH TEPPUTOPHATILHEIX OPraHOB (elepaTbHbIX OPraHOB HCTIOMHUTENBHOMN
BJIACTH (MX CTPYKTYDHBIX IIOApas/ieleHHii) ¢ yUSTOM KauecTsa IIPENOCTABIICHUS UMHU
TOCYAapCTBCHHBIX YCIIYT, a TaKXKe NPUMEHEHUS Pe3yJETaTOB YKAa3aHHOH OLIEHKH Kak
OCHOBAHHsl AN MPHHATUS pEIIEHUWH O OOCPOYHOM MPEKPALIEHHH HCIIONHEHHS
COOTBETCTBYIOIIMMH  DYKOBOJHMTENSIMM CBOMX JMODKHOCTHBIX — OOS3aHHOCTEH,
YTBEPXIEHHEIMH TIOCTaHOBIeHMeM IlpaBurenscrtBa Poccuiickoit ®enmepauuu ot
12.12.2012 Ne 1284 «O6 ouenke rpaxnaHamu 3(pQeKTHBHOCTH IeSTeTbHOCTH
PYKOBOZIUTEIEH TEPPUTOPHANIBEHBIX OPTaHOB (PeIepaIbHBIX OPraHOB HCIIONHUTENLHOMN
BTaCTH (MX CTPYKTYyPHBIX IIOIpasieNeHHi) M TepPUTOPHAIBHBIX OpraHoB
TOCYZIapCTBEHHBIX BHEOIOIKETHBIX (POHIOB (MX PErHOHAIBHBIX OTJENEHHH) C YIETOM
Ka4yecTBa [IpeOCTaBIEHUS rOCyJlapCTBEHHBIX YCIYT, pyKoBonureseit
MHOTO(YHKLMOHANIBHEIX ~ LEHTPOB  NPEAOCTABIEHMS  TOCYNapCTBEHHBIX U
MYHHUHUIIATBHBIX yCIOYr € Y4Y€TOM KayecTBa OpraHU3alid IPEeIOCTaBICHUS
FOCYNAapCTBEHHBIX M MYHHIMITANBHEIX YCIYI, a TaKKe O NPUMEHEHHH pe3YJIBTaTOB
YKa3aHHOM OLICHKM KaK OCHOBAHMS MUl HPHHATHS peIleHHd O JOCPOYHOM
OPEKpAllleHAA  WCIIONIHEHHS  COOTBETCTBYIOIIMMH  PYKOBOOUTEIAMH  CBOHX
JOJLDKHOCTHBIX OOsI3aHHOCTEN.

Pesyneratel  oleHKM KkadecTBa  OKa3aHWS ~ YCIYrd  IepefaloTcs B
aBTOMaTH3WPOBAHHYIO UH(POPMAITHOHHY IO CHUCTEMY «HudopmanronHo-
aHAJINTUYECKas] CHCTeMa MOHUTOPHHTIA KaueCTBa TOCYAapCTBEHHBIX YCIYI».

3.7. 3agBuremo obecreynBaeTcss BO3MOXXHOCTH HalpaBIEeHHs Xalobbl Ha
peutenust, neiictBus (6esneiictBue) YAuC, momkHocTHOoro muna YAuC nubo
MYHULHMIIAIBHOTO CIYXallleT0 B COOTBETCTBMHM cO crarbed 11.2 denepanbHOro
3akoHa Ne 210-®3 u B mopsiike, YCTaHOBICHHOM IOCTaHOBIIEHHEM [IpaBUTENBCTBA
Poccuiickoit ®enepauun ot 20.11.2012 Ne 1198 «O denepansHoit rocynapcTBEHHOM
MHQPOPMaIIOHHOM CUCTEME, obecneunBaroIei rporecc nocyneboHoro,
(BHeCyneOHOro) 06XanoBaHus pelieHui U AeucTBHi (6e3meicTBrS), COBEPIIEHHBIX
NpH NPEAOCTABIICHUH MOCYJAapPCTBEHHBIX M MYHULIMITAIBHBIX YCIYT».

ITopsanok ucnpaB/ieHHs JONMYIIEHHBIX OMEYATOK H OWIMOOK B BLIJAHHBIX
B pe3yJibTaTe NPeAOCTaBJeHHS MyYHHIHNIAJBHOH YCJIyrd JOKYMEHTAX

3.8. B cimyyae obHapyxenus YAuC omeyarok M OIIHMOOK B BBIJAHHBIX B
pe3yibpTare NpeNOCTaBICHHSA YCIYyrd AOKyMeHTOB, YAUC BHOCHUT H3MEHEHHE B
BBIIIEyKa3aHHBIA JOKYMEHT.

B ciyyae o6napyxeHus 3asBHTelleM IOMYIUEHHBIX B BBIAAHHEIX B PE3yJbTaTe
NpeOCTaBIeHUs. YCIYyTd JOKYMEHTOB ONIEYaTOK M OUIMOOK, 3asiBUTENb HAIPABIISET B
YAuC nucbMeHHOE 3asBJIeHHEe B IPOM3BONBHOM (opMe ¢ yKazaHHeM MHGOPMAIMH O
BHOCHMBIX M3MEHEHHAX, C OOOCHOBAaHHEM HEOOXOAMMOCTH BHECEHMS TaKHUX
u3MeHeHHH. K = NMCEMEHHOMYy — 3asBIEHHIO  TPWIAralOTCs  JOKYMEHTHI,
060CHOBBIBaIOIIKE HEOOXOMUMOCTE BHOCUMBIX H3MEHEHHH.
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3asBliCHME 10 BHECEHHIO M3MEHEHHH B BbIIAHHBIE B pe3ynbTare
NIPENOCTABNICHAA  YCIYTH NOKYMEHTBI TOUISXHT pPErHCTpallid B J€Hb  ero
nocryrienus B YAucC.

YAuC ocymectBiser nposepKy IIOCTYIIUBIIIETO 3asIBJIEHUS HAa COOTBETCTBHE
TPeOOBAHMAM K CONEPXKAHUIO 3asBJICHUS U HalpapisieT 3asBUTENIO pPELIEHHE O
BHECCHHH W3MEHCHUH B BBIIAHHBIE B pe3yinbTaTe IIPEIOCTABIEHHS YCIIYTH
JOKYMEHTBl JIMOO pelleHHe 06 OTKase BHECEHHsS H3MEHEHHH B yKa3aHHbIE
AOKYMEHTEI B CPOK, yCTQHOBJIEHHBIN 3aKOHOAATENBCTBOM Poccuiickoii ®enepanyy.

IV. ®opmbI KOHTPOJISA 32 HCHOTHEHHEM aIMHHHUCTPATHBHOIO perjiaMeHTa

Ilopsnok ocymecTBIeHUS TEKYLIEro KOHTPOJIS 32 COOIIONeHHeM 1
HCIOJIHEHHEM OTBETCTBEHHBIMH JO’KHOCTHLIMH JIHIAMH IOJIOMKEHH i
perjlaMeHTa H HHBIX HOPMATHBHBIX NPABOBbIX AKTOB, YCTAHABJIHBAIOIIHX
TpedOBaHHs K NPeNOCTABJIEHHI0 MyHHIHIAILHOM YCJAYTH, 2 TAKKe NPUHATHEM
HMH pelleHH#

4.1. Tekyumi KOHTpONb 3a COONIONEHHEM M MCIIONHEHHWEM HACTOSIIEro
PernaMenTa, HHbIX HOPMATHBHBIX [IPAaBOBBIX AKTOB, YCTAHABIUBAIOIMX TPeGOBAHUS
K TpeNOCTaBI€HHIO  YCIyr'W, OCYLIECTBISE€TCS Ha [IOCTOSHHOM  OCHOBE
HO/DKHOCTHEIMU JuuaMd YAHC i MKY «CCMPuMY», ynomHOMOYEHHBIMH Ha
OCYLIEeCTBIIEHHE KOHTPOJIS 3a IIPefOCTaBIeHHEM YCIIyTH.

[l TeKyWwero  KOHTPOJNSA  HCHONB3YKOTCA  CBENEHHS  CITyXeGHOM
KOPPECIIOHACHLMY, YCTHAas1 M IHCbMEHHas WHQOpPMAlHMs CHELHAIUCTOB M
JToibKHOCTHBIX ML, Y AUC unu MKY «CCMPuMVy.

Texymuii KOHTPOJb OCYINECTBISETCS IIyTEM IIPOBENEHHS IUIAHOBHIX U
BHEIUJIaHOBBIX MPOBEPOK:

- peleHUH O TpeocTaBIeHuH (00 oTKa3e B IPEeOCTABIEHUH) YCIYIH;

- BBIIBJICHMS U YCTPAHEHUs HapylLIEHWH MpaB rpakiaH;

- PacCMOTpEHUs], MPUHATHS PEIIEHHH M IOATOTOBKU OTBETOB Ha OGpalieHus
TpaXJaH, COIepXalue JkajoObl Ha pellesws, JeiictBus  (GesneiicTaue)
JODKHOCTHBIX JIU.

ITopsinox ¥ NepHOIHYHOCTD OCYIIECTB/IECHHS IJIAHOBLIX H BHEMJIAHOBBIX
NPOBEPOK NOJIHOTHI H Ka4eCTBA NPeJ0CTABJeHHs MyHHITHNAJbHON YCJIyIH,
B TOM YHCJI€ NOPAAOK H (OpMBI KOHTPOJIS 32 MOJHOTOH H Ka4eCTBOM
NpeIoCcTaBJIeHHs MyYHHIHNAJILHONH YCIyrH

4.2. KoHTpOIIb 3a IIOJIHOTO} M Ka4eCTBOM IIPEAOCTABIIEH s YCIIyIy BKIIIOYAET B
cebs NpoBeIeHHE MIAHOBBIX M BHEILJIAHOBLIX [IPOBEPOK.

4.3. IInaHOBEIE MPOBEPKH OCYIIECTBIAIOTCS HA OCHOBAHUHM TONOBBHIX ILTAHOB
pabotel YAUC, yTBepxnaembix pykosoauteneM YAuC.

Ilpy nnaHoOBOW TNpOBepKe MOJHOTHI M KadecTBa INPENOCTABIEHHS YCIyru
KOHTPOJIIO MTOIJIEXKAT:

- COOMOIeHNe CPOKOB MPENOCTABIEHUS YCIIyTH;
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- COONIONEHHE TIONOXKEHHH HACTOSLIEr0 PerlaMeHTa W HHBIX HOPMAaTHUBHBIX
TIpaBOBBIX aKTOB, yCTaHABIMBAIOIINX TPeGOBAHMS K PEAOCTABNEHHIO YCIyIH;

- THPaBUILHOCTE M OOOCHOBAHHOCTH MPHUHATOIO pelleHUs 00 OTKase B
NIPEIOCTABIIEHUN YCITYTH.

OcHoBaH#eM JIsi MPOBEIeHUS BHEMLTAHOBBIX IIPOBEPOK SIBJISTIOTCS :

- HONYy4YeHHEC OT TOCYNAapCTBEHHLIX OpPraHOB, OPraHOB  MECTHOIO
CaMOyTIpaBJieHUS! UHPOPMALIHH O IPENONaraeMbIX MM BBISBICHHBIX HapyLIeHUIX
HOPMATHBHBIX NPABOBbIX aKTOB, yCTaHABIMBAIOIIMX TPEOOBaHUS K IIPEAOCTABICHHUIO
Yenyru,

- OOpaleHus TpaXIaH U FOPHAUYECKUX JIAI] HA HApyLEHUS 3aKOHOZIaTeNNbCTBa,
B TOM 4HCJI€ Ha Ka4€CTBO IPEIOCTaBIEHUS YCIIyTH.

OTBeTCTBEHHOCTH NO/KHOCTHBIX JIHIL 332 PEIeHHs U JeHCTBHS (Oe3neiicTBHeE),
NpHHHMaeMble (OCylIecTB/IsieMble) HMH B X0€ NPeI0CTABICHHN
MYHHMIHNAJIBLHOH YCJIYTH

44. Tlo pesymsraraM IpOBEIEHHBIX IIPOBEPOK B Cly4ae BEHIABICHUA
HapylIeHUH NOJNIOKeHHH HacTosmero PernaMenTa, HOPMAaTMBHBIX MPABOBBIX aKTOB,
YCTaHaBIMBAIOIUX TPeOOBaHHA K MPENOCTABIEHHUIO YCIYIH, OCYIIECTBISETCS
NIPUBJICYCHHE BHHOBHBIX JIMII K OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKoHoAaTebCcTBOM Poccutickoit enepanumn.

IlepconanbHas OTBETCTBEHHOCTh MOJDKHOCTHBIX JIHI[ 3a NPAaBUIIBHOCTE H
CBOCBPEMEHHOCTh INPUHATHA pElIEHHs O IpexocTaBieHun (00 OTKasze B
NPeOCTaBIeHHH) YCIyTH 3aKpeluisiercs B HMX JODKHOCTHBIX pENIaMeHTaX B
COOTBETCTBHHU C TpeOOBAaHHUSIMH 3aKOHOATEIbCTBRA.

TpebGoBanus Kk nopsaKy u ¢opMaM KOHTPOJIS 32 IPeJOCTABIEHHEM
MYHHUIHNAJIbHOH YCJIYIH, B TOM YHCJIE CO CTOPOHBI FPaXIaH, HX 00beIHHEeHHH
H OpraHu3auHu

4.5. I'paxpane, ux 00beJMHEHUS ¥ OPraHAU3ALMH UMEIOT [PABO OCYIIECTBIIATH
KOHTPOJIb 3a MpENOCTaBICHUEM YCIyrM MyTEM NOIydeHUs HHGOPMALUH O XOAE
IPENOCTABICHUS YCIYrd, B TOM YHCJIE O CPOKaxX 3aBepIIeHHs aJMMHMCTPATUBHBIX
npouenyp (nerctBuit).

I'paxxnane, uX OObeAMHEHUS U OPraHU3alUK TAK)KE UMEIOT [IPaBO:

- HalpaBlIATh 3aMCYaHHSA U MPEUIOKEHMs IO YIy4IIEHHIO NOCTYIIHOCTH M
KayeCTBa NPEAOCTABICHUS YCITyIH;

- BHOCHUTBH IIPEUIOKEHHS O MepaX II0 YCTPaHEHUIO HapYIIEHUH HACTOSILETO
Pernamenra.

4.6. [MomxuoctHele smna YAuC NpPUHMMAIOT Mephl K YCTPaHEHHIO
AONYIICHHBIX HApYIICHHH, YCTPAHSAIOT NPHYMHBI M YCJOBHS, CIIOCOOCTBYIOLIUE
COBEPILIEHHUIO HapyLIEeHHA.

Nupopmaums o pesynprarax pacCMOTPEHHS 3aMEYaHMi U IIPeIOKCHHI
rpaxaaH, WX OOBeOUHEHHH H OpraHM3alliii JOBOOUTCS OO CBEACHHUS JIMII,
HAIPaBMBILIUX 3TH 3aMEYaHUs U IPEII0KEHHU.
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V. locynebnbiii (BHecyne6ubIii) OPSIOK 007Ka10BaHusI peieHuii u (1in)
ReiicrBuii (Ge3eiicTBusA) oprana MecTHOro caMoylnpaBJieHHs,
TPEAOCTABISIOMICro MYHHIMIIAILHYIO YCIYTY, a TAKXKe €ro A0HKHOCTHBIX JIHIL,
MYHHUHNAJbHBIX CJYKAIIHX

5.1. 3asBuTeNb MMeeT mpaBO Ha OGKAIOBAHHE pemesus u (Win) IeHdCTBHIA
(6esneticteusa) YAuC, nomxuoctHbix ymy YAuC, MYHHIIMIIAJBHBIX CIYXallUX,
MKY «CCMPuMY», a takxe pa6otarka MKY «CCMPuMVYy IIPH MPENOCTaBICHUH
Yenyru B nocyne6HoM (BHecyne6HOM) nopsinke (naee - )Kayoba).

OpraHbl MecTHOTO caMoynIpaB.ieHHsl, OPrAHU3ANNH H YIOJHOMOYEHHbIE HA
PacCMOTpeHHe KaJ00bI JTHLa, KOTOPHIM MOKeT ObITH HAMpaBJIeHa XKa1002a
3asiBHTENA B JocyneOHOM (BHecyaeOHOM) mopsiake

5.2. B nmocynebHoM (BHecymeGHOM) MOpsIKe 3asiBHTENH (npencraButens
3asBuTeNd) BIpaBe OOpPaTHTRCS ¢ Kano6odl B MUCEMeHHON (opMe Ha OyMaKkHOM
HOCHUTEJIE UK B DIIEKTPOHHOMU (opMe:

- B YAuC - na pemeHue u (uinu) NeHCTBHA (6e3peiicTBHE) MOKHOCTHOTO
M2, pyKOBOTUTENS CTPYKTypHOro mozpaszaenenus YAuC, Ha peuienre u aeficTBus
(6e3neiictBue) YAuUC, pykosoautens YAuC;

- B BBIIICCTOAIIMH OpraH - Ha pelneHue U (W1u) neiictBust (GesnmelicTBue)
JAOJKHOCTHOTO JIUIIA, PYKOBOJAHTENS CTPYKTYpHOTO NoapasaeineHus Y AuC;

- k pyxoBoauteiro MKV «CCMPuMVY» - Ha pemedus u JeiicTBus
(6e3neiictBue) pabotauka MKY « CCMPuMVYy;

- K yupenutemo MKY « CCMPuMY» - Ha pellieHue u AeicTBUs (6e3neiicTBue)
MKY «CCMPuMVy.

B VYAuC, MKY «CCMPuMV», y yupemurens MKY «CCMPuMYVy»
ONPEeIAIOTCS YIOTHOMOYEHHBIE Ha PACCMOTPEHHE JKaJI00 JTOKHOCTHBIE JTUIA.

Cnoco6b1 HHGOpMHUpPOBaHHS 3asiBHTeJIEl 0 MOPSI/(Ke MOAAYH H PACCMOTPEHHS
#KaJI00bl, B TOM YHCJIE ¢ HCNoab30BaHueM ExnHoro noprana rocyrapcTBeHHbIX
H MYHHIHNAJBHBIX YCIyT (PyHKIHT)

5.3. Undopmauns o nopsake nogadd ¥ pacCMOTPEHHs XKalo6kl pa3sMelnaeTcst
Ha HH)OPMALMOHHBIX CTEHIaX B MeCTax IpeJoCTaBiIeHus Yeuyru, Ha OdHiraisHOM
caiite, EIII'Y u noprane ®HUAC, a Taxxe IpenocTaBisieTcss B yCTHOH (opMe IIo
Tene(oHy ¥ (WiM) Ha JMYHOM NpuéMe JHOO B NHUCHMEHHOH (OpMe MOYTOBHIM
OTIIPaBICHUEM II0 aJpecy, yKa3aHHOMY 3asBUTENEM (TIPEACTaBUTENeM 3asiBUTE).
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Ilepeyenr HOPMATHBHBIX IPaBOBLIX aAKTOB, PEryJIHpYIOLIHX NOPHAA0K
aocyaeGHoro (BHecyae6HOro) 0Gxa10BaHus AeilicTBHil (GesneficTBus) U (uan)
PeleHHH, NPHHATBIX (0CYIECTBAEHHBIX) B X0/1€ IpeaocTaBIeHHU S
MYHHIHNAJBHOH YCJIYIrH

5.4. Tlopsnok nocyneGHOro (BHeCymEeGHOIO) O6XATOBAHMS peleHuit u
RelcTBuH (6e31eHCTBUS) peryaupyercs:

- ®enepanbHEIM 3aKOHOM No 210-P3;

- nocranosneHueM IlpasurensctBa Poccuiickoit ®enepammu ot 20.11.2012
Ne 1198 «O denepanbHOit  rocymapcTBeHHOI UH(OPMAIIMOHHON  CHCTEMe,
obecneunBaroIeil npouecc AocyneGHOro (BHECYNE6HOrO) OOXAIOBaHMS PEIeHHU U
JercTBHi (Oe3neHCTBHA), COBEPIIEHHBIX IIPU NPENOCTaBICHUH rOCYapCTBEHHBIX U
MYHHLMIAIBHBIX YCIYT».

VI. Oco6eHHOCTH BBINOHEH S AAMHHHCTPATHBHbIX npoueayp (aeiicreuii) B
MHOTO(YHKIHOHAJILHBIX HEHTPaX NPeJ0CTABJIEHHS FOCYAaPCTBEHHBIX
H MYHHIHNIAJbHBIX YCJIYT

HcuepripiBaromuii nepedennb aJMHHHCTPATHBHBIX Npoueayp (1eiicTBuii) npu
NpeAoCTaBJICHHH rOCyIapCTBEHHOH (MYHHIIHNIAIBHOM) YCIYIrH, BHINOTHAEMbIX
MHOroyHKIHOHAJIBbHBIMH [€HTPAMH

6.1. MKY «CCMPuMYVY» ocy1uecTsiser:

- HHQOpMHpoBaHWE 3asBHTENEHl O IOPAOKE NpPeNOCTABICHUS YCIyrH B
MKY «CCMPuMYV», 110 HHEIM BOIIpOCaM, CBA3aHHBIM C IIPEIOCTaBIeHHeM YCIyTH, a
TaK)Ke KOHCYNBTHpOBaHHe 3asBUTellell O IOpSIKe IPEAOCTaBleHUs YCIyTH B
MKY «CCMPuMYVYy;

- IOpuéM 3asBleHHH M BblOady 3asBUTENIO pe3ysibTaTa MpeNoCTaBICHUS
Yenyri, B ToM 4ucie Ha OymMaKHOM HOCHTeNe, MONTBEPXKAAIOIIEM COAEp)KaHUe
SJIEKTPOHHBIX NOKYMEHTOB, HampasjieHHbIX B MKY «CCMPuMVY» no pesynsraram
NPeJOCTaBIeHH YCIYIH, a TakXke BbIIady JOKYMEHTOB, BKIIOYas COCTaBICHHE Ha
OyMa)KHOM HOCHTEJIe H 3aBePeHHe BHIIUCOK M3 HH(GOPMALMOHHBIX CHCTEM OpPTaHOB,
YYaCTBYIOIIMX B IIPEJOCTaBIE€HUH YCIyTH;

- MHBIC NPOLENYPHl U AECUCTBHs, IIPENyCMOTpeHHble DenepaabHBIM 3aKOHOM
Ne 210-03.

HndopmupoBanue 3asBuTe.eii

6.2. HuHpopmupoBanue 3asBHTENeH  OCYLIECTBISETCS  CIELYIOIIUMH
crocobamu:

a) TOCPeNCTBOM IMPHUBJIEUYSHHS CPEACTB MAcCOBOM HMH(OPMALMH, a TaKKe
IMyTéM pasMerieHuss uHGopmanuu Ha OduunuansHOM caiiTe W HH(OPMALHOHHBIX
crengax MKY « CCMPuMYVYy;

6) npu obpawennu 3aspureneit B MKY «CCMPuMVY» nuuHoO, 1o Tenehony,
NOCPEICTBOM IMOYTOBBIX OTIPABIECHHIA, 10O O JIEKTPOHHOMN II0UTE.
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Ilpy nudnoM ob6pawmennn paGotauk MKY  «CCMPuMVs IOPOOHO
HHpOpMUpPYeT 3asBuTeneit o HHTEPECYIOIIUM HMX BOINPOCaM B BEXJIHBOM U
KOPPEKTHOH (pOpME C HCTIONB30BAHHEM O(HUIMAIBHO-IENOBOTO CTHIIS peyH.

- PexoMennyemoe Bpemsi ipenocTaBienns KOHCYIBTAIHE - He Gojee 15 MHHYT,
BpeMS  OKMJaHHA B O4YEPENH B CEKTOpe HHODOPMUPOBAHUS IS  [OSyYEHHS
uHpOpManuy 06 Yeiyre He MOXeT HpeBbILaTh 15 MUHYT.

OtBeT Ha Tene(OHHBIH 3BOHOK MOIKEH HAYMHATBCS C UHOOpMALMH O
HaMMEHOBAHUH OPTaHU3aLWH, PAMUIHH, HMEHH, OTIECTBE H MOKHOCTH pPaGOTHHKA
MKY «CCMPuMYV», npuHsismero TenehoHHbIH 3B0HOK. WNunuBugyaneHoe ycTHOE
KOHCYTbTUDOBAHHE MpH oOpaileHWd 3asgBHUTENs [0 TeldedOHY paBOTHHK
MKY «CCMPuMY» ocyuectsiset He Gonee 10 MunyT.

Ilpy KOHCYNBTHPOBaHHMM [0 MUCLMEHHEIM OOpAIIEHHAM 3asBHUTENSH OTBET
HalpaBIAeTCs B MHUCbMEHHOM BHJE B CPOK He mosnHee 30 KaleHOApHBIX IHEH C
MOMEHTa PErMCTpalky oOpalleHns B HOpMe IIeKTPOHHOIO JOKYMEHTA IO afpecy
ONICKTPOHHOM ~ MOYTBI,  yKa3aHHOMYy B  OOpalleHHMH, [IOCTYIHBIIEM B
MKY «CCMPuMY» B opme 311€KTPOHHOIO TOKYMEHTA, M B TUCHMEHHOMH dopme o
[IOYTOBOMY aZipecy, yKasaHHOMY B oOpameruH, moctynusieM B MKY «CCMPuM Vs
B MMCBMEHHOU (opMe.

Bbigaua 3zasBHTE IO pe3yjabTaTa npeaocraB/ieHUs MyHHHHHﬂJ’leOﬁ yciayru

6.3. Ilpy HanWYMH B 3asBICHHH YKa3aHHS O BBIJAYe Pe3YIBTATOB OKA3AHUS
Yemyru  depes MKY  «CCMPuMVy», VAuC mepenaér OOKyMEHTHl B
MKY «CCMPuMVY» nmna mocnepyromeit Bbiiadd 3asBUTENIO (IPEeICTABHTENO
3asiBUTENs) CIOCOOOM, COTIACHO 3aKIFOYEHHBIM COMTAIICHUSIM O B3aMMOLCHCTBHH,
3ako9eHHBIM MeKIY YARC u MKY « CCMPuMV».

[Topsinox u cpoxu nepenaun Y AuC takux nokymentos B MKY «CCMPuM VY
ONPENETIAIOTCSA COIAIICHHEM O B3aUMOJEHCTBUH, 3aKITIOUYCHHBIM HMH B IIOpSJKe,
YCTaHOBJICHHOM 1nocTaHoBieHweM [IpaBurensctBa Poccuiickoit  ®enepanuu
o1 27.09.2011 Ne 797.

6.4. [Ipuém 3asButeneit I BbLIAYH JOKYMEHTOB, SBISIOIIUXCS PE3yIBTATOM
MPeJOCTaBICHUS YCIIYTH, OCYIECTBIACTCS B IOPSAKE OYEPETHOCTH MPH MOMyYeHHH
HOMEDHOI'O TaJloHa U3 TEPMHUHAIIA 3JIEKTPOHHON OuYepeay, COOTBETCTBYIOIIETO LU
obOpamienus, TH00 O NpeaBapUTETLHOM 3aMMUCH.

Paborank MKY «CCMPuMY» ocyiecTsiser cienyiomme eiCTBHS:

- YCTaHaBIMBaeT JIMYHOCTH 3asfBUTENs] HAa OCHOBAaHHM JOKYMEHTa,
YAOCTOBEPSIOILIEr0 JUYHOCTL B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuitckoit
®Denepauumy;

- MPOBEPAET IMOJHOMOYHUS MPENCTaBUTEN 3asiBUTENA (B Ciiydae oOpalleHus
[IpEACTAaBUTENS 3asiBUTEIA);

- OIIpeNieNIAeT CTAaTyC UCIIOHEHUS 3asABICHUS;

- pacmevarsiBacT pe3yneTaTl MPEAOCTaBlIeHHA YCIyTH B BHAC SK3eMILISApa
JJICKTPOHHOTO ~ JOKyMEHTa Ha OyMaXHOM HOCHTEele ¥ 3aBepseT €ero ¢
ucnonp3oBanueM nedard MKY «CCMPuMVY» (B npenycMOTpeHHbIX HOPMATHBHBIMH
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MPaBOBBIMH akKTaMHu Poccuiickoii Qenepanuy Cliyyasx - MeYaTH C H306pa>1<eHHeM "
[ocynapcrBenHoro rep6a Poccuiickoit Denepanun); e

- 3aBEPACT SK3EMIUIAD IIEKTPOHHOIO NOKYMEHTa Ha OyMaKHOM HOCHTENe C
ucronb3osanueM nedati MKY «CCMPuMY» (B npesycMoOTpeHHBIX HOPMaTUBHBIMU
NpaBoBbIMK aKTaMH Poccuiickoit Denepauuu ciydasx - meyatd ¢ u300pakeHHEM
['ocymapctennoro rep6a Poccuiickoii Denepauun);

- BBLIAET NOKYMEHTBI 3adBMTENIO, IPH HEOOXONMMOCTH 3aIpalliiBaeT y
3asBUTEIISI HOANKCH 32 KO)KABIH BEUIAHHBIN JOKyMEHT;

- 3aNpalllMBacT COIMacHe 3asgBUTENSA Ha y4acTHe B CMC-ONpPOCE IS OLEHKH
kaqecTsa npeaoctapieHHor Yeiayru MKY « CCMPuMV».




