AJIMUAHVICTPALAS TOPOJIA BJIA JTUMIIPA
MMOCTAHOBJIEHHAE

7Y A ARG | Ne AFF5

06 yrBep:KIeHAN 2 JMHHACTPATHBHOI0 PErIAMEHTA NPEXOCTABICHHS MyHHIMIIAIE KO
yeayru «IlepeBos sKHIOro momMemenust B HeXKUI0E IIOMENICHIE # HEKIIOTO IIOMeIlenus
B KRJI0€ HOMCINEHHE) W 0 IPH3HAHUA YTPATHBIIUM CHUIY NOCTAHOBJICHHS 2 IMHHHCTPALHN
ropoga Baagamuapa ot 17.01.2020 Ne 48

B coorserctum ¢ JKwmuumHnIM  KomekcoM  PocéHitckoi Ddeneparuy,
QenepansHpIM  3aKOHOM  oT  27.07.2010 Ne 210-®3 «O6 OpraHu3aIHu
TIpeJIOCTABICHUSA [OCYNAPCTBEHHBIX W MYHHIMIANBHBIX YCIYI», pacliopskKeHHeM
IlpasutenscrBa Poccuiickolt @egeparuu or 18.09.2019 Ne 2113-p «O Tlepeune
THIIOBBIX ~ TFOCYA2PCTBEHHBIX M MYHHUMOANIBHBIX YCIYL, IIPEAOCTaBISIEMBIX
UCIIONIHUTENEHBIMH OpraHamu CyOBEeKTOB Poccurickoit Depepanumy,
TOCYIapCTBEHHBIMU  yupexcieHmsMH  cyGbekro  Poccmiickoit  (Demeparmu
U MyHHUUOATIBHBIMU  YYPEXJACHWAMM, a Takke  OopraHaMH  MECTHOIO
CAMOYNPABIECHUA», IIOCTAHOBICHHNEM INMaBHl ropoga Bnajymmupa ot 15.12.2010
Ne 4720 «O nopsiake pazpaboTku ¥ yTBep)KIEHHS afMHHHUCTPATHEHBIX PErIaMEHTOB
IPeNOCTABICHIS MYHUIMNIANBHBIX YCIyI», pemeHreM CoBeTa HapOAHBIX JEMyTaToB
ropona Bragmvupa or 22.02.2017 Ne 8 «O Ilonoxennu o6 ympasnexnu
APXUTCKTYPB! ¥ CTPOUTENBCTBA AJAMUHHUCTPAllMH ropoja Bramumupa» M B IesxX
NPUBENCHKUA B COOTBETCTBUE C AEHCTBYIONUM 3aKOHOAATEILCTBOM TOCTAHOBJIAO:

1. YTBEepauTh ATIMHHHUCTPATHBHBIN perjiaMeHT IMpeJOCTaBIICHHUS
MYHUINTIANBHOH yeimyr «llepesox Kumoro mOMEIGHHS B HEXMIOE MOMEIIEHVE
U HCXHIIOTO IIOMEUICHUS B XUIIO0€ MOMELIEHHE» COIIACHO [PHIIOKEHHIO.

2. llpu3HaTe yTPaTHBIMM CHITY IIOCTAHOBJICHHE AIMHHUCTDAIME FOpOIa
Bragumupa or 17.01.2020 Ne 48 «O6 yrBepaeHHH AIMUHACTPATUBHOI'O
peIIaMEHTa  YIPENOCTABNCHMS MyHMIMNansHOH youyru «llepeBon  xuioro
IOMEIICHHS B HEXNIIOE MOMELIEHYE U HeXXMIOTO IOMEIICHHUS B SKHIIOE [IOMELLEHUE)
¥ O NPUSHAHKH YTPATHBINMMH CHITy HEKOTOPBIX MyHHIUIIATBEHBIX IPABOBEIX AKTOBY.

3. Hacrosiiiee mocTaHOBIEHHE MOMIEXUT OQUIUATEHOMY OITyOIMKOBAHHIO.

4. KOHTpOb 3a MCIONHEHWEM IIOCTAHOBICHUS BO3IOKUTH Ha 3aMECTHTENS
FaBbl aIMUHUCTpAalu ropoja bykanosa M.H.

BpeMeHHO MCHONHAIONHH OTHOMOYHA
11aBbl ropofa BriaguMupa
Buirapumupckoit obnacta




[Ipunoxenmue

YTBEPXJEHO
NOCTAaHOBIEHNEM aIMHHUCTPAIlUU
ropozna Briagumupa

OT #9147 AR5 Noe LFF5

AXMUHHCTPATUBHBIN PEIJIAMEHT
NPEAOCTABICHAS MyYHHIHIIANBHOH yeayrn «Ilepeson xnioro NnoMeIeHu s
B HEeXHJI0e noMenjieHue u HEXHJIOTrO NOMCIUICHHS B KHJI10€ NOoOMelcHHe»

1. OBIIME TTIOJIOXKEHU A
1.1. TIpexmer perynupoparus aIMHHHCTPAaTHBHOIO periaMeHTa

1.1.1. AJIMUHHUCTPATHBHBIH PETIAMEHT TNPENOCTABICHUS MYHHIIMOATBHOR
yeryra «llepeBon HIOrO NOMEIIEHHS B HEXHIOE MIOMEIEHUE ¥ HEXKUIIOro
[IOMCILICHHA B XXKHJIOE IIOMEIeHHe» (Jalee COOTBETCTBEHHO — Pernament,
MyHununansHas ycnyra) ycTaHABIHBACT NOPANOK H CTAHHNAPT IPeJOCTABICHHS
MywununansrHoit yenyru, ONpEACNseT MOCIeNOBATENEHOCTh U CPOKH HeiiCTBHIA
AO/DKHOCTHBIX JTHI IPH OCYIIECTBIEHHM TIOJHOMOYMI IO IPEeIOCTaBIEHUIO
MynununansHo# yenyra.

1.1.2. TlpenmeroM peryiupoBanus HacTosmero PeriamenTa SABIIAOTCS
[IPABOOTHOIIEHHS, BO3HUKAIOUINE MEXIY 3aiBHTEISIMH H aIMHHUCTpalMel ropoja
[(pH HpeocTaBNenuy MyHHIHIansHON yCeTyTHy.

1.2. Kpyr 3asBuTeneii

3asBUTENIMU Ha MONyYeHpe MyHununansHoit yenyru (nanee — 3asBHTEITH)
ABIAIOTCS:

- COOCTBEHHUK [TOMELIEHHs B MHOFOKBapTHPHOM JOME.

- JINIO, HaleJIeHHOe COOCTBEHHUKOM ITOMEIIEHHMS B MHOTOKBapTHPHOM JIOMe

COOTBETCTBYIOIIHMU TTOJTHOMOYHSIMH B IOpsAaKe, YCTaHOBIEHHOM
3AKOHOIATENBLCTBOM Poccuiickoit Menepary.

1.3. TpeGosanus x nopsaaxy uaHGOPMHUpOBaHHS 0 TIPENOCTaBIICHUH
Mynunymanssoi yenyru

1.3.1. Hrdopmuposanme o MpEeRoCTaBneHun  MyHuuMnmaneHoit  yemyrn
OCYUICCTBIACTCA  OTHENOM  OQOPMIICHHS  pa3pEelIMTENHHON JOKyMEHTAI(MH
YUPaBIIeHUS apXUTEKTYPbl M CTPOUTENHCTBA aIMMHHUCTpanyu ropoga Bnanumupa
(nanee cooTseTcTBEHHO — OTHEN OPJI, YAuC):

- B YCTHOMH (OpMe B XOZie JIMYHOTO IpHeMa,;

- C VICTIONB30BaHUEM CPEJICTB Tene(pOHHOMN CBI3H;



3

- TYTEM HANpaBlI€HUs NUCBMEHHOTO OTBETa Ha OOpAlleHWe 3asBUTENS
NIOCPEACTBOM NOYTOBOH CBA3H;

- C UCTIOJIB30BaHHEM 3NEKTPOHHOM MTOYTHL;

- IIOCPEACTBOM pasMelleHUs B UHGPOPMAITHOHHO-TEIEKOMMYHHKALMOHHBIX
ceTsX O0ILero MoIb30BaHMA, B TOM YHCIE B CETH «HnTepreT».

MecTo Haxoxmenus: Brnagumupckas o6macts, rBragumup, Oxrabpeckuii
TIpOCHIEKT, 4.47, 5 sTax.

I'paduk paGotsl: nonemenbHUK - MaTHHIEA: 08.30 - 17.00,
nepeprs: 12.00 - 12.30.

[lpyem no Bompocam  mpenocraenennus Mynununansroit  ycmyru
OCYIIECTBIIACTCA B COOTBETCTBHH CO CIIEXYFOLIMM IPAadHKOM: |

BropHUK: 09.00 - 12.00 1 12.30 - 16.30

aeTBepr: 09.00 - 12.00 u 12.30 - 16.30.

Homep renedona: 8(4922) 53-60-86.

Anpec 3MeKTPOHHOI TOYTH: uas@vladimir-city.ru.

1.3.2. nopmuposanne o npenocrarnenuu MyHuIUIaneHOM yemyry Takke
OCYWIECTBIIACTCA ~ H€Pe3 MYHUUMIAJIbHOE KA3CHHOE  yupekIeHHe «Cmyx0ba
CONPOBOXACHUA MYHHIHIANBHEIX PEeCTPOB U OKA3aHAA MyHHLMIATHHBIX YCIIyT»
(nanee — MKY CCMPuMYV) B YCTHO# GopMe B X0Zie IMYHOTO IpHeMa.

Mecto Haxoxaenus: Bragumupckas o6nacrs, rBragumup, Okrabpsckuii
NPOCHEKT, 1.47, 4 aTax.

I'padux paboTE!: MOHENENBHHK - maTHyba: 08.30 - 17.00,

nepepsis: 12.00 - 12.30.

Homep Tenedona: 8(4922) 53-62-48.

1.3.3. Anpec odumanshoro caitra OpPraHOB MECTHOIO CaMOYIpPaBICHUS
ropoza Brnagumupa: www.vladimir-city.ru.

1.3.4. TlucemenHoe o6pamenue 3a HHQOpPMaITHE! 0 MopsKe PeOCTABIeHYS
MyHAUMTIANBHOM YCIYTH DODKHO GHITH paccmoTpeno He mosgHee 30 mHeid. Otger
HAIDAaBIACTCA B THUCBMEHHOH (opve mo moYtoBoMy ajpecy, YKazaHHOMY
B o0OpaleHuy.

OG6pamersne, moctymueiee B (OpMe 3MEKTPOHHOTO NOKyMEHTa, AOJDKHO GBITh
PacCMOTpPeHO He nosanee 30 mned. OtBer HamnpaBusercs B (opme JNMEKTPOHHOI'O
AOKYMCHTA 10 aJIpeCy MEKTPOHHOM MOYTHI, YKa3aHHOMY B OGPAINEHHH.

1.3.5. UndopMauws o mpenocrasnennn MyHuusnanesoii yemyrd, dopmsr
M 00pasibl JOKYMEHTOB pa3MelaioTes:

- Ha OQHUMATBHOM CailiTe OPraHOB MECTHOIO CaMOYNpPAaBIEHNs Tropoja
Bragumupa www.vladimir-city.ru;

- Ha MHQOPMALMOHHBIX cTeHax B MKY CCMPuMY;

- B (enepanbHON rocyqapcTBEHHOMN MHPOPMAMOHHOH cucteMe «BaumbIit
HOPTAN rOCYNAapCTBEHHBIX M MYHMIMIIANBHBIX yCIIyT (pynxumit)» www.gosuslugi.ru
(manee — EIMTY);

- Ha PCTHOHAILHOM MOpTaie TOCYAApCTBeHHBIX M MYyHMIMIATbHEIX YCIIyT

(nanee — PIIT'Y), B ciyuae eciu Takoit TIIOPTaJI CO3M@H MCIOHUTEIEHBIM OPraHoM
TOCYNapCTBEHHON BIACTH CyOheKTa.
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2. CTAHZIAPT IPEJJOCTABJIEHU S MYHULIMTIAJILHON YCIYTU

2.1. Hanmeropanne MyrunmnansHoi YCIYTH

Hepeson JHUIION0  IIOMELIEHHA B HEXWIoe [IOMEMICHHE H HEXKUJIOro
TTOMCIICHHUA B XXUJIOE HOMEIICHHUE,

2.2. HanmeHoBaHHe opraua, IIpeROCTaBIsIomero MyHUIMIAIBHOIO YCITyTy

2.2.1. MysuuunaneHas yclyra NpefocTaBisercs aaMUHHCTpaluelt ropoja
Bragumupa B mune YAuC.

2.2.2. MKY CCMPuMYy Y4acTBYyeT B TIPeAOCTaBICHHM MyHULHIAILHOM
YCIYTH B Y4CTH:

- HH(OPMHPOBAHHS 110 BOIIPOCaM NMpeAOCTaBNeHI My HUIMIANEHOM yeuyry;

- TIpHEMa 3asBIECHHH W JIOKYMEHTOB, HEOOXODMMBIX Iis NpPeIoCTaBIEeHNS
MyHuuunansHoit yeyru;

- BRIJIaYH pe3ynbTaTa NpefocTaBieHds MyHHIHTAIBHOMN YCIIyTH.
2.3. Pesynsrar npegocrasienus MynunynansHoit yeryru

2.3.1. . Pesynbrarom IpefocTapnenus MyHALIMIANBHON yCIyrd  sBisercs
npundaToe YAuC pemenue o mepeBoge moMelieHHS WM o6 OTK43€ B IepeBojle
IIOMEeILICHHS,

23.2. Bumsl IokyMmenTos, ABILIIOIIUXCS.  Pe3yNBTaTOM MpPEAOCTaBIICHUS
MyHunmnansHo# yemyru:

- YBCIOMIICHHE O IIEPEBOAE JKMIIONO (HEXHJIOTO) TIOMEIIEHHS B HEKUIIOe
(*kuIoe) nomeleHue;

- YBEAOMJICHHE 00 OTKa3e B IepeBONE JKHIOTO (HexHII0re) moMerneHms
B HEXHUJI0€ (KIIOE) OMEeIeHHe.

2.3.3. Pesynsrar npenocramnenus MyHUIMNAEHOR yCIYIH MOXKeT GhiTh
TONy4eH:

- B YAuC Ha SymaskHOM HOcHTene IIpH JIHYHOM obpalleHun;

- B MKY CCMPuMY Ha GymaxuoM HocHTelIe IPH TAYHOM O0paleHny;

- IOYTOBBIM OTIIPABICHHEM;

- Ha EIIl'Y, PITTY, B ToM uucre = dopme 3r1exTporHOrO JIOKYMEHTa,
IIONMHCAHHOrO MEKTPOHHOR IOAMHCEIO.

2.4, Cpok npenocrasnenns MyHuipymansHoit yeryru

24.1. VAuC npuHumaer pemenwe o nepesoxe MM 00 oTKaze
B HEpeBOac NOMEUICHMT He IO3NHee 4YeM 4depes 45 KalleHAApHBIX AHeH co mHs
PETUCTpaliuH 335BIEHH O NepeBoje moMemenus B YAuC.

242. B caydae mopaun AOKyMeHTOB 4epes EIIN'Y, PIII'Y CpOK
TIPCMOCTABICHUSL HCYHCIAETCS CO JHHA MOCTYIUIEHHS B YAHC JOKYMEHTOB.
HanpaBnenne npuHATEIX Ha EIT'Y, PIOMY 3asBnenuii wu JIOKYMEHTOB
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OCYIWIECTBIIACTCS C MCNONB3OBAHWEM EAWHOH CHCTEMBl MEXBEIOMCTBEHHOIO
JJIEKTPOHHOIO B3aWMOICHCTBYS M IONKTIOYEHHON K Hel PETHOHAaNBHON CHCTEMBI
MEXBEJOMCTBEHHOI'O 3/IEKTPOHHOTO B3aUMOIEHCTBHSL.

2.4.3. Cpox BBLIAYH JOKYMEHTOB, ABJIAIOINMXCS PE3YNIBTATOM IIPEAOCTABNEHMS
MyHHUMNATBHOH YCITYTH, — He TIo3Hee YeM uepes 3 paboumx JHS CO JHS IPUHATHS
PCIICHHA B COOTBETCTBHH C NOJpa3fienoM 3.4 HacTosmero PemiamMenTa.

2.5. McuepnbiBatommit nepevenn JAOKYMEHTOB, HEOOXOMUMEIX
A1 IpeAOCTaBIeHHs My HUIMIIanBHOM yCeyr

2.5.1. s [IEPeBOJIa XKIIOIO IMOMEIIEHHS B HEXKWIOEe IIOMEIHIEHUE
I HEXHIIOTO NOMEINEHHS B JKUIOE NOMEIICHHE Ha TePPUTOPUH MYHUUHAIAILHOTO
o0pasoBanms ropon Bnaaumup sassutens NPEICTaBIAET:

1) sasBneHHe o mepeBose moMemleHHs IIo (opMe cormacHO NpHIOKEHHIO
K HacToslleMy Pernamenry; .

2) mnpaBoycraHaBmHBaromue AOKYMEHTBl Ha MEPEBOAUMOE MNOMEIEHHe
(MOZUTMHHUKA WK 3aCBHAETENECTBOBAHHEE B HOTapHAIEHOM NPSKE KOIHH);

3) IUIaH NePEeBOAUMOTO MOMEIIEHHS ¢ €r0 TeXHHYECKIM omycadueM (B cryuyae,
CCIH TIEPCBOAMMOE NOMEINEHHE ABISETCH XKUIBIM, TEXHHYECKU IACIOpPT TaKoIo
NIOMELIeHNUsN );

4) 103TaXHEI IUIaH T0Ma, B KOTOPOM HAXOTHTCS IIEPEeBOAMMOE IIOMEIIEHYE;

5) NOOrOTOBNEHHEIH 1 O(QOPMIICHHBI B yCTaHOBIEHHOM NOpsIJIKEe IMPOEKT
nepeycTpoiicTBa M (Wim) NEpeIIaHUpOBKH  [epeBOAUMOro (B ciryuae,
€C/IM  IePeYCTPOHCTBO M (MNK) MepennaHHpoBKa TpeOyroTcss st obecrevenus
HCIIONB30BaHAA TaKOTO MOMEIIEHHS B KAYECTBE JKHIIO0 WIH HEXIIONo IIOMEIIEeHU;

6)  mporokonm  o6miero cobpaHus  COGCTBEHHHMKOB  ITOMEIHEHHii
B MHOTOKBApTHPHOM [IOME, CONEpKalluil pellleHHe 06 WX CODIACHH Ha nepeBo
JKUIOTO IIOMEIIEHNS B HEXXMIOE [IOMEILeHHE;

7) cornacue COGCTBEHHUKOB NPHMBIKAIOIIMX MTOMEILEHHH Ha TIEPEBOJ, KHJIOTO
TIOMEIEHHs] B HEXUIIOE TIOMEIieHHe.

B ciyyae nanpasnenus sassnenus nocpencteoM EIII'Y unu PIITY ceenenus
M3 JOKYMCHTA, YAOCTOBEPSIOINEIO JWYHOCTh 3a4BUTENS WM IpPENCTaBHTENS,
$OPMHPYIOTCS TIPM NOATBEPXKNEHMH Yy4YeTHOM samcu B Enunolt  cucreme
UICHTHOHKAMY M ayTeHTHQHKALMM M3 CcOCTaBa COOTBETCTBYIOIMX JAHHBIX
YKa3aHHOH Y4ETHOMH 3aIMCH i MOTYT GBITH IIPOBepEHEI IyTEM HaNpaBleHHUs 3alpoca
¢ HCIIO/IE30BAHNEM CHCTEMBI MEXKBEIOMCTBEHHOTO 3TEKTPOHHOIO B3AHMOJIEHCTRHL.

B cnysae nomaunm sasenemms wepes NPEICTABUTENA 3asMBHTENS, TAKKe
HPCAOCTABRIACTCA NOKYMEHT, HONTBEPYKIAIOMMI IIONHOMOYHA HA OCYIIECTBIICHHe
UCHCTBHA OT HMeHM 3asBuTeNs. B  kavecrse JOKYMEHTa, IIOLTBEP AAIOIIEro
TTOTHOMOYKSA Ha OCYIIECTBNCHHE NEHCTBUN OT HMEHM 3ajBHTENs, [PENCTABHTEND
3asABUTEJIS BIIPaBe MPEHOCTABHUTE:

- OQOPMIIEHHYI0 B COOTBETCTBHE C 3aKOHONATENBCTBOM Poccuiickoi
Denepaiui TOBEPEHHOCTH (T BHU3HYecKHX JHL);

- OQOPMIEHHYIO B COOTBETCTBHM C 3aKOHOZATETbCTBOM PocCHifckoit
Denepatuu  IOBEPEHHOCTH,  NOANHCAHHYIO PyKOBODUTENIEM  3asBUTENs
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HIIA YTIOTHOMOYEHHBIM 3THM PYKOBOJMTENEM JTHIIOM (U1 FOPHIMYECKIX JIHLT).

2.5.2. 3asBurens Bnpase He [PEACTABIATE II0 COOCTBEHHON WHHIMATHRe
JOKYMEHTBI:

1) npaBoycranasmuBaromue AOKYMEHTB Ha HEPeBOIUMOE MOMELIEHHEe, eCcly
NPaBO Ha HEr0 3aperucTPUpPOBaHO B  EmuHOM TOCYHapCTBEHHOM  peecTpe
HEBHXKHMOCTH;

2) IU1aH NIePeBOAMMOTO OMEIEHH S ¢ ero TEXHAYECKUM ONHCaHueM (B Clydae,
CCIH TIEPEBOLAMMOE NOMEIUEHHE SIBIAETCH KHIBIM, TeXHUYECKHi NMACIOPT TaKoTro
TIOMEILECHHUS );

3) o3TaXXHBIH IIaH A0Ma, B KOTOPOM HaXOJUTCS MEPEBOUMOE TIOMEIIEHHUE.

2.5.3. JoxymeHTE! (ux xomum wmim CBENICHUS, coZepXxamikecs B HUX),
YKasaHHble B mnyHKTe 2.5.2 HacTosmero Pernamenra, sampamuBarorca VAuC
B TOCYNapCTBEHHBIX  OpraHaX, OpraHax  MECTHOIO CaMOyTIpaBIIeHUS
W TONBENOMCTBEHHBIX TOCYJapCTBEHHEIM OpraHaM  HIIH OpraHaM MeCTHOIO
CaMOyIpaBIeHUs OPraHU3ALMAX, B PacHOpsIKEHUH KOTOPBIX HaxXOATCS yKa3zaHHBIE
AOKYMEHTEL B COOTBETCTBHH C HOPMAaTHBHEIMH IIPABOBBIMH aKTaMil Poccuitckoii
ODejiepalliy, HOPMATUBHEIME TpaBsoBEIMK aKTaMu cybbexra Poccuiickoit Deneparum,
MYHWIHIIANBHBIME NIPAaBOBBIMH aKTaMHM, €CIM 3afBUTEb He NPEACTaBIWI TaKue
ROKYMEHTEI CAMOCTOATENBHO.

ITo MexxBeXOMCTBEHHEIM 3anpocam YAuC, ykazaHHEIM B a6saile IEPBOM
HACTOAICTO ITYHKTA, JOKYMEHTH! (MX KONHH MIH CBEeNEHHS, COIEPIXKAIINECS B HUX)
TIPEAOCTABIAIOTCA  TOCYIAPCTBEHHBIMH  OpraHam, OpraHaMM  MECTHOTQ
CaMOYTIpAaBICHHUA M TONBEAOMCTBEHHBIMY [OCYNapCTBEHHBIM OpTaHaM WM OpraHam
MCCTHOI0 CamMOYNpaBeHWs OPraHU3alUAMH, B PacropsKeHHH KOTOPHIX HaXOUITCH
yKa3aHHbIe NOKYMEHTEI, B CPOK, HE NpeBBIIANOIMI I9Th pabounx nueil co mus
HMOCTYINICHUS ~ MEXBENIOMCTBEHHOTO 3ampoca B  OpraH MM OpraHu3alMIo,
NPCAOCTABIAOIIME NOKYMEHT M HMHGMOPMALHMIO, €CIH WHbIE CPOKH IOITOTOBKH
W HanpapleHHs OTBETA HA MEXBELOMCTBEHHBIH 3alpoC  HEe  YCTaHOBJICHEL
(enepanbHbBIME  3aKOHaMu, NpaBOBbLIMH  akTamu IlpaBurensctea Poccuiickoi
Qenlepalil ¥ NPUHATEIME B COOTBETCTBHH G ¢enepansHBIMH  3aKOHAMM
HOPMaTHBHBIMH NPaBOBBIMHK aKTaMHM Cy6hekToB PoccHiickoilt Denepanun.

25.4. TlpuMblkaronmme INEPCBOAUMOMY  NOMEIUCHMIO IIPU3HAKOTCH
OMCIICHUS, — MMEIOMME  ObUIyIl0 C  [epeBOIMMBIM  NOMEIieHHEM CTEHY
WX PacTIONOXEHHEIE HENOCPEACTBEHHO Haf WM II0f [EPEBOOUMBIM NOMEILCHUEM.
Cormacue  xaxagoro  coberBeHmmka  Beex IIOMEUICHNY,  NPUMBIKAIONIX
K TCPEBONUMOMY IIOMCINEHHMIO, Ha IEPeBOJ JKWIOr0 TOMEMICHHS B HEXUITOEe
NOMeINeHNe  OQopMIIeTess  COGCTBEHHHKOM NOMENIEHNs, IPUMBIKAIOIIErO
K IICPEBOMMOMY MOMEIIEHHIO, B IIMCBMEHHO IPOU3BONbHOM dbopme, nos3BossmowEit
OTPCACITEL €ro BONeusbABlieHHe. B sToM comtachu ykasmsarorcs bamMmus, v,
OTYECTBO  (NPH  HANMYUM)  COBCTBEHHHKA NOMEIICHHSA,  IPUMBIKAIOIIEro
K~ TICpeBOAMMOMY  NIOMELIEHHIO, MONHOE HAUMEHOBAHHE 1 OCHOBHO#
FOCYNapCTBEHHbIH PEruCTPallMOHHbIH HOMep IOPUAXYECKOTO JIHIa — COOCTBEHHUKA
HOMCIIEHHA, NPUMBIKAIOIETO K MEPEeBOSUMOMY MOMELEHHIO, IaCIIOPTHBIE MaHHbIE
COOCTBEHHHKA YKA3aHHOTO TNOMEIICHNs, HOMEp NPHUHAIEKAINEr0 COGCTBEHHUKY
YKa3aHHOro  TMOMEIUEHHS, PEKBH3UTHl JOKYMEHTOB, MNOATBEPXKIAIOIMX  [IPaBO
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CO6CTBCHHOCTH Ha YKa3aHHO€ ITOMelleHue

2.6. VcuepnsiBaromuii IEpEYEeHE OCHOBAaHUH 1JIs OTKA3a B [IpHeMe JMOKYMEHTOB,
HEOOXOIMMEIX 1IIs IpefocTaRIeH s MyHnunumnanssoit yemyru

OcHOBaHMAMH 1M orkasa B IIPHEME  JTOKYMEHTOB, HeOOXOIHMBIX
UL IpEROCTaBNeHHS MyHUNHNANBHOM yeIyru, SBIsIoTes:

- ofpamenne 3a  monyueHmem MyHnaumnansrolt  yenyru nIuHa,
HE COOTBETCTBYIOWIETO IToApasaeny 1.2 HacTosmero Pernamenra;

- HCHaiexailee odopMiIeHHe 3agBICHUS (OTCYTCTBYET NHOIITHCH, MOYTOBLIM
WITH FOPUAMYECKH] aIpec 3asBUTENLS);

- HECOOTBETCTBHE IpHUNaracMeIx ACKYMEHTOB AOKYMEHTaM, YKa3aHHBIM
B 3aABJICHUH.

2.7. HcuepneiBaromuii NICPCYEHE OCHOBAHHH AJIS MPHOCTAHOBICHHS
MpenocTaBneHys My HUIMIIAIEHOM YCIIYIH WM 0TKa3a B IPeIOCTaBIeHHH
Mynumnanssoit yemyru

2.7.1.  TlpuocraHoBieHue ipenocrasienua  MyHuuunansHo#  yenyru
He npelycMOTPeHo.

2.7.2. OcHoBanuaMu s NpUHATHA pelueHHusA o6 OTKase B IpeOCTABICHUH
MyHuuunansHoi yeayry sensores:

- HCIPE/ICTABICHHE ONpPEe/EeNeHHEIX MyHKTOM 2.5.1 Hacrosimero Pernmamenrta
NOKYMEHTOB, OOA33HHOCTb IO NpEeICTABICHHIO KOTOPBIX € Y4eTOM myHKTa 2.5.2
Hacrosero PernaMenTa BosnoxkeHa Ha 3asBUTEIIS,

- TOoCTymiennst B YAuC oTBera oprana rocymapcTBeHHON BJIACTH, OpraHa
MECTHOTO caMOyMNpasiieHust 1ub0 MONBEOMCTBEHHOM Oprany roCyaapCTBEHHOL
BJIACTH 700 oprany MECTHOTO CaMOyTIpaBIeHHs OpTaHu3aLUH
Hd MEXBELOMCTBEHHEIA 3aIpoC, CBUIETENhCTBYIOMETo 0 OTCYTCTBHH JOKYMEHTA
u (11H) HHGOPMALKY, HeOBXOMMMEIX IS NIEPEBOZIA XXUIIOTO IIOMEUIEHHS B HEKIIIOE
TIOMEILCHHE 1 HEXHIIOTO [IOMEIIEHHUS B XHIIOE [IOMEIEHHe.

Orkas B nepeBone momemerns mno YKa3aHHOMY OCHOBaHMIO JIOITYCKAeTCs
B Coydae, ecmn YAuC nocne momyyenws orBera Ha MEXBEIOMCTBEHHBIH 3ampoc
YBCIOMUT 3asBUTENS O© IONYYeHHH TaKoro OTBeTa, OPEUIOKUT  3aABUTEIO
TPCIOCTABUTE  NOKYMEHT H (MNIH) MHQOPMAIHIO, HEOOGXOMHMELE Ui TiepeBoja
KMIIOTO TIOMEIICHUS B HEXHJIOE TOMEIIECHHE MM HEXXKIIONo NIOMEIIEHNS B JKUIOE
NOMEIICHNE,  MPENyCMOTPEHHBIE TyHKTOM  2.5.1 Hacrosmero Pernamenra,
¥ HE TIOTTYHIT Takue MOKYMEHTHI U (¥In) HHPOPMALMIO B Teverue 15 pabouux aueit
CO IHA HAIIPaBNCHHA yBEOMIIECHHUS,

- IPEACTAB/ICHHE JOKYMEHTOB B HeHAIEXALIMH OPraH;

- HecoOmoaeHus IIPEAYCMOTpeHHBIX  cTaThed 22 JKuimmHOro komekca
Poccniickoit ®enepanuu ycaoBuii NEPeBoIa IOMEIIEHMS;

- HECOOTBCTCTBHE TNPOEKTa TIIEpeyCTPOICTBA M (W1M) TepemIaHMpOBKHU
TIOMEIIEHNA B MHOTOKBAPTHPHOM JIOMe TpeGOBAHMIM 33KOHOIATETbCTRA.
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2.8. PasMep nuiathl, B3uMaemoif ¢ 3aBUTEIIA IIPU [IPENOCTABICHHI
MyHuuunansHok yeryru, u crioco6sl ee B3mMags

IIpenocrasnenne Myuunumansoi YCIYrH OCymiecTBiseTcs 0e3 B3UMaHus
TUIaThl, rOCYAapCTBEHHASA IIOULIHHA He YIUIa9HBaeTCS.

2.9. MakcHManbHEIN CPOK OKHIAHHS B o4epead NMPH NoAave 3asBUTEIEM
32ABJICHNAA 0 NIpeNOCTaBNeHH! MyHHIMNAaNEHOM YeTyTy 1 NPH IIONyYeHUH
pesyibrara npenocrasneHus MyHupnansHoi ycIyru

2.9.1. MakcuManpHbIik CPOK OXHIAHUA B OYEpenM TpH INOAaYe 3aABICHUS
O NIPEAOCTAaBNEHHH MyHUIMIANIBHOR yeITyTy He HomkeH IPEBBIIATE 15 MAHYT.
2.9.2. MaKCHMaTbHBIN CPOK OXHIAHHA 3aMBUTEIS B O4epead NpHU NONyUeHUH

Pe3ylisTaTa NpefoCTaBleHHs MyHHUUnANEHOMN YCIIYTH He NOJDKeH TpeBBILATh 15
MHHYT.

2.10. Cpox perucTpanuu 3assienns o [IpeOCTaRIEHUH
MyHHLHIIanLHOM Yoy

2.10.1. 3asenenwe o mpegocrasmteHHu MyHuuunanbHON yeayry, nomannoe
B MKY CCMPuMY, PCTHCTPUpYeTCs B OeHb ero nomaud B MKY CCMPuMY
B CHCTEME 3JIEKTPOHHOIO JIOKYMeHT0060poTa.

2.10.2. 3asBnenue o NpENOCTaBIeHHH MYyHHITHIIATEHOI YCIYrd, mOJaHHOe
TTOCPE/ICTBOM  TIOYTOBOTO OTHpABNIEHHS, PETHCTPHPYETCS B JCHb HOCTYIUIEHHS
B YAuC. :

2.10.3. 3asBnenue o npenocTaBneHnu MyHuuunansHoi yenyry, nocrynmsmree
B JNEKTPOHHOH ¢opme Ha EITY, PIMY, peructpupyercs YAuC B peHp ero
HOCTYIUICHHS.

2.10.4. 3asmnenue, nocrynusmee B Hepabouee BpeMmst, peructpupyercs YAuC
B NIEPBbIiT paGoynit IeHb, CleIyIOnui 3a THEM ero IOy YEHHA.

2.11. TpeGoBanus x NIOMEIIEHHAM, B KOTOPEIX HIPE0CTaBIsAeTCS
Myuumimarnssas yemyra

2.11.1. Bxon B 31anue, B KOTOpOM npefocTasigercs MyHununansHas yciyra,
ROMKeH ObITh 06opynoBan HHPOPMAUMOHHOH TaGIUIKOiL (BBIBECKOIT), comepikaleii
MH(GOPMAUMIO © HaMMeHOBaHMH, MCCTOHAXOXACHUH, DPeXHME paboThl oprana,
NPELOCTABNAIOMET0 My HUIMNAIBHYIO YCITyTY.

2.11.2. TTomemenus, B KOTOPLIX IpefocTasngercss MyHunimansHas yenyra,
COOTBETCTBYXOT ~ CaHHTapHO-3IMHIEMHOJIOTHYE CKHAM TpeOOBaHHAM,  NpaBHiaM
[OXAPHOH Ge3011aCHOCTH, HOPMaM OXPaHbI TpyZaa.

Iepenswkenne no nomemesnnsm, B KOTOPBIX MPOBOAMTCS TPHEM 3asBIICHHS
H NOKYMCHTOB, He NOIKHO CO3NaBaTh 3aIPyIHEHMI ISl JIHEI C OrpaHHIECHHBIMU
BO3MO>KHOCTSMH 300DOBBSL.

2.11.3. Iomemenus JUISt npuema 3asgBUTeENCH obopyayroTest
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MHQOPMALHOHHEIMM CTEHIAMH, Ha KOTOpBIX pasMeltaeTcs ¢opMa 3asBleHNS
¢ ofpasLoM ee 3anonHeHus u NIEPEYeHb  JIOKYMEHTOB, HEOOXOMMMBIX
AIA IPEAOCTaBNeHHA MyHHUMIIABHOM yemyTa.

VHbopMalMoOHHEIE  CTEHOBI  JOIDKHEI pasMelaTeCs  Ha  BUJHOM
Y AOCTYIHOM JUIS TPaXKaH MecTe.

2.11.4. MecTa oxumaHus MOMKHBI GBITH OCHAILIEHBI CTYJbAMHM WIH CTONAMM,
00eCneTHBaAIOTCS. KaHIENSIPCKHMH NPUHALIEKHOCTAMH B KOJIMYECTBE, JOCTATOUHOM
JIst 0QOPMITEHHS JIOKYMEHTOB 3asBUTE/ M.

2.11.5. Mecra npenocrapienus MyHnunnansHolt  yenyru  o6opyayiores
C YYCTOM  YCIOBHH  JIOCTYNHOCTH [/ MWHBAIMAOB B  COOTBETCTBHM
¢ 3aKoHoNaTenbLCTBOM Poceutickoit Menepauun o conmansuol 3ammTe MHBAITHAOR,

2.11.5.1. Ins obecnevenus AOCTYIMHOCTH MONy4eHHs MyHHIMOATBHOMN yeayru
MANOMOOWIBHBIMH IPYNNAMH HAaCeNeHMA 3NaHUS K COOPYXEHHA, B KOTOPBIX
OKasbIBaeTCH  yciyra, OGOPYAYIOTCS COINACHO —HOPMATHBHBIM TpeboBaHusIM
«CIT 59.13330.2020. Cson npaBul. JIOCTYNHOCTE 3HaHMMl U coopysKeHHit
L MaNOMOOHIBHBIX TIDYNI  HACeNeHHS. AXTyanusmpoBaHHas  pexakius
CHulT 35-01-2001».

B xaburere mo mnpmeMy MamoMOGHIBHBIX TPyHOn HAaceNeHHs HMeeTcs
MCAMUMHCKAs —anTeyKka, NWTheBas Bona. IIpH  HeOGXOmUMOCTH COTPYIHUK,
OCYIIECTBAAIOMIMH IPHEM, MOXKET BbI3BaTh KAPETY HEOTIOKHON CKOpOH NOMOIIH.

2.11.5.2. Tlpn ofpawmennn rpaxaanuEa c HapylIeHUssMH (QYHKUHH omnopHo-
ABRraTe/I-HOrO annapara paboTHUKH NpeANPHHMMAIOT CIIAYIOIHE AeHCTRBHS:

* OTKDBIBAIOT BXOHYIO /IBEPh U IOMOTAKOT IPAXKAAHMHY GeCHpelsiTCTBEHHO
TOCETHTL 3laHNe YNONHOMOYEHHOTO OpraHa, a TaKke 3apaHee IPEAYTIPEKIAIOT
O CYLIECTBYIOIIMX Oaphepax B 3qaHum;

- TIOMOTAIOT TPpaXJAHHHY CECTh HAa CTY)I MM PACIIONAraioT KPECIIO-KOMSACKY
Y CTOJIa HANIPOTUB CENHAIIHCTA, OCYINECTRISIIONIETO IPHEM;

- COTPYAHHK,  OCYNIECTBNAIOIMHA  NpHEeM, NpPUHAMAeT TIPAKIAHHHA
BHC O4YCPCeNH, OCYIIECTBIACT NpHUEM 3asABIEHHA C HEOOXOMHAMBIMH JOKyMEHTaMH,
OKA3BIBAET TOMOLUE B 3aIOJIHEHUH GIAHKOB, KOMUPYET JOKYMEHTEL.

2.11.5.3. Ilpur o6pamenun TPaXJaH ¢ HeNOCTaTKaMM 3peHHS pabOTHUKH
NPEANPUHUMAIOT CIIEAYIOLIHE NeHCTBHS:

" COTPYAHMK,  OCYINCCTBIAIONIMH NpHeM, [PHHEMAET IpaKIAHUHA
BHC OHEPE/Y, NOMOraeT COPHEHTHPOBATLCH, CECTh HA CTYN, BCIyX IPOYATHIBAET
AOKYMEHTEI H faJIe€ [0 HeOOXOAUMOCTH NIPOU3BONHT MX BBIAAYY;

 COTPYAHHK OKa3BIBaeT MNOMOLIL B 3allOJIHEHHH OAHKOB, KOIUpyeT
HEOOXOAMMBIE MOKYMEHTSI, IS NOAMHCAHMA 3asBIeHHs TOABOIHT JIMCT K aBTOPYYKe
TPaXaHIHA, IOMOraeT COPHEHTUPOBATECH U MTOAIHCATD OIAHK.

2.11.5.4. Tlpu o6pamenun TpaXJaHWHa C IedeKTaMHu CiiyXxa pabOTHHKH
NPERNIPHHAMAIOT CIESAYIONME NeHCTBYA:

- COTPYAHHK, OCYINSCTBISIOIIMA IpHEM TpaXKiaH C HapyLIeHHeM clyXa,
0DpalIaeTcs HENOCPECTBEHHO K HeMy, CIIpAllIBaeT O LI BU3UTA U Pa3roBapHUBaeT
PasMEPCHHEIM, CIIOKOWHBIM TEMIIOM PedH, IIPH 3TOM CMOTPHT B JIHIO IIOCETUTEH,

TOBOPAT ACHO, CIIOBA JOMONHSET IOHSTHBIMM )KECTAMH, BO3MOXKHO OGIICHHE
B TACEMEHHOHU (opMe;
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- COTPYOHHK, OCYIIECTBNAIOWIKA NMpHEM, OKa3biBaeT IIOMOLIb 4 CONEHCTBHE
B 3aN0NHEHHH GNaHKOB 3asBJIEHHH, KOIHPYET HEOBXOMUMbIE IOKYMEHTEL.

2.12. Tlokasarenu JOCTYIMHOCTH H Ka4ecTsa Myuuuunansuoii yemyru

TlokasaTenaMu 1OCTYITHOCTH ¥ KadecTsa MyHHIHNATEHOM yCIIyTH ABISIOTCS:

- KOJIMHECTBO B3aUMONCHCTBHN 3a4BUTENA ¢ COTPYIHHKOM YIIONMHOMOYEHHOIO
OpraHa IpH NIPeNoCTaBneHuy My inunansHoi yemyru — 2;

~ IIPOJICIKUTEJIBHOCTE  B3aUMOAEHCTBUH  3asBUTENS ¢ COTPYIHHKOM
YTIOMTHOMOYEHHOTO NMPH NpeNoCTaBneHnd MyHHIMOAIBHO] ycnyru — He Gonee 15
MHHYT;

- BOSMOXHOCTE IONyYeHHA WHOGOpMAlMM O XOfe NpPefOCTARICHUS
Mynuuunanssoit yemyru, B Tom umene o HCTIONBE30BaHHEM HMH()OPMALTHOHHO-
TEJICKOMMYHHUKAIHOHHBIX TEXHOJIOTHIA;

- PacIoNoKEHHOCTh IOMEILeHUEA YIOJIHOMOYEHHOTO Oprasa,
[PC/HASHAYCHHBIX JUIS  [peloCTaBNeHus MyHMIOMNANGHOH yCyrd, B 30He
AOCTYIMHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MATHCTPAIIM;

- CTeNeHb WH(OPMHPOBAHHOCTH 3asBUTENS O NIOPANKE MPEeAOCTABICHUS
MyHuIMIaNEHOH yenyrd (JocTymHOCTS vHpopManuy 0 MyHHIHOAIBHOM yCIyTe,
BO3MOXHOCTSb BbIGOp2 cioco6a monyyeHus HH}OpMaIi); '

- BOSMOXHOCTb BhIGOpa 3asBuTeNeM (GopM obpameHus 3a HOIyYeHHeM
MyHnunumanssoi yenyru;

- ROCTYNHOCTh OOpalleHUs 3a IpefOCTaBIeHHeM MyHHUIANATLHOI YCIyTH,
B TOM HUCJIC U5 JIULL C OTPAaHHYECHHBIMH BO3MOXHOCTAMH 310POBBAL,

- CBOE€BPEMEHHOCTD IIpeNOCTABIeHUS MyHununansHon YCIYTH
B COOTBETCTBHM CO CTAHAAPTOM €€ MPeIOCTABICHHUSL,

- COOMIOIeHHe CPOKOB NpenocTaBNeHus MyHUIHNATbHO!M YCIYTH H CpPOKOB
BBITOIRCHAS 8IMUHHCTPATUBHEIX NPOLENYP MPH NPeAOCTABNEHHH MyHHIHNATLHOI
YCIIyTH,;

- OTCYTCTBHE OGOCHOBAHHBIX Xallof CO CTOPOHBI 3aABHTENA IO pesynsraram
NpeNoCTaBNeHua MyHuIMIans oM yeryry;

- OTKPBITBHIA JOCTYN i 3asBHTeNedl K MHQOPMALHMH O IOpAZIKE U Cpokax
IpeNOCTaBeHns MyHUUMNANEHOM ycmyry, mopsiike o6aJoBaHUS JeACTBHIA
(GesneiictBus) VAuC, MKV CCMPuMY, pykosogurens YAuC, MKY CCMPuMY
mu6o cnenuanicra YAuC, MKV CCMPuMY;

- OKa3aHNEe MHBAHIAM NOMOILH, HEOOGXONMMOM IS NONYYeHHS B JOCTYIIHOM
A4 HUX QopMe WHGbOpMalMu o npaBHIax IpefoCTaBleHuss MyHHIUIANLHOH
YOIYyTd, B TOM 4HCIe 00 oQopMieHHM HeoOXOOUMBIX IS IOy IeHHS
MyHHUANATBHOM yCNyTU JOKYMEHTOB, O COBEpILICHHN MMM APYTHX HEOOXOMUMBIX
Anst ony4eHuss MyHHIHMIansHOl yemyru NeHUCTBUIA,

- OKasaHW€ IIOMOIIM WHBallMaM B IPEOAONEHHH 0apbepoB, MELIAMOIIUX
nonyueHno MyHrImnansHo# yciryru HapaBHe ¢ ApyTHMH JTHITAMA.
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2.13. MHble TpeboBanus k NPEAOCTABICHIIO MyHHIHIIANBHO#M yeTyrn

2.13.1. 3asBurens Bnpase 00paTUTECS 38 NpPeNOCTaBIEHHEM MyHsunmnansHoit
YCITYTH M TIONaTh NOKYMEHTEI, yKasaHHBIE B IYHKTe 2.5.1 Hactosmero Pernamenra,
B JNEKTpOHHOM ¢opme uepes EITY, PITY ¢ wucnomb3oBammem SNEKTPOHHBIX
AIOKyMEHTOB, =~ NOAMMCAHHBIX  JNEKTPOHHOM  IONIHCHI B  COOTBETCTEUW
¢ TpeGoBanuaMu PenepansHoOro 3akona ot 06.04.2011 No 63-®3 «O06 snexTponHOl
HOIITHCHY. :

Obpamenne 32 ycmyroi uepe3 EIII'Y, PIITY ocymecreusercs nyTeM
3alIONHEHUS HHTEPAKTHBHOU (OPMEI 3aSBlieHHS.

OCpamerue zassutens B VAuC YKa3aHHBIM ClocoboM obecneunBaer
BOIMOXHOCTb HATPaBICHHUS X TNONYYEHUS ONHO3HAYHOH U KOHQUAEHIIHAIBHOM
MHpOpMaly, a TaKkke IIPOMEXYTOYHBIX COOOIIEHHH M OTBETHOMH HHpopManKH
B OICKTPOHHOM BHIE C WCIONB30BAHHEM OJIEKTPOHHON NONINCH B nopsxe,
TIPEAYCMOTPEHHOM 3aKOHOMIaTensCTBOM Poceniickolt ®enepanuy.

Ilonyvenne  pesynwrara NPETIOCTaBNCHN ~ MyHHIMIATBHOH  ycmyru
B JJIEKTPOHHON (OpMe He JIMINAET 3a4BHTENS Ipasa IIONYYUTh YKa3aHHbIH pe3ynbTrar
Ha OyMaXXHOM HocHTele. :

2.13.2. 3asBuTeNb BIpaBe NIPeXOCTABUTEH AokymeHTEl B YAuC no mecry
HaXOXKIEHHS  TCPEBOAMMOIO  [IOMEINEHHAI B MHOIOKBAapTUPDHOM  AOMe
HENOCPEACTBEHHO 00 yepes MKY CCMPuMY B COOTBETCTBHH ¢ 3aKIOYEHHEIM
UMH COIVIALICHHEM O B3aHMOIEHCTBUH.

B ciysae npencrasnenus sassutenem saspienms gepe3 MKY CCMPuMVY
MOKYMCHT, ABJIAIOLUIMHCA pe3ynsTatoM MyHHIHNANBEHOR YCIIYTH, HaNpapIseTCs
B MKY CCMPuMYVY 111 Bbimaun 3ajBHUTEMO, ©CIM HHOH Ccnoco6 mnoTydeHMs
He YKa3aH 3asiBUTEJIEM.

OcobeHHOCTH  BEITONIHEHHS aJMMHUCTPATHBHEIX @polieayp B MKY
CCMPuMY yxkazaHsl B paszeine 4 gacrosmero Pemamenra.

3. COCTAB, I[TOCNEJOBATEJIBHOCTD Y CPOKM BBITTIOIHEHMS
AJIMUHVICTPATUBHEBIX [TPOLIETYP (IEVICTBUIA), TPEBOBAHMS
K TIOPSIIKY WX BBITIOJIHEHWSL, B TOM YUCJIE OCOBEHHOCTH
BLITOJTHEHWS AIMYHVCTPATHBHBIX ITPOLIE VP (AEVICTBUI)
B DJIEKTPOHHOM ®OPME

3.1. CocTaB ¥ mocnegoBaTeNLHOCTh BBITOTHEHHS
aAMUHHCTPATUBHEIX MPOLIEAYD

Ilpn mpepocraBnenun MyHuuMNATBHOIN YCIAYTH BBINONHAIOTCS CIEIyIOLHe
aAMHHUCTPATUBHBIE MPOLIELYPHI:

1) npuem, mnpoBepka u PCTHCTpAllisl  3asBIEHUA U OOKYMEHTOB
Ha NpeAoCTapReHHe MyHUIMIAIBHOM yeTyTH;
2) GOpMMpOBAHHE U HaNpaBICHHE MEKBEIOMCTBEHHDIX 3aIIPOCOB B OPraHEl

(Opramvsaliu), y4acTBYIOLIHE B MPEIOCTaBIeHHH MyHHIMOaNbHOM  ycmyrn
(pH HeoGxomuMocTH);
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3) yBenmomnenue 3asBuTeNs o HEOOXOMMOCTH NpeOCTaBICHHS JTOKYMEHTOB
M (wmH) HHbOPMAauMM, HeOGXOZMMBIX ANS  NPOBEACHMs MepeycTpoHcTBa
¥ (WIH) NePEeIUIaHUpOBKH NOMEILEHHS B MHOTOKBapTHPHOM JIOME, YKa3aHHBIX
B ITyHKTe 2.5.2 Hacrosimero Pernamenta, B ClIyqae MX HEeMpeJOCTaBIeHHs B MOPsSIKe,
YKa3aHHOM B nmyHKTe 2.5.3 HacTofuiero PertamenTa.

4) NpUHATHE peIueHHA o nepeBofie WnM o6 OTKase B IIEPEBONE JKHIIOIO
NIOMCIICHHSA B HEXHIOE IIOMEIUSHHE MM HEXIHIOro NOMEIUEHN B IKUIOE
IIOMeNICHHE;

5) Belmaua (HanpaBienne) 3asBuTeNO AOKYMEHTOB IO pe3yabraram
NpenoCTaBneHU MyHHIUIANEHOM Yoy TH.

3.2. Ilpuewm, nposepka u PEeTUCTpalust 3asBIeHHA H JOKyMEHTOB
Ha NIpeflocTapnenne My uumnansHo yemyru

3.2.1. OcHoBaH#eM AJIs Hayana BEIIONTHEHHS aIMHHHCTPATHBHOM Nporexypsl
ABIACTCA IOCTYIUIEHHE OT 3asBHTENs 3aABJICHUS M JIOKYMEHTOB, HEOOXOAMMBIX
A IIPeAOCTaBIeHNs MyHHUIMIANBHOM yeayry, B YAuC, MKY CCMPuMY, EITTY,
PITTYV.

3.2.2. Tlpu nmunOM Obpawienny 3assutens 8 MKY CCMPuMY cnenmanuct
MKY CCMPuMY, oTBeTcTBeHHEI! 33 TIpHEM H BbIJady JOKYMEHTOB:

" YCTAHABIMBACT JIMYHOCT 3asBUTEN HA OCHOBAHHH JOKYMEHTA,
YAOCTOBEPAIOIIETO €r0 JIMYHOCTh, NPEACTABHTES 3asBUTENS - HA OCHOBAHKM
AOKYMEHTOB, yIOCTOBEPSIONIMX €r0 JMYHOCTh M [IOJHOMOYHS (B ClIydae obpamienus
TIPEACTaBHUTENS );

- TIPOBEPACT CPOK JEHCTBUA JOKYMEHTA, YHOCTOBEPSIOIIETO ero JTUYHOCTB,
W COOTBETCTBHE NAHHBIX JOKYMEHT4, YQOCTOBEPSIOMIErO JIMYHOCTS, IAHHBIM,
YKa3aHHbIM B 3asBICHMH O [EPEBONE IIOMEIIEHHS M IPHIOKEHHBIX K HeMy
JMOKYMEHTaX.

B xozme npuema nokymentoB or 3asBurens wiu YIIONTHOMOYEHHOTO MM JIMIa
cnenamacT MKY CCMPuMY yrocrosepsercs, 4To:

- TEKCT B 3a4BJICHHH O N€PeBO/E OMEIIEHHS HOAETCs IIPOYTEHHIO,

- B SAABICHHH O TIEPEeBOJe NOMELICHHs yKa3aHbl (GaMUIHA, MMS, OTYECTBO
(nocneaHee ~— Npy HAIMYKH) BH3MYECKOTO JTHIA WM HAUMEHOBAKHE IOPUINIECKOTO
JIALA;

- 3aiABJICHHE o IICpeBOaC TIOMCIICHUA NIOAMHUCAHO 3aABHTCIIEM
HII YOIONTHOMOYEeHHBIM IIPEACTaBHTEIIEM,

- TPUIATAIOTCA  NOKYyMEHTHI, HEOOXOOMMBIC [yl  IIPEeLOCTABJICHUS
MyHsunmnansHoi yenyry.

Ilpa  ycranoBnenun chaxros OTCYTCTBHS. HEOOXOIMMEIX JIOKYMEHTOB,
0053aHHOCTP 10  NpEeJOCTaBIEHHIO KOTOPBIX  BO3JIOXKEHA Ha  3asABHTEI,
pd  HECOOTBETCTBMH MPE/CTABICHHBIX JOKYMCHTOB TPeOOBAHHAM HACTOSILEIO
Permamenta —  yBemommser sasBuTens ©  BEIABICHHBX HeJOoCTaTKax
B MPEACTABNCHHBIX IOKYMEHTAX H NIPE/IAraeT IPHHATE MEPHI N0 HX YCTPAHEHUIO.

B cnysae ecnn 3aseurens wacTamBaer Ha IPHHATHH TOKYMEHTOB —
MIPHHUAMAET NPE/ICTAaBICHHbIE 3aBHTEIIEM JOKYMEHTHI.
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B cnyuae ecim zaseurens camocrosTensHo PEIINI IIPUHATE MepHI
HO YCTPaHCHHIO HENOCTAaTKOB, IOCAE HX YyCTPAaHEHHUs IIOBTOPHO  o0palaeTcs
328 TpelocTaBneHneM Myrunmnaneno#t ycenyru s NOpAIKe, NPEeayCMOTPEHHOM
HacTofALMM PermamenToM.

I[lo oxoHuaunu mpuema zaspirenus u NpUIIaraeMBIX K HEMY JOKyMEHTOB,
cnempanucT MKY CCMPuMY Bhinaer 3assuteio PacIUCKy B NOIYYEHHH OT HETo
AOKYMEHTOB ¢ yKa3aHMeM IePevHS U JaThl MX HONYYEHHT, 4 TAKKE C yKazaHueM
TICPEIHA JOKYMEHTOB, KOTOpBIE GYAyT IIOTYYEHbI [0 MEXKBEIOMCTBEHHEIM 3anpocam.

MakcumanbHEI  CpOK  BEITONHEHHS aIMUHUCTDATUBHOH  IIPOLIEAypPEI
MO NpPHEMY W DErHCTPALMM 3asABICHHS O IEPEBOAE MOMEIUCHHS U TIPHIIOKEHHBIX
K HEMY NOKYMEHTOB coCTaBIseT 1 paGouMii neHp ¢ MOMEHTa NOCTYIIIEHUS
3aABIICHH.

Kputepuit npusstus pemenus - IOCTYIJICHUE 3asBIEHHS O IlepeBoie
TIOMEILICHNS ¥ TIPUITOKEHHEIX K HEMY JOKYMEHTOB.

Pesynsratom anmusvcTpatupHoit NPOLETyPhl ABJISETCS IPHEM M PETUCTPALHS
3AABIICHNS O IEPEBOJE TIOMEIIEHHS ¥ IIPHIOXKEHHBIX K HEMY JOKYMEHTOB.

Hudopmanus o npueme 3aspnenns o IIEPEBOJIC IIOMEIIECHHS U IPHIOKEHHBIX
K HEMy NOKYMEHTOB (HKCHDYETCH B CHCTEME 3NEKTPOHHOTO JOKyMeHTooGopoTa
¥ (MIH) B XypHaje peructpaiiuy MKY CCMPuMY, nocie uyero ITOCTYTIHBIIIHE
JIOKYMEHTBI NEPEJAIOT JIOKHOCTHOMY JIMIy Vs PAaCCMOTPEHWS M HA3HAYCHHS
OTBETCTBEHHOI'O UCIIOHUTEIS.

3.2.3. Tlpu HampaBneHNy 3agBieHus o NEPEBOJE ITOMEIIEHHS B SIEKTPOHHOM
dopMe (pH HANUMYHK TEXHHYECKON BO3MO)KHOCTH) 3afBUTENO HEOOGXOIUMO
saitonuAte Ha EIMTY, PIMTY snextponHyo (opmy 3ampoca Ha mnpemocrasnenue
MyHuuunansHolt  yenyru, IPUKPENMTh K 3asBICHMIO B OJIEKTPOHHOM BHIe
JIOKYMEHTBI, HEOOXONMMBIE /IS IPeAOCTARNEHNS MyHHIAIATEHO YCIIYTH.

Ha EITY, PITY pasMeraercs oGpasell 3aIlOMHEHNs IeKTPOHHOM bopmeI
3asABlIeHHs (3ampoca).

®opmaTHO-JToruYecKast IIPOBEPKa COOPMHUPOBAHHOTO 3asBICHUS (3ampoca)
OCYUISCTEIIACTCA aBTOMATHYECKH MOCIIE 3alIONHEHMA 3aSBHTENEM KAKIOT0 U3 TIo/e
SNEKTPOHHOM opMer 3anpoca. Ipu BEIsBIEHHE HEKOPPEKTHO 3aIONHEHHOIO IO
MEKTPOHHOK (DOPMEI 3aIIPOCa 3asABUTEND YBEJOMIAETCH O XapaKTepe BHISBICHHOMH
OIMOKA ¥ TOpSAKE ee yCTpaHeHHs TIOCPENCTBOM HH(OPMALMOHHOIO COOGLIEHMS
HENOCPEACTBEHHO B JIEKTPOHHOM (opMe 3anpoca.

Crempanvicr  VAuC  npu  mocTymwieHWM  sasmieHus  u JTOKYyMEHTOB
B OIEKTPOHHOM BH/IE:

- IPOBEPACT NIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BHPYCOB U HCKaXKEHHON HHOpMaLuu;

- (QOpMHpYET ¥ HampaBiser 3agBHTENO BNMEKTPOHHOE  YBEAOMJICHUE
uepes EIIT'Y, PIIT'Y o nonygyernu u PEruCTpaluK OT 3asBUTEN 3aABNEHUs (3ampoca)
H KOIIHM NROKYMEHTOB, B Clly4ae OTCYTCTBHMS TEXHHYECKOH BOMOXHOCTH
dBTOMAaTHYECKOro yBeAOMIIEHH 3asBuTeNs Yepes EINTY, PITTY;

- HalpasjiseT MOCTYNUBIIAE NMakeT NOKyMEHTOB JOIDKHOCTHOMY Iy YAuC
Al pPaCCMOTPEHHS W Ha3HAYEHUS OTBETCTBEHHOTO MCIIOMHUTEA.

MakcuManbHBI  CPOK  BHIMOTHEHHS aIMUHUCTPAaTUBHOH  IPOLEAYPHI
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O HpHEMY H PErHCTPalHK 3adBICHUS O NEPEeBOie MOMELICHHUS W TIPUTIOKEHHBIX
K HEMY IOXYMEHTOB B )OpMe 3/IeKTPOHHBIX AOKYMEHTOR COCTaB/seT | pabouuit fens
C MOMEHTA ITOJTy4EeHHS JOKYMEHTOB.

Kpurepu¥t npunarus pewmenus - NOCTYIJIEHHE 3asBIE€HHSA O IEpPEROe
TIOMEILICHAS ¥ IPHIIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynvratom anmunucrparusnoit NPOLEIYPEI ABNAETCA IIPHEM U PETUCTPALHSA
SAARICHAA O ICPEBONE OMELUEHUS | NPHIOKEHHEIX K HEMY JOKYMEHTOB.

3.2.4. Tlpu HanpaBneHHM 3asBUTENEM 3asBICHHS U JOKYMEHTOB B YAuC
[IOCPEACTBOM OYTOBOM CBA3M crienmanncT YAuUC:

- TIPOBEPACT MPABINIBHOCTE AIPECHOCTH KOPPECTIOHEHIHH. Omnbouno
(He 110 anpecy) npucnaHHbIe MHCEMA BO3BpaIaOTCA B OPraHU3AIMIO IIOYTOBOH CBA3H
HEBCKPBITBIMY,

- BCKPBIBACT KOHBEPTEL, IPOBEPSET HANMYHE B HHMX 3aiBICHUS U JOKYMEHTOB,
0053aHHOCTH I10 PEeIOCTABIECHHIO KOTOPBIX BO3JIOXKEHA HA 3a9BHTEIIS;

- HPOBOIMT MEPBHYHYIO IIPOBEPKY HPEACTABICHHBIX KOIHil JNOKYMEHTOB,
MX  COOTBETCTBHE [IeHCTBYIOLIEMY 3aKOHOJATENBCTBY, 4 TaKkKe IpOBepser,
HTO yKa3aHHbIE KOIHH 3aBEPEHEI B YCTAHORIEHHOM 3aKOHOAATEILCTEOM TIOPSIKE;

- TIPOBEPACT, YTO KONWM NOKYMEHTOB HE HMEIOT NMOBPEXICHHH, HalHYue
KOTOPBIX HE IHO3BOJIIET ONHO3HAYHO WCTOJKOBATH KX COllepIKaHue, OTCYTCTBYeT
HOMHCTKH, [PUITUCKH, 3a9ePKHYTHIE CII0BA, HCIIPABIEHHS.

MakcuManbHEIH  Cpok  BBITONHeHHS aOMUHHCTPATHBHOM  HpOLEayphI
MO NPHEMY WM DETUCTPalMK 3asBIEHHS O TIePeBOLe NOMEIIEHUS M TPHIOKEHHBIX
K HEMY NOKYMEHTOB, NOCTYNHBIIHX MOCPENCTBOM IOYTOBON CBS3H, cocTapiger |
pabouuii nexs ¢ MOMeHTa MOTYYEHHS JOKYMEHTOB.

Kpurepuit npuustus pemenms - NOCTYTUICHHE 3asBIEHHS O MepeBOne
TIOMEILCHASA U MPUIOKEHHBIX K HEMY JOKYMEHTOB,

Pesynvrarom agMunucrparushoit NIPOUEyPhI ABNSETCS NPHEM M PETUCTPAIHS
SaABICHUSA O IIEPEBOJE NIOMEILEHHS M IPHUIOKEHHBIX K HEMY JJOKYMEHTOB.

HrpopManus o npueme 3assienns o NePEBOJE TIOMEIICHUS M NPHIOKEHHBIX
K HEMY NOKYMEHTOB (PUKCHPYETCS B CHCTEMe 9JIEKTPOHHOTO JOKYMEHTOO60POTA.

B neHp perucrpauuu 3asenenns o NIEPEBOE TOMEILIEHUS U MPHIIOKEHHBIX
K HEMY MOXyMEeHTOB crenmanucr YAuC nepepaer [NOCTYIIHUBIUKE JOKYMEHTEI

AOIKHOCTHOMY yuity YAHC [ paccMOTpeHHS M HasHAYCHHS OTBETCTBEHHOIO
HCITONHUTENS.

3.3. ©opMHpOBaHHE U HANPABIIEHHE MEKBEIOMCTBEHHBIX 3aIpOCOB
B OpraHbl (OPraHu3aLuy), y9acTBYyIOLIHE B IIPENOCTaBNESHHH
My#nuunansroi yenyru (pu HEOOXOMMMOCTH)

3.3.1. OcHoBanveM mis Hauama aIMAHACTPATUBHOW NpOUEAyphl SABIAETCH
HEIPEACTABICHAE 3a BUTENEM JIOKyMEHTOB, YKa3aHHBIX B nyHkre 2.5.2 HacTosAmero
Permamenra.

33.2. JomxuoctHoe Jmno  YAuC IOPH  MONYyYEHHH  3asBJICHUSN
O IIepeBOle TOMELICHHS IPUIOXKEHHBIX K HEMy JOKYMEHTOB IOpydYaeT
crelmaiety otaena OPJI nposectd ux mposepky.
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B cnyuae ecnm cnenmanucrom oraena OPJ] Gymer BBLIBNIEHO, YTO B [Iepeyne
NIPEACTABICHHBIX  3asBUTENEM  JOKyMEHTOB OTCYTCTBYIOT  JOKYMEHTEI,
HpeyCMOTPeHHBIE MYHKTOM 2.5.2 HacTosmero Peramenra, NPUHAMAETCS pelIeHHe
O HAaIIpaBJICHHH COOTBETCTBYIOIIHMX MEXBeIOMCTREHHEIX 3aMpoCoB.

3.3.3. MexsenoMcTBenHse 3alpoChl  HANpABIAKOTCA B CpoOK,
HE IpeBRINIAIMA 3 paGounx jHet co jus PETHCTpaIlK  3asBICHHS
O TICPEBOLE NOMEIIEHHUS ¥ [IPHIOXKEHHBIX K HEMY ZIOKYMEHTOB OT 3asiBUTEJIA,

Hanpasnenue mexsenomcrennsix 3aIpPOCOB OCYINECTBIAETCA B AEKTPOHHOM
hopMe ¢ HCIONB30BAHUEM ENHHON CHCTEMEI MEXBEIOMCTBEHHOIO 3/IEKTPOHHOIO
B3aUMOACHCTBUA | NOAKMOYEHHON K  Heil PEerHoOHanbHOM CHCTEMBI
MCKBEOMCTBEHHOTO SJIEKTPOHHOIO B3aUMOIEHCTRIS.

Creunanucr otnena OPJl, orBeTcTBEHHE ] 32 NIOAITOTOBKY NOKYMEHTOB, 005320
NPHHATE HeOOXOMMMble Mepsl s [IOTY4EHHS OTBETA HA MEKBEIOMCTBEHHEIE
3anpoChHl B YCTaHOBJICHHEIE CPOKH.

B cnyyae wemocTymnenus orsera Ha MEXBEIOMCTBEHHBIH 3alpoc B cpok,
YCTaHOBJIICHHEIN MyHKTOM 2.5.3 HacTosmero Pernamenra, cnenmanucr oroena OP]1,
YBCIOMJIIET  3afBUTENd O  HeOOXOAHMOCTH IPEJIOCTARIEHHS  JOKYMEHTOR
u (Win) HHbOPMALMH, HeOGXOMUMBIX JULA IpeROCTaBNeHHs MyHUUMnansHo# yemyry,
YKa3aHHBIX B ITyHKTe 2.5.2 HacTosmero PerraMenTa.

3.3.4. Kpurepnit npuusTHs PCLICHHS — HENpPeACTABICHHE NOKYMEHTOB,
YKa3aHHBIX B yHKTe 2.5.2 HacToamero PermamenTa,

3.3.5. PesynsTarom aIMHHHCTPaTHBHON MNPOLEOyPHl SBISETCA IONYYEHHeE
B PpaMKax MEXBEIOMCTBEHHOIO 3IIEKTPOHHOIO B3aMMOJEHCTBHS JOKYMEHTOR
(ux komuii wmnm CBEACHHWH, COAEpXKALXCS B HUX), HeOoOXOTUMBIX
AN TIPENOCTaBNeHAs MyHUIMIaNTEHOH  ycnyru 3adBHTENII0, JIMOO IONydeHue
HHpOpMaIHy, CBUICTEIBCTBYIOMEH 06 OTCYTCTBHM B paclopsikeHHH OpraHoB
(opranmsanmit), yyacTBylomux B MpEAOCTaBNeHN MyHuunnaneHOi  ycmyry,
AOKyMEHTOB (HX KOIHMM WIH CBeJeHHE, CONECPXAILNXCA B HUX), HEOOXOMHUMBIX
A1 IPeNoCTaBAeHHs My uninansHoit yeryry.

3.3.6. ®uxcauus pe3ynsTaTa BHITONHEHUS aIMUHUCTPATHBHOM IpolEnypbI
HE IIPOH3BOAUTCH.

3.4. Ilpunatue pemenns o NepeBOe WK 00 OTKa3e B IIEPEBOMIE XKHUITOTO [IOMEIIeHHS
B HEXUIIOC NIOMEIIEHHE i HEXMUIIOT0 MOMELIEHHS B XHII0e TIOMEIICHHe

3.4.1. OcHoBanneM s Hayama AIMHHMCTPaTHBHOM NpOLENyphl SBISETCS
fotysenke cnenuaniucroM otaena OPJ] MOKYMEHTOB, yYKA3aHHBIX B nyHKTe 2.5.1
HaCTOfMIEro PermamenTa, B TOM 4HCie 110  KaHajam MEXXBEJOMCTBEHHOTO
MH(QOPMAIIHOHHOIO B3aUMOZIGHCTBHA, 1HMGO HHpOpMauwy, CBHIETENbCTRYIOUIEH
00 OTCYTCTBHH B  pacnopskeHuH OpraHoB  (OpraHH3alvii), yYacTBYIOIIHX
B TIpeAocTaBneHWH  MyHuuMnaneHOM  ycyra, AOKYMEHTOB  (MX  KOIMiA
HIR  CONCPXAUIMXCA B HHX CBeleHWH), HEOOXONMMEBIX s [IPeIOCTaBICHUs
Mynuuumnanssoi yemyra,

3.4.2. OTBeTCTBEeHHEIMH 33 BBIIIOTHEHHE aIMHHUCTPATHBHOM MPOLEAYPEI
ABIAETCS JOMKHOCTHOE N0 YAuC.
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3.4.3. YIOMHOMOYeHHEI} cniequanuct otaena OPLI:

1) npoBonuT mposepky wammuMs AOKYMEHTOB, HEOOXONMMBIX IS OKa3aHUs
MyHuULUIANTBHOM YCITYTH, X 10CTATOMHOCTE | JEHCTBUTENLHOCTE,

2)  paccmarpuBaer NIPCACTABNCHHbIE ~ JOKYMEHTHl ¥  HalpaBiser
MX Ha pacCMOTpeHHe criennamicraM YAuC; '

3) Hampasnser PaCCMOTPEHHBI® 3aSBICHHE W JNOKYMEHTHI Ha KOMUCCHIO
TI0 BONpOCaM II€PEBO/Ia JKHIIOTO NMOMELICHHS B HEXUJIOE ITOMEILEHHe U HEeXHJIOTo
TMOMEIICHUA B XHIOE TOMEIIEHHE HA TEPPUTOPHH MYHUIMIAIBHEOIO obpazoBanus
ropon Bnaaumup (nanee — Komuccus).

Honoxenne o Komuccun u ee cocras YTBEPXKIAIOTCS MYHHUHANAIBHBIM
HMPaBOBLIM aKTOM a/IMUHHCTpaly ropona Bragumupa.

4) comacHo mpursTOMY Komuccueit PEIICHUIO O IIEPEeBOAE HNIHM 06 OTKaze
B TCPEBONE KUIOTO NMOMEWIEHHA B HEXWIOE TIOMEIEHHE ¥ HEKIIONo MOMEILEHHUs
B KHNOC IOMEIIEHUE FOTOBAT NPOEKT OLHOTO U3 JOKYyMEHTOB:

" YBCIOMIICHHE O NeEpeBOAe KUIOrO (HEXHIOIO) NOMELIEHMS B HEXUIOE
(>xu0€) nomemeHue;

- YBENOMICHHE 00 OTKase NepeBOAe IKHUIOTO (HeXHUIIOT0) mOMelieHus
B HeXMWI0€ (XKUII0€) MoMelleHHe.

PopMa yBeflOMIEHHS O nepeBone (OTKase B IlepeBoze) KHIIOrO (Hexwnoro)
[IOMELICHUS B HEXHWIOE (KUIOE) IOMEIeHHe yrBepxIeHa IlocraHoBnenmeM
IIpaButensctea Poceniickoit Qenepanun or 10.08.2005 Ne 502 «O6 YTBEPXKIEHUN
GOpMBI yBemOMIEHHS o© nepeBosie (OTKase B INEPEBOAE) IKHIIOTO (HexuIoro)
HIOMCLICHHUS B HEXHUIIOE (JKUITOE) HoMeleHyey.

3.4.4. YBenomienue o IepeBofie (OTKAa3e B IIEPEBOIE) SKUIIOTO (HexKmITOrO)
LIOMCLLEHUS B HEOXUIOe (XKWIOE) IOMEILEHYEe MOMITHCEHIBACTCS TOKHOCTHEIM JTHLIOM
YAuC B 1ByX 3K3eMIIspax u TIEPENIACTCA CIICLMANUCTY, OTBETCTBEHHOMY 32 BBINAdY
JOKYyMEHTOB,

B cnyvae npepocrasnenus sassrenus o NIepeBoae MOMEMEHus yepes MKV
CCMPuMY  nokymenr, UONTBEPKAAIOMME PUHATHE PEeINeHHS, HANPABIAeTCS
B MKY CCMPuMY, eciut uHoii crioco6 ero TIONYyYEHUST HE YKA3aH 3asBHTEJIEM.

3.4.5. MakcuMansHbIi CPOK  BBRINIONHCHUS aJMHUHHCTPATHBHON NpPOLELypSI
NIPHHATAS PEUICHHS O NepeBOxe WiIH 06 OTKase B NIepeBOLIE XKUIOTO ITOMEIIeHMs
B HEKWIIOC NMOMEILECHHE U HEXHIIOrO NMOMELIEHHS B JKUIoe MIOMEIIEHUE HE MOXET
TIPEBBIIATE 34 JIHS CO AHS peructpanuu B YVARC 3asBieHns o [IEPEBOJIE MOMELIEH NS,

3.4.6. Kputepuii npussrus PCIICHHUA - HanW4Me (OTCYTCTBHME) OCHOBAHMIA
ML OTKasa B MpeNOCTaBIeHUM MyHHUMIATLHOl YCIYTH, IpeayCMOTPEHHBIX
IyHKTOM 2.7.2 HacTosmero Peramenra.

3.4.7. Pesynsratom AAMUHHCTPATHBHON TNPOLERYPH! SBISETCH NOCTYIUIEHUE
criennanucty ornena OPJ] moanucaHHOrO J0MKHOCTHEIM oM YAuC ysenomnenus
O nepeBofie WK 06 OTKa3e B MEPEROLE SKUIIOTO TIOMEIUEHHUS B HEeXXWIOE IIOMElEH e
H HeHIIOTO MOMEIUEHHSA B JKHII0€ NOMEIlEHNE.

3.4.8. Pe3ynprar BBINOIHEHHS aAMHHVCTPAaTHBHOM Npouenypsl GuKcHpyerTcs
B CHCTEME IMIEKTPOHHOTO JOKyMEHTOO6OpOTA.
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3.5. Brigaua (HarpaBreHue) 3asBHTETIO MOKYMEHTOB I10 pe3ysTaTaM
TpenocrasneHus MyHunumansHon yeuyru

3.5.1. OcHoBauHeM mIs Hayama TIPOLIEAYPEI BBIOAYM NOKYMEHTOB SBIISETCS

Haluyue cHOPMHUPOBaHHEIX JIOKyMEHTOB, SBISIOLINXCS pesynbraroM
IpeRocTaBneHns MyHuuMnansHo# yemyry.

3.5.2. YIOMHOMOYeHHEIH crieruaicT oraena OP/I:

- BHOCHT CBENCHMA O NPUHATOM pELICHHH B MH(OPMaTHBHEL peecTp
NI€PEBOMIOB MOMEILCHHI;

- IepesiaeT 2 3K3EMIUIApa yBEIOMIICHHS O nepesosie (06 oTKase B mepesope)
TIOMCIICHUA B OKHA BBRIJAYH NOKyMeHTOB MKY CCMPuMYVY I Tocaenyroulei
BBIZIaYH 3aSBUTEIIO.

3.5.3. Cnemmanucr MKY CCMPuMY, orBeTcTBeHHEII 32 BBLIAYY JOKYMEHTOB,
TIPH BBIIAYE pesynsTaTa NMPeNoCTaBleHHs MyHHIunansHol YCIyrd Ha OyMaskKHOM
HOCcUTeNe:

1) ycranaBnuBaet mudHOCTS 3a9BUTENS THGO €ro0 MpeACTABHTE]IS;

2) npoBepsieT mpaBoMoYHs IIPEJCTABUTENA 3aABUTENA JEHCTBOBATL OT UMEHH
3aABHUTEIIS IIPH MOTYYEHHH JOKYMEHTOB;

3) Bemaer | SK3CMIULID  YBENOMIIEHHS O [epeBOfie  NOMEIISHHS
WITH yBEAOMJIEHHs 06 OTKase B NepeBo/e IIOMENIeHHUS.

3asBuTeNs (NMpencTaBUTENH 32ABHTENSA) MOATBEPXIAeT (aKT MIOJTyYeHU
AOKYMEHTOB JIMYHOH MOAMHCLIO B OHOM U3 SK3EMIULIPOB YBEJOMIICHHS O MepeBoe
MITH OTKa3¢ B IEPEBOJIe IIOMEINEHHS, KOTOpEIE Nepeaatores B YAuC;

4) nemaer oTMeTKy B XypHaiie MKY CCMPuMY o Bbigaue JOKyMeHTa
3afBUTEJTIO;

5) OTKa3bIBAET B BEIIAYE Pe3yNETaTa IpeRocTaBneHns MyHHIMIANEHON YTy
B CTydasX:

- 38 BBIIAYEH JOKYMEHTOB OGPAaTHIOCH JIHIO, HE SRISIOMIEECS 3a5BHTEJIEM
(ero mpencraBuTeneM);

- OOpaTHBINEECS NHIO OTKA3aI0CH IPEABSIBATE NOKYMEHT, YIOCTOBEPSIOLHIA
€ro INYHOCTS,

3.5.4. B cnyuae HEBOCTPeGOBaHHA NOKYMEHTA, ABISIOIErOCs pe3ynpTarom
Npenocrasnenns MysuumnansHoi yeyry, B Tedenre 60 THed c MOMEHTA Hepeaayn
ero Ha Bbifaty B MKY CCMPuMY, noxymenr BosBpawaeTcs B YAUC (cnenuanucty
oraena  OPM) ana wanpasmenws ero  sassuTemo 3aKa3HEIM -~ IMHCHMOM
C YBENOMIICHHEM O BPYYEHHHU Ha YKa3aHHEIH B 3aSBIEHUN azpec.

3.55. B cmyuae ecnm B 3asBienmm YKa3aHO Ha IOMy4YeHHe pesyibTara
NPEAOCTaBIeHHs MyHHIMNIANBHOM yenyru B YAuC, cnenuanuct otnena OPJ Bripaer
C OTMETKOH Ha 3K3EMILIAPE, OCTABIIEMCS B YAuC, 3asBuTemo sK3eMILIAp JOKyMeHTa,
ABAIOLIETOCH PE3YNBTATOM IPeAOCTaBIeHHs MyHUUMNATBHON YCIIYTH.

3.5.6. B cmyyae ecim B 3asBienunm YKa3aHO Ha TIONy4YeHHe pesyiasTaTa
TIpeiocTaBieHuss  MyHUIMMansHOH  yenyru MOCPEICTBOM ~ MOYTOBOH  CBA3M,
CHICLIMANNCT, OTBETCTBEHHBIA 32 IeNonpon3BoncTBo YAUC, HanpapjiseT 3asABUTEIIO
AOKYMEHT, SBISIOIIMHACA PE3yIETaTOM IPEeOCTARNICHUS Mynuuunanssoit yemyra,
3aKa3HBIM [THCBMOM C yBENOMIIEHHEM O BPY4YeHHH HA YKA3AHHBIN B 3a5BIeHHH ajgpec.
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3.5.7. B cnyvae momaym 3asBUTelleM IOKYMEHTOB B 3JI€KTPOHHOM BHJIE
nocpencreom EINTY, PIIIY u ykasanuu B 3ampoce o NOMy4eHHH pe3yibTara
NPefOCTaBICHUsS YCIYTH B 3MEKTPOHHOM BHJE, crnennamuct otaena OPJl ckanupyer
ybenomiienue o mnepesone (o6 oTKase B IepeBoje) IOMELICHAS M HAIPaBIIAeT
32jBUTENIO B (OPME BNEKTPOHHOTO JOKYyMEHTa, MOAMUCAHHOTO 3IeKTPOHHOM
TOAMHKCEIO B JINYHBIH KabuHeT 3asBuTens Ha EITTY, PITTY.

3.5.8. lauHoe pelleHMe BBIAETCH WM HANPABIAETCS 3aSBUTENIO He IO3IHEE
ueM 4epe3 TpH palbouux NHA cO AHS NPUHATHS TAKOTO PEIIEHHS M MOXET OBITH
06Xall0BaHO 3asBUTENEM B CYIeGHOM HOpSIIKE.

3.5.9. MaxcuManbHBIH CpOK BHIONHEHMS NAHHOH aJMHHHCTDATHBHOMN
MpoUelypsl COCTaBNseT 3 pabourx JHS CO AHS NPHHATHA DEIIEHHA O NepeBoe
Wix 06 0TKase B NepeBoe MOMeNeHH s, \

3.5.10. KpuTepull NpMHATHA PelIeHHS — NPHHATHE PELIEHHS O nepeBoje
HIH 00 OTKa3€ B IEPEBOJE KUIOTO NIOMEIIEHHS B HEXUIIOE TIOMEIISHHE ¥ HEXIIIOTO
MIOMELIEHMS B XKUIIOE [TOMEILEHE. ,

3.5.11. PesynsraroM aIMHHHUCTPATUBHOM MpOLEAYpHl ABIAETCH BhIAAYa
WIM HanpaBICHHE TI0 ajpecy, yKa3aHHOMY B 3adBleHHH, nu00 yepes MKY
CCMPuMY, EITTY, PITTY 3assureno HAOKYMEHTA, MOATBEPXKAAIOLIETO MIPUHSATHE
TaXOTO pelleHHs.

3.5.12. Pe3ynbTaT BHINONHERHS aJMHHHCTPATHBHOM IpoLEenypsl hUKCHpyeTCs
B CHCTEME 3MEKTPOHHOrO JoKyMeHTooGopora YAUC.

4. OCOBEHHOCTH BBIITOJIHEHW I AJIMUHVICTPATHUBHBIX
TTPOLIEZIYP (AEMUCTBII) B MKY CCMPuMY

4.1. Ilpuem 3aABNEeHHs! ¥ TOKYMEHTOB, HEOOXOMUMEBIX 1 IPENOCTaBICHHA
MynunvnaneHoi yeayru

4.1.1. Tlpu nuyHOM OGpamienun 3asButens B MKY CCMPuMY COTPYOHHK,
OTBETCTBEHHBIH 3a IIPHEM JOKYMEHTOB:

1) ycramaBnuBaeT JMYHOCTH 3asBHTENS Ha OCHOBAHHU JOKYMEHTa,
YAOCTOBEPAIOLIETO €r0 JIHYHOCTh, IPEACTABUTENS 3asBUTENA - Ha OCHOBAHHU
AOKYMEHTOB, yNOCTOBCPSIOIMX €ro ITHYHOCTH W IIOJHOMOYHS (B cilydae oOparieHus
€ro IIPEACTaBUTENA ), _

2) mpoBepseT Mpe/ICTaBISHHOE 3asBNeHNe H JOKyMEHTEL Ha IpeaMer:

- TEKCT B 3asBJICHHH [IOANAETCS IPOYTEHHIO;

- B 3asBICHAN YKa3aHb! GaMIIUA, UMs, OTYECTBO (IIOCIeNHee - IPH HATHIH)
(uzuueckoro muna nubo HamMeHoBaHUE IOPUIHYECKOTO THIA,

- 3a4BJICHHE TTOAIHCAHO YIOMTHOMOUSHHBIM JIMIIOM;

- TPWIOKEHBI ~ NOKYMEHTHI, HeoOXomuMble IS  NPENOCTABICHHS
Mynnnunanssoit yenyru;

- COOTBETCTBHME NaHHBIX NOKYMEHTa, YIOCTOBEPSIOILETO JUYHOCTD, JAHHEIM,
YKa3aHHBIM B 3asiBIICHHH M HEOOXOIUMBIX JOKYMEHTAX;

3) 3amonHAeT CBENGHMA O 3asBUTENE M IPeLCTABICHHBIX JIOKYMEHTaX
B pasjene «OIHBIA NpHeM» ILIaTGOpMbl TOCYIAPCTBEHHBIX YCIYT IS HalpaBleHuUs
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B JIMYHBI KabuHeT 3asBurens B EINIY cBenenuii 0 xofe BHINONHEHHS 3alpoca
0 MpeOCTaBIeHH MyHUIUITA/IBHOM YCIYTH;

4) BbIZAeT PacTiuCKy B HOTY4YeHHH HOKyMEHTOB Ha IIPENOCTABICHHIE YCIyTH;

5) uHdOpMHpyeT 3asBHTENs O CpOKE HpPeJOCTABNEHHs MyHMUHMIATBHOMN
YCIYTH, croco0ax NOoMy4eHHs HHGOPMALEHU O XOie MCHOMHEHHS MyHULHIATBHOM
YCIIYTH, i

6) yBEIOMIAET 3a’BHTENs T O TOM, UTO HEBOCTPEOGOBAHHBIE JOKYMEHTBI
xpanarcs B MKY CCMPuMY B teuenue 60 muelt, nocie uero nepenatorces 8 YAuC,

4.1.2. 3asBneHne ¥ JOKYMEHTHI, IPHHATHIE OT 3asABUTENs Ha OpeaoCTaBiIeH e
MyHuuunansHol yenyru, nepenatoTes B YAuC He mnosmmee | pabouero mug,
CACOYIOIIEro 3a NHEM PETMCTpallii 3asBleHus H NoKyMeHToB B MKY CCMPuMYV,
TNOCPEACTBOM JTMYHOTO OGPAIlEHHs TI0 CONPOBOAUTENLHOMY PEecTpy, cozepxalemy
HaTy W OTMETKY O Nepefave. YKasaHHBIH peecTp 3aBepsercs COTpymHHKoM MKY
CCMPuMY u nepenaetcs corpynauky YAuC moxn mommmcs.

4.2. Belaua pesynsTara npefoCcTaBIeH S MyHununansHo#i ycunyru

4.2.1. Tlpu obpaieHun 3asBuTENs 3a IpenocTaBieHueM MyHHIHUIATLHOMN
yenyri  uwepes MKY  CCMPuMVY  Bhimaua  pesynsrara NPefOCTaBNEHIs
MyHUUMNaneHOM yCIyrH ocylmecTBIseTca OpY JTUYHOM oOpamesdd B MKY
CCMPuMY.

4.2.2. JIns TIONMy4eHUs pe3yibTaTa npefocTaBlieHuss MyHuMnmansHoi yenyru
B MKY CCMPuMY 3assurens OpPEABABIAET NOKYMEHT, YAOCTOBEpPSIOUMI €ero
JTHYHOCTD M pacmucKy. B cioyyae ofpaumienus npencrasuTens 3asBHTeNs
HPEACTABIIAIOTCA  NOKYMEHTEI, YAOCTOBEPSIOMME JIMYHOCTh M IOATBEPIKNAIOLIHE
TIOJIHOMOYHS TIPEICTABUTENS 3aIBATEIIS.

4.2.3. Cotpymauk MKY CCMPuMYV, 0TBETCTBEHHbIH 3a BEIZa4y JOKYMEHTOB,
BEIIACT JIOKYMCHTH 3asBHUTEI0 M DPErHCTPHPYET (aKT HX BBINAYM B IKYpHANE
peructpauun MKY  CCMPuMYV. 3assutens mnoxreepixgaet bakT mony4yeHus
AIOKYMEHTOB CBOSH IIOANKCHIO B YKa3aHHOM JXypHAIe.

4.2.4. HesocTpeGoBaHHEIE JOKyMEHTEHI xpandarcs B MKY CCMPuMY
B TeyeHHre 60 nHel, nocne yero nepenarorcs B VAuC.
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ITpunoxenue k Pernamenty

OOPMA
3asIBJIEHHS O NepeBoje NOMEIeH s

VYipapiicHue apXUTEKTYPbl H CTPOUTE/ILCTBA

aIMHHHCTPpAlHHU I'opoaa BJIa,IIHMHpa
(HAaMMEHOBAHKE OPraHa MECTHOTO CAMOYIIPABIEHHS (10 MECTY
HAXOHJICHMS 1IEPCBOAKMOIO [IOMELICHH }

3ASBJIEHHUE
0 [epesoje TOMEIEHUA

oT

(IS 1OPHIANECKNX ML - [I0JIHOE M COKpALLCHHOoe (FpH HATHYHA) HAMMEHOBAHHA, OCHOBHOM TOCYapCTECHHDIA PETHCTPALMOINLIR
poMep (131 MHOCTPAHEOTO J0PHIMMECKOT0 NHIA - PETHCTPALIMOHHBIH HOMED, NPUCBOCHIIbIA JaHHOMY IOPHINUCCKOMY JHILY B CTPAHE
PErUCTPALHK (MHKOPIIOPALKH), AW er0 AHANOr); AU PUINHECKHX KL - GaMUIKS, MM, OTHCCTRO (IIPH HAIMHHN), CCPHA U HOMED
JIOKYMEHTA, Y/I0CTOBEPSIOILET0 JINUNOCTD, 3J[pec PerncTPAlHH 1I0 MECTY XKUTEILCTRA; /U8 OPTail0s TOCYAAPCTREHHOH BilacTH
H MECTHOID CAMOYUPABJICHHSA ~ [IOJIHOE W COKpAILeHHOE {NPY HAMHYHH) HAMMEHOBAHMY, PEKBH3UTHI HOPMaTHBHOIO IIDABOBOTO AKTA,
B COOTBETCTBMU ¢ KOTOPLIM OCYUIECTBIACTCA NSATEILHOCTL JAHHOTO Oprana)

[Tpory nepeBecTH XKu10€ (HEXKMWIOE) MOMEIEHAE B HEXKUII0€ (JKHII0€) TOMELICHUE,
{HEeHYXKHOE 3a4ePKHYTh)

PaCiOJIONKEHHOC TI0 adpeCy:

{cybnext Poceniickoii dejepalidy, MyHRIMIAILI0E 0OPA30BAHKE, YINUA, A0M, KOPIIYC, CTPOSHHE, KBAPTHPA (KOMHATA). HOMEp
HOMEILEHHS {TTOCACATeC - A8 HEXHILX NOMEEHHIT), KanacTpoBbii HoMep 00bEKTa HEABHKMMOTO HMYIICCTRA)

B 1IeAAX HCITOIIL30BAHHAS ITOMI:

(nnaxupyemoe HazHAUSHHE IOMEILCIIAS )
K zasmienuro o IICPEBOJIC ITOMEIICHH IIpAIaraloTes CJICAYIOMHUC AOKYMCITLI!

1) Ha In;
(BMJL HOMCP M JIaTa [1PpaBOy Cranas/iMBaAlOIINX JIOKYMEHTOR Ha IICPEBOAKRMOC NIOMEUICHNC

2) INIaH TICPEBOAUMOIO IIOMEILCHHUS € €ro TCXHHYCCKHM OLIMCAHKMEM Ha JL.,
(HOMED K JaTa BRIAYH TEXHUHMECKOIO N1ACTIOPTA IIEPEBOANMOTO IIOMEILCHHA)

3) JI02TAXKHBIN ITJTaH A0Ma, B KOTOPOM HaxXOJAUTCHd NEPEBOAMMOE IIOMECHICHME Ha  JI.;

4) IpoeKT

Ha I
(HaHMeHOBAHME, HOMEP U A4Ta IIPOESKTA IEPEYCTPONHCTBA M (MIIH) NEPEIUIaAHPOBKH NEPEBOIHMOrO [IOMELIICIHA)
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5) HpOTOKOJI 001ero cobpaHus COOCTBEHHUKOB TIOMEUICHHH B MHOTOKBAPTUPHOM

AOMC Ha J.,
(HarMenoBaHHe (1ipH HATHYHH), HOMED U JaTa 1pOTokoa 001iero cobpanus cOOCTBEHHMKOB [TOMEILCHUH B MHOTOKBAPTHPHOM
JloMe, coaepalldil pewelue 08 X COrMacHi Ha IISPEBO/L XKUITOTO0 1IOMCIUEH NS B HEKHITOETIOMCUIEHME)

6) cornacue COOCTBEHHUKOB IPHMBIKAIOIINX MoMeILeHUI Ha NIEPEBO/JI XKUIOT0

IMOMEIIEHHS B HEMXHIIOEC TIOMCIIICHNE Ha ..

7) Ha I
(BHI[. HOMED W AaTa JOKYMCHTA, NOATBEPKAAUICTO [TOITHOMOYHA 3ﬂ.ﬂBMTeJISI)

« » 20 I.

{11oANKMCh 3aABHTEAL HITH {QaMuaHs, HMsL, OTUECTBO {1IPH HANMYHY)
YHOUIHOMOYCHHONO UM JIH11A)

Croco6 110/1y9eHHs YBEIOMIIEH s O IepeBofe (OTKa3e B [IEPEBOJIE) IOMEIICHHUS:

nuHo 8 MKY CCMPuMY, nuuiio B YAUC, 110YTOBOE OTIIPABICHHWE - HY#KHOE YKa3aTh



